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PREFACE TO 1948 EDITION 


1. Contents: This volume incorporating the latest amendments therein 
contains rules relating to conditions of ¿service (excluding pensions, compensatory 
allowances, medical attendance and conduct rules) of officers under the 
rule-making power of the Bengal Government. In view of section 2424) 
of the Government of India Act, 1935, provisions relating. solely to persons 
serving on the staff attached to the Calcutta High Court have been omitted. 


This volume includes all amendments issued up to November Ist, 1948. 


a=. 2. Source of the rules: The rules in this volume though formally made 


under section 241 of the Government of India Act are not intended to intro- 


Juce any changes in the substance or effect of relevant existing rules. They 


are intended merely to reproduce, ‘with adaptations where necessary, the 
existing rules applying to officers under the rule-making power of the Provincial 
Government as they stand at the date of the present compilation. They are 


thus derived from— 


(a) Fundamental and Subsidiary Rules’ which continued in force after Ist 
: April 1937 in virtue of section 276 of the Act; 


g amendments) made under section 241 of the Act 


(b) new rules (including n ' 
between 1st April 1937 and 1st November 1948 and now incorpo- 


rated in this volume. 


The inclusion «of rule 43 is a partial exception to this statement; the rule 
was decided upon by the Local Government.in February 1937 and is now 
promulgated by direction under section 241(3)(a): 


3. Scope of the rules: In so far as provision is not made by these rules 
for matters dealt’ with in Fondamenti ue Gare s ae Such matters 
will continue (in virtue of section 2/0 © > Goyernme ndia Act) to be 
rewulated by the relevant Fundamental and Subsidiary Riles even as regards 
persons subject to the rule-making power of the Provincial Gover m t: but 
heta re ao sigh Bisliers Seale 16 Bice: iS ifesrpsrie previnens ia 
MIER UTES: 


4. Brent GF application: (a) “2s-Secretary of State's” Offices: Í 
these rules is applicable to pay. leave and pensions and general aha x 
regard to medical attendance of any person appointed by the late Secretary 

For such persons the Governor-General alone is competent under 


f State. i i 
Section 247(b) to make rules, and in virtue of section 276 of the Act existing 


"4 gules continue in force until modified. 


‘The Provincial Government is competent to make rules ¢ i 
i ° ; : o m: as respects other 
conditions of service of “Ex-Secretary of State's Officers” under A adminis- 
trative control in virtue of— 
(a) the pre-existing power of Local Governments to make certain rules 
under the Fundamental Rules, when rules so made have continued 
in force under section 276; i 
(b) the power of the “Governor of the Province” under section 247(1) to 
make certain rules for such persons serving in connection with 
the affairs of the Province. 


la 


] ii sent rules do not purport io be made under section 247, it | 
sss ans s sq for eee of reference that rules in the present 

ec relating to joining time, occupation of residences and fees and 
Measar are reproductions of rules made under due authority and applicable 
to “Secretary of State’s Officers” unless the Contrary appears from the context ; 
but in any case of doubt reference should be made to the source of the rule 
which appears from Concordances' printed in Appendices 9 and 10. 


(b) Persons who hold or have held reserved posts: Paragraph 4(a) mutatis 
mutandis applies. 

(c) Other special cases: . There may be individuals, to whom leave or other 

iles in Civil Service Regulations apply in Virtue of their having exercised, 

Se not exercised, a particular option when changes occurred. Such cases ars- 

not provided for in these rules as they will gradually disappear, and meantime 

will be dealt with individually. 


' (d) Subordinate Ranks of the Police Forces: 


Note 1 to rule 2 explains the 
position. 


%. 


5, Corrections and suggestions: The Account 


ant-General and Heads of 
Departments are requested to bring to the notice of 


the Finance Department— 


(a) any suggestion for corrections or additions ; 


(o) any case in which it a 


ppears that a change of substance h. 
in the relevant ru 


as been mad 
les as they stood on ist Novembe mm 


r 1948, 


B. B. DAS GUPTA, 


Secretary tò the Government of West Bengal 
Finance Department. 


CALCUTTA: 
Dated the Ist November 1948, 


Ü PREFACE 10.1964 EDITION 


1. Contents of the present volume: The volume is being re-issued for 
administrative convenience. It contains the rules relating to the conditions 
of service (excluding pension, compensatory allowances and medical attendance) 
of officers under the rule-making power of the Government of West Bengal. 
The Conduct Rules of the West Bengal Government Servants have been 
separately issued under the proviso to Article 309 of the Constitution’ of India 
and are reproduced in Appendix 6 of these rules. 

2. ‘Sources of the Rules: ~The rule in this volume do not introduce any 
<. changes in the substance or effect of the relevant existing rules. They merely 
iN purport to reproduce, with adaptations where necessary, the existing rules 

‘plying to officers under the rule-making power of the Government of West 
ngal as they stand at the date of the present compilation. They are thus 


érived from— 
(a) The West Bengal Service Rules, Part I (corrected up to 1st November 
1948) which continued in force even after the enactment of the Cons- 
titution of India by virtue of Article 313 of the said Constitution ; 


' and 

(b) New rules (including amendments) made after the commencement of 
tbe Constitution of India under the proviso to Article 309 of the 

said Constitution read with Article 313 thereof and paragraph 19 
the Adaptation of Laws Order, 1950. Š q 
3. Extent of application: (a) Ex-Secretary of State's Officers and All-India 
Service Officers: None of these rules is applicable to the Spay, conduct, dis- 
missal, removal or suspension, compulsory retirement, leave and general rights 
in regard to medical attendance of any person appointed to the All-India 
Services or the Ex-Secretary of State’s Officer. For persons’ appointed to the 
All-India Services, the Central Government is competent to make rules in 
consultation with the State Government in alh such matters under the All- 
No. LXI of 1951). In respect of “Ex-Secretary of 


India Services Act, 1951 (No. j J e 
State’s Officers”, the rules which were immediately in force prior. to the com- 
- mencement of the Constitution Òf India continue to apply by virtue of Article 


314 of the Constitution, except where modified by the Central Government, 


The Central Government have not yet framed any rules relatng to joini 
time, occupation of residences and fees and honorarium for e ona sepantas 
to the All-India Services. Pending framing of any such rules by, the Central 
Government, the rules in this Volume apply to such persons by virtue of the 
All-India Services (Conditions of- Service—Residuary Matters) Rules, 1960 

the Ex-Secretary of State’s Officers except to the extent 


‘They also apply to : 
prescribed in Fundamental Rules (as modified from time to time). 


(b) Subodinate ranks of the Police Fórces: Note 1 to the rule 2 explains 


‘ the position. 
aig Cn ae and Suggestions: The Accountant-General, West Bengal, 
and Heads of Departments and Officers are requested to bring to the notice tat 

$ the Finance Department— 


(a) any suggestion for corrections or additions ; 
A (b) any case in which it appears that a change of substance has been made - 
in the relevant rules as they stood on 29th February 1964. 
J. L. KUNDU, 


Additional Secretary to the Government of West Bengal, 
Finance Depariment. 


CALCUTTA: 
The 4th March 1964. 


> 
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| : : PREFACE TO 1971 EDITION 


This Volume incorporating the latest amendments therein 
r administrative convenience. It contains the rules relating 
l to the conditions of service (excluding pension. compensatory allowances and 
medical attendance) of officers under the rule-making power oi the Government 
l of West Bengal. The Conduct Rules of the West Bengal Government servants 
| have been separately issued under the proviso to Article 309 of the Constitution 
| of India and are reproduced in Appendix 6 of these rules. 


| 1. Contents : 
ie is being reissued fo 


| 2. Sources of the Rules: The rules in this volume do’ not introduce any 
changes in the substance or effect of the relevant existing rules. They merely 
lourport to reproduce, with adaptation where necessary, the existing rules and 
‘orders, applying to officers under the rule-making control of the Government 

/ of West Bengal as they stand at the date of present compilation. They are thus 


derived from— 


(a): The West Bengal Services Rules, Part I (corrected up to Ist April 


1964) ; 
| 
(b) New rules (including amendments made after Ist April 19 de 
Proviso to Article 309 of the Constitution ; and si Tap s 
(c) Some ex:cutive orders which had not been issued in the form of rules. 
3. Extent of application: (a). All-India Services. Officers and Ex- 
of State’s Officers—None of these rules is applicable to the ai, ney 
discipline and appeal, compulsory: retirement, leave and general rights regarding 
| medical attendance of any person appointed to the All-India Services or Ex- 
Secretary of State’s Officers. They are governed by the rules framed by. Cental 
Government under the All-India Services Act of 1951 (No: LXI of 1951) 
except to the extent covered by the re-existing provision in case of Ex-Secretary 
| of State’s Officers by Neda of s a as in Article 314 of the 
| Constitution. Where there 1s no N In the rules made or deemed to ha 
been made under the All-India Services Act of 1961 and until such tates 
| made, such matters shall be regulated by the rules applicable to officers of the 
State Service, Class I, subject to such exceptions and modifications as the Central 
State Service, Class I, subject to such exceptions and modifications as the 
Central Government may, after consultation with the State Government. by 


order in writing, make. 


(b) Subordinate ranks of the Police Forces.—Note 1 to the rule 2 explains 


the position. 


and Suggestions: The Accountant-General, West Bengal, and 


4. Comments and > tee 
ts and Officers are requested to bring to the notice of the 


KE Heads of Departmen 
| Finance\ Department — i 
(a) any suggestion for corrections or additions ; 


| Rts 
m kl (b) any case I which it appears that a change of substance has been made 
; in the relevant rules as they stood on 30th September 1971. 
r 18 

i J. L. KUNDU, 


l . 
Dated the 24th August 1971, Financial Commissioner and Secretary, 
Finance Department. 


PREFACE TO 1987 REPRINT 


This volume is a reprint of the West Bengal Service Rules, Part I, incorporat- 
ing amendments made up to October 15, 1987. In these rules a single asterisk 
mark indicates the amendments made prior to 1st October 1986 and a double 


asterisk mark those made during the period from October 1, 1986 to October 


15, 1987. 


2, Efforts have been made to update this volume as far as possible. 


However, the Accountant-General, West Bengal, and the Heads of Departments 
and other Offices are requested to bring to the notice of the Finance Department 


omissions, if any. Suggestions for corrections, additions and alterations are 


also welcome. 


S. N. ROY, 


ie Secretary to the Govt. of West Bengal, 
Finance Department. 


CALCUTTA ; 
Dated. the 23rd September 1987. 
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NOTIFICATION 


No. 3857F., dated 15th August 1971.—In exercise of the 
powers conferred by the proviso to Article 309 of the 
Constitution of India, the Governor is pleased to make the- 
following rules : : 


CHAPTER I—EXTENT OF APPLICATION 


1. These rules may be called the West Bengal Service Short title and 
Rules, Part I. Except where it is otherwise Stated, they shall commence- 
be deemed to have come into force with effect from the Ist ment. 
October 1971. 


2. Subject to the provisions of the Constitution of India To whom 
and except where it is otherwise expressed or implied, these tho rules 
rules apply to all members of services and holders of posts apply. 
whose conditions of service the Government of West Bengal 
are competent to ‘prescribe. Subject as aforesaid they also, 
apply to— 


(i) any person for whose appointment and conditions of 
employment special provision is made by or under 


ns any law for the time being in force ; 


(ii) any person in respect of whose service, pay and 
allowances or pension or any of them Special pro- 
vision has been made by an agreement made with 


y 


in respect of any matter not coyered by-the provisions of such 
law or agreement. 


Note 1: The conditions of service of the subordinate tanks 
of the various police force in West Bengal are determined by 
or under the Acts relating to those police forces respectively. 
Orders governing the application of these rules to the 
subordinate ranks of the police forces of West Bengal are issued 
by Government in the Home (Police) Department. 


Note 2: The position with relation to these 
officers to whom Article 312 [and 314] of the Constitute; of 
India apply is explained in the Preface. 


3. The power of interpretin 


Government. 8 these rules is reserved fo Interprota- 


tions. 
Note 1: Whenever in these rules a 
Government only, that power may not, unl 


by other rules, orders or notifications, be exerci 
consultation with the Finance Deparinea Ss a 


3A. Nothing in these rules shall be construed to limit or Rolaxations. 
abridge the power of the Governor to dispense with or relax 
the requirement of any of these rules to such extent and 
subject to such conditions as he may consider necessary for 
dealing with a case in a just and equitable manner. 


2 


"Chaps. I-II, Rules 3B-5 ] 2 


Abstaining 


from, or refusal 
of, work to be 


treated as 


absence without 


leave. 


Resorting to 
strike. 


Directions of 
Government. 


Repeal and 
Savings. 


Definitions. 


3B. Notwithstanding anything contained ‘elsewhere im 
‘these rules or in any other rules for the time being in force 


if a Government employee, being present at the place of his 


duty, abstains from work without permission or refuses (G 
work af any time during the prescribed hours of ‘work on fo 
day, he shall, in addition to, being liable to such discipli x 
action as may be taken against him for dereliction o£ duty 


be deemed to be absent without leave for such day and shalt 


not be entitled to draw any pay or allowances for such day, 1 


3C. Notwithstanding anything contained ` elsewhere im 
these rules or in other rules for the time being in force: 


(a) If any Government employee resorts to or in 

abets any form of strike for any period mee 
tion with any matter pertaining to his se i 
the service ‘of any other Government emp 
shall, in addition to being liable to such dj ry 
‘action as may be taken against him in that con- 
nection, be deenied to be absent without leave dur- 
ing such period and shall not be entitled to draw 
any pay or allowance for that period, 


loyee, he 
lina 


(b) The authority empowered to grant leave may either i 


commute retrospectively such period of 
without leave into extra-ordinary leave S 
treat such period of absence without leave .. 


anounfing to a break in service entailing Toate as 
oi previous service, and may, ass 
accordingly. ED orders 


3D. Where under these rules any authority has been os 
power to issue any order, the exercise of Tha, power ee 
subject to such directions as Goyernment may from tim, Be 
time issue in this behalf. * ° to 


4, Repeal and Savings: All rules, orders’ or i 
Corresponding to these rules in force immediate] ea 


ealed a 


_ Provided that in respect of anything done 
mitted or any omission made before the cones Som 


these rules, the rules, orders or notifications which oe of, 


CHAPTER II—DEFINITIONS 


5. Unless there be Something repugnant i ; 
context, the terms defined in this GE are ome or 


rules in the sense here explained :— in these 
i t 
(1) Apprentice means a person de uted sa 
a trade or business with a view to empl ne in 
INotification No. 3205-F, dated 19th Octob 
Sid No. 5242-F, dated 3rd December 1966 Oa 1906; 


2Notification No. 1539-F, dated Ist May 1968. 


rvice or. 


and 


À 


| ser 3 [Chap. H, Rules 5 
| 


Government service, who draws pay at monthly 
rates from Government during such training, but 
who is not employed in or against a substantive 
vacancy in the ‘cadre of a department. Jt includes 
2 a “recruit boy?” enlisted in the Eastern Frontier 
HPD: Rifles. ‘ 
**(2) Average pay means the average monthly pay earned 
| Š during the 12 complete months immediately prece- 
a) ding the month in, which the event occurs which 
necessitates the calculation of average pay : 


‘ N Provided that— 


an. ‘ š 
Ze (a) in respect of any period spent on deputation (i) in 
I ` Europe, (ii) elsewhere out of India under con- 
l ditions declared by Government to be quasi- 
; European, the pay which the Government employee 
would have drawn if on duty in India shall be 

substituted for the pay actually drawn ; 


(b) pay drawn in foreign service, less in the case of a 
Government employee paying his own contribu- 
tion to leaye-salary such part of pay as may be 

4 ` paid as such contribution, will count as pay for 
the purpose of this rule ; and 


(c) in the case of a Government employee on foreign 
‘service out of India lasting for more than 12 
months, who, on reversion to service under 
Government, immediately takes leave under these 
rules, the calculation of average pay in respect 
of the leave earned while in Government service, 

` N shall be based on the pay, drawn by him during 

the 12 or 36 complete months, as the case may 

Re be, preceding tke month -in which he was trans« 

ferred to foreign service. 


**Note 1: [Omitted] 

“**Note 2: [ Omitted ]. 

**Note 3: [ Omitted 1. 

“Note 4: In the case of Government employees who are 
exempted from the payment of contribution towards leave-salary 
while in. foreign, service, leave-salary should be based on the 
` actual pay in foreign service without regard to contribution 
| which would have been payable but for the exemption, 


**Note 5: See note below rule 176. 


**Note 6: The definition of average pay will no i 
cases of drawal of leave salary while under PANE E ° 
| ghis Government. 

4 i i 
3) Basic pay means the pay, other than special pa d 
@ any other emoluments which ina be Specially 
classed as pay by Government or pay granted im 
view of personal considerations or qualifications, 
which has been sanctioned for a post held by a 
i Government .employee substantively .or in an 
officiating capacity, or to which he is entitled by 
at reason of his position in a cadre. z 


` 


Chap. II, Rules 5] 4 


I i leans those services and 

aO uns eee control of the 
T, which have been classified as Group 

‘A’, Group ‘B’, Group ‘C’, and Group “D. 


Note 1: (a) Subject to the Previsions s Gun :Paragraph 
ices ‘A’, Group ‘B’, Gr ‘ 

Ga sipi ns of the Services or posts specified res- 

SR against them in the Table below : 


TABLE 


TR Description’ of the 
a m s Service and post 
re Services 

cA? All Government 
1. Group ‘A employees drawing 
pay or a scale of pa 
with the maximum 
above Rs. 1,170. 
P All Government 
2 roan employees drawing 
a pay or a scale of 
Pay witha maximum 
of Rs. 1,170 or below- 
but above Rs, 700, 


All Government 

employees drawing 
Pay ora scale of pay 
With a maximum; of 
Rs. 700 or below but. 
above Rs, 415. 


3. Group “G° 


Group ‘D’ All Government 
employees drawing 
a pay or a scale of 
Pay with a maximum. 


of Rs. 415 or below, 
Provided further that the aforesaid classification of posts: 
Class of posts i 


» functions, responsibilities and 
facilities of Government employees on the basis of- 
the existing classification. 


ice consists of Posts with more th 

Fy Ht ees be a Selection Grade Pay attach 
sca st, posts carrying the different time 
fio Grade pay may be classified in differ 
0 ae pay or the maximum scale of pay 


an one time. 
ed toa Service. 
“Scales or the Selec- 
ent services according. 
of the post, 
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Explanation— 


(a) “Pay” has the same meaning as in sub-clause (i) of 
clause (28) of rule 5 of these rules; and 


#(b) Reference to “scales of pay” shall be construed as 
Ç references to the unrevised scales of pay specified 
in the West Bengal Services (Revision of Pay and 
Allowance) Rules, 1970 or the West Bengal 
Services (Revision of Pay and Allowance) Rules, 
1981, as the case may be, and “pay” should be 
construed accordingly. 


\-*#Note 2: [Omitted]. 


} **Note 3: Consequent on the abolition of the system of 


P $ 
-y classification of Government employees under this rule making 


a0 control of the State Government into gazetted and non-gazetted 
and Class I, I, II and IV and dividing all Government 
employees under the rule making control of the State 
Government into Groups namely Group A, Group B, Group 
C and Group D, it has been decided that all the employees 
under the State Government and under the rule. making 
` control of the State Government drawing pay or a scale of pay 
with the maximum above Rs. 1170 per month ie. the State 
Government employees belonging to Group A will be autho- 
' tised and competent to grant certificates which are required 
to be granted by gazetted officer or to attest papers where such 
attestation is required to be done by “gazetted officer” in other 
States or at the Centre. While granting certificates or attesting 


papers a Group A employee of the State i 
indicate, his urther add that he belongs to 


Si 
Group A under the State Government. 


**Note 4: Consequent on the abolition of the system of 
classification of Government employees into Gazetted and non- 
Gazetted service, a question has been raised as to whether 
orders relating to the appointment, transfer, posting, etc., of the 
officers in Group A and Group B, the appointing authority in 
respect of whom is the Governor would continue to be issued 
in notification form and published in the “Calcutta Gazette”, 


It has been decided that orders may be issued in 
I of notification, but unless | there is a statutory since 
requiring publication of notifications concerning appointment 
ry transfer and leave of officers of Group A or Group B in he 
Official Gazette, printing of such notification in the Official 


Gazette need not be done ; 
halk (5) [ Omitted 1. 


6) Cadre means the strength of a servi 
t ©) service sanctioned as a Separate. units. a part of a 


(7) [Omitted]. 


i 6 
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š i overnment employees in 
me ‘Guan. SB" and. Group °C? services and posts whose 
duties are entirely clerical and includes EDA otier 
class of Government .employees specially ‘de’ 
as such by order of the Goyernment. 


: s of Government employees that have 
b = dae we Sonne of the clerical staff are given in 
e 
Appendix 2. 


fory allowance means ç 

° rr ae eal expenditure necessitated by the 
special circumstances i 

It includes a traveliin 


leans a calendar day beginning and ending at 
ga OTE but an absence from headquarters whick 
does not exceed 24 hours shall be reckoned for 


all purposes as one day, at whatever hours the 
absence begins or ends. 


(11) Duty includes— 


(a) Service as a probationer or apprentice, Provided 

that such service is followed by confirmation, 
Note: Service as a probationer is “Suigeneris”—neither 
substantive nor officiating, 


A Government employee who is 
recruited as a probationer with a view to substantive appoint- 
ment to the cadre of a service or department 


therefore, acquire a 


not, 
lien on a post in that cadre until he is 
confirmed in the se 


rvice or department. 
(b) Joining time, 


*Note: If a Government employee on return from leave, 
deputation, fore; i i or on rein- 
on similar other Occasion, is 
f posting under ci 
“Tol, Government may treat the peti 
compulsory Waiting as a period of duty. 


The authority Making an Order in this beha 


the reasons for Which del: 


If shall Tecord 
N ay in issue of the or 
could not be avoided, 


der of posting 

“*During such period the 
shall be allowed to draw 
which would have been ad 
on duty in his old l 
will draw on taking over charge of his ne: 
is less. 


the rates 
he remained 
ances which he 


*#(o) [ Omitted ]. 


W post, Whichever . 


o 
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(@ The period spent on a duly authorised course of 
instruction or training in India including the time 
reasonably required for the journeys to and from 

the place of instruction or traiping. 


Note 1: An officer appearing at a departmental examination 
ordered to go direct from the place of examination to settlement 
camp for training shall be considered to be on duty during 
the period between the conclusion of his examination and: the 
date on which he joins the settlement camp. 


(e) In the case of a student, stipendiary or otherwise, 
: who is entitled to be appointed to the service of 
Government on passing through a course of 
training at a University, College. or School in 
India, the interval between the date on which 
the final qualifying examination passed by him 
ends and the date on which he assumes ` his 
duties, provided he assumes his duties within 
such time as may be prescribed by the appointing 


authority. 


(® In the case of an officer permitted to appear at an 
optional examination prescribed by Government 

a in any of the oriental languages the reasonable 
eriod occupied in the journey to and from the 

place of examination and the day or days of the 

examination in addition to the time allowed for 


preparation. 


(g) In the case of an officer required to attend an obli- 
atory departmental examination the reasonable 
{ime required for tife journey to and from the 

Jace of examination and the day or days of the 


examinations. 


(h) In the case of an officer permitted to present him- 
self at any examination which must be passed 
[ before a person is eligible for a higher subor- 
dinate appointment m any service, the number of 
days actually necessary to enable him to attend 
at the examination subject to the condition that 
this concession !S not allowed more than twice 
for each standard of examination. 


G) and G) [Omitted.] 


In the case of a relieving officer of the 

@ of Public Works, Irrigation and Wata PEEB 
any other department specifically entrusted by 
Government with the work of construction andlor 
maintenance of roads, buildings, bridges, etc., 
when the charge to be transferred consists of 
several scattered works which the relieving and 
relieved officers are required by the orders of a 
superior officer to inspect together, the period 


2 8 
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. . j . - de d 
i ing out these inspections provid 
e AOTEA by the Superintending 
Engineer Or other superior authority to be 
excessive, 


Œ [ Omitted. ] 


Note.—No leave can be treated as 


duty for the purpose of 
any of these rules unless the contrary is 


expressly stated therein, 


ring or non-recurring payment (o a 

a aa Saes from a source other than the 
consolidated fund.of India or of a State or of a 

Union Territory whether made directly to the 


Government employee or indirectly through the 
intermediary of Government. 


ice in which a Govern- 
pay with the sanction 


permanent employ means a 
Government employee who holds substantively a 
permanent post or who holds à lien 


(16) Head of Departments are 


Government employees ' 
declared to be such by Government, \ 
Note.—A list of Heads of Departments is contained in 
Appendix No, 1. 
(16A) 


Head of Offices are Government employees declared 
o de in administrative Charge of an office or estab- 
lis rane hi aio, includes the “Head of a Depart- 
meni e himself is the 

establishment Head of an office or 


(17) Holiday means— 


(a) a holiday Prescribed 


or i 
25 of the Negotiatn ae by OF under 


Section 
amended by 


e Instron ents Act, 1881 as 
Act No. XXXVII of 1955, ana 


to be closed, b 
of Government or of the High ¢ 


Ourt, as the 
iis igondum No. 3751F, dated the 5th October 1966, 
§Corri 
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ease may be, in the “Calcutta. Gazette”, for the 
transaction of public business without reserve 


or qualification. 


(18) Honorarium means a recurring or non-recurring pay- 
ment granted to a person from revenues as remu- 
neration for special work of an occasional character.* 


(19) [Omitted.] 


(20) Joining time means the time allewed fo a person under 
the conditions prescribed in Chapter XI of these 
rules fo enable him— 


(a) to join the post to which he has been appointed, or 


(b) to proceed on leave from a remote station which 
is not easy of access. 


««(21) (a) [ Omitted. ] 


**(b) [ Omitted. ] 


means the monthly amount paid by 


**(22) Leave salary 
( Government employee on leave. 


Government to a 


e title of a Government employee to 
tively, either immediately or on the 
termination of a period or periods of absence, 2 
permanent post, including a tenure post, to which 
he has been appointed substantively. 


(23) Lien means th 
hold substan 


Note.—Vide note below, sub-rule (11) (a) of Rule S. 


(24) Local Fund means— 
ered by bodies which by law or 
e force of law, come under the 
control of Government, whether in regard to 
proceedings generally or to specific matters, ‘such 
as the sanctioning of their budgets, sanction to the 
creation or filling UP of particular posts, or the 
enactment of leave, pension or similar rules ; and 


b) the revenues of any body which may be speci 
( notified as such by the President or ly BW 


Governor, as the casè may be. 


(a) revenues administ 
rule having th 


25) Month means a calendar month, In calculating a 
( period expressed in terms of months and ee 
complete calendar months, irrespective of the 

of days in each should first be calculated 


number 
and the odd number of days calculated subsequently. 


E P tn ET eg OS 1 
1 Notification No. 289F, dt. 18th January 1965. 
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Note 1.—In calculating a period of say 3 months and 20° 
days from 25th January, 3 months should be taken as ending 
on 24th April, and 20 days on 14th May. In the same way the 
period from 30th January to 2nd March should be teckoned 
as 1 month and 2 days, because one month from 30th January 
ends on 28th February. 


(26) Officiate—A Government employee officiates in 
post when he performs the duties of- a post on 
which another person holds a lien, or When he is. 
appointed by the authority competent to make a 
substantive appointment to the post to Officiate in 
a vacant post on which no other pers 


lien ae oiis ss 


Provided fhat in the circumstances regulated by rul 
68 or 100, a Government employee may De sane 
ed to officiate in a post without actuall ra 
the duties of the post. Y performing 


(27) [Omitted.] 


(28) Pay means the amount drawn monthly by a Gov 
ment employee as— ons 


(i) the pay, other than special pay or pa : 
view of his personal qualifications, va ted x 
been sanctioned for a post held by him sup or 

tively or in an officiating Capacity, or to ae 
he is entitled by reason of his position Maleh 
cadre; and m 2 

Gi) special pay and personal pay; and 

(ii) any other emoluments which ma Bates 

classed as pay by Government, YS oP ecially 

(29) Permanent post means a post catryin: a Si 

of pay sanctioned without limit ‘of ‘time ite rate 


(30) Personal pay means additional pa 
Government employee— Y granted to 


(a) to save him from a loss of substantive Pay i 

: 1 a permanent post other than a tenure In Tespect 
to a revision of pay or to any reduction > Que 
substantive pay otherwise than as a an St such 
measure ; or 'Sciblinary 

(b) in exceptional circumstances, on of 
aderatlone: her Personal Cone 


(31) Presumptive pay of a post, when used with re 
to any particular Government employee efarence 
pay to which he world be entitlea if paneans the 


post substantively and were performing te held the 
but it does not include special pa i k tes; 
Government emnloyee performs Or dise ess ithe 


work or responsibility, or is exposed £ g 
conditions, in consideration of which wie Unhealthy 
pay was sanctioned. Specia] 


a 


eS the ` 
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(82) Probationer means a Government employee employed 
on trial in or against a substantive vacancy in the 
cadre of a depariment. 


Note—Vide Note below Clause (a) of sub-rule (11) of 
Rules: 


(33) Special pay means an addition, of the nature of pay, 
fo the emoluments of a post or of a Government 
employee granted in consideration of— 


(a) the specially arduous nature of the duties; or 
(b) a specific addition to the work or responsibility ; or 


(c) the unhealthiness of the locality in which the ‘work 
is performed. 


Note—Deputation allowance granted to officers of- -this 
Government sent out on deputation is classed as “special pay” 
within the meaning of this rule and shall be deemed as pay 
as defined in rule 5(28) ibid. 


(34) Subsistence grant means a monthly grant made to a 
Government employee who is not in receipt of pay 
or leave salary during a, period of suspension. 


(35) Substantive pay means the pay other than special pay, 
personal pay or emoluments classed as pay by 
Government under sub-clause (iii) of clause (28) of 
this rule, to which a Government employee is entitled 
on account of a post to which he has been 
appointed substantively or by reasons of his 
substantive position in a cadre. 


(36) [ Omitted. ] 


(37) Temporary post means a post carrying a definite rate 
of pay or monthly honorarium sanctioned for a 
limited time. 7 


(38) Tenure post means a permanent post which an 
individual Government employee may not hold for 
more than a limited period. 


Note—If a question arises whether a post is or not a 
tenure post, the decision of Government thereon will be final. ' 


(39) (a) Time-scale pay means: pay which, subject to any 
conditions prescribed in these rules, rises ` Dy 
periodical increments from a minimum to 2 
maximum. 


(b) Time-scales are said to be identical if the minin; 
the maximum, the period of increment and the rate 
of increment of the time-scales are identical, 
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is sai the same time-scale as another 
one Ber oss. Cee Sie if the two time-scales are 
Fdentical and the posts fall within a cadre, or a 
class in a cadre, such cadre or class having been 
created in order to fill all posts involving duties of 
approximately the same character or degree of res- 
ponsibility in a service or establishment or group 
of establishments ; so that the pay of the holder of 
any particular post is determined by his position 
in the cadre or class and not by the fact that he 
holds that post. 


r r means the move of a Government employee 
SH pay one place to another or from one post to 
‘another, either— 


(a) to take up the duties of a new post; or 
(b) in consequence of a change of his headquarters, 


ling allowance means an allowance granted to 

ie saa unes employee to cover the expenses which 

he incurs in travelling in the interest of the public 

service. It includes allowances granted for the 
maintenance of conveyances, horses and tents. 


° (42) A vacation department is a department or part of a 
department to which regular vacations are allowed 
curing which Government employees serying in the 
department are permitted to be absent from duty. 
In case of doubt as to whether a Government 
employee is serving in a vacation department or 
not, the decision of Government shall be final. 


Note I.—The following classes of Government employees 
serve in vacation departments when the conditions of this 
sub-rule are fulfilled :— 


(i) Judicial Officers. 


(ii) Educational Officers in teaching institutions and their 
establishments. 


Gii) All _ Professors|Associate Professors|Readers|Assistant 
Professors|Lecturers (excepting one) of the Depart- 
ments of Anatomy, Physiology of the Calcutta 


tThe selection of the officers under item (iii), who will remain 
-as non-vacation department officers will be made by the 
Principals of the Medical Colleges concerned, 


(iv) All Demonstrators excepting two of the Departments 
of Anatomy of the Calcutta Medical College, 
Nilratan Sircar Medical College, Calcutta and 
Bankura Sammilani Medical College, Bankura.+ 


q 
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(vy) All Demonstrators of Chemistry excepting one of the 
Calcutta Medical College, Nilratan Sircar Medical 
College, Calcutta and Bankura Sammilani Medical 


College, Bankura.7 


+The selection of officers under terms (iv) and (v) who wilk 

remain as non-vacation department officers will be made by the 
Principals of the Medical Colleges concerned. 

(vi) Teachers and Demonstrators of the Pharmacy Training 

Centre, Jalpaiguri, excepting the scniormost teacher 

who acts as ex Officio Deputy Superintendent of the 

Institution and the teacher who acts as the 


Superintendent of Students’ hostel. 


‘yii) Epidiascope Operators of Medical Colleges. 


rs of the Bengal Veterinary College connected 
with teaching work including the Demonstrators 
except those entrusted with hospital duties, work 
in the farms and extension duties. 


(ix) Official Assignee, West Bengal. 


(viii) Office 


(x) Official Receiver, High Court, Calcutta. 


Deputy Sheriff, High Court, Calcutta. 


(xi) 
(xii) Members of Class HI and Class IV Services belonging 
to the office of the Sheriff of Calcutta subject to 


the following conditions viz.— 


a) the prç-1931 and post-1931 emplo; ces of the 

@ Sherifl's office shall come REER lavé Pales 
applicable to the corresponding categories of 
employees of the Government, and 


leave earned or availed of before the 20th 
(b) eas may be disregarded, December, 


xiii) Any other class of Government employee: hich 
€ Government may declare to be so EATA SN 


2.—District and Sessions Judges, Judges of the City 
Civil and Sessions Court, Calcutta and the Chief Judge, Small 
Causes Court, Calcutta, are not treated as belonging to a 


Vacation Department. 


Note 


to the contary, where 2 


6. Unless it be expressly stated 
te of exchange between 


reference occurs in these reles to a ra 
sterling and rupees which- the Government may by order pre- 
scribe, such rate shall, until further orders, be the rate notifies 
Rate of Exchango py the Ministry of Finance, Government of India, for telegraphic 
transfers from Calcutta to London on the 20th of the month 
preceding that in which the relevant payment or recovery is 


made. 
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CHAPTER WI—GENERAL CONDITIONS OF SERVICE 


7. Except as otherwise provided by rule, no person whose 


age exceeds twenty-five years may be admitted inte the service 
of Government. 


Note.—This rule does not apply to the employment in Civil 
capacities of reservists and pensioners of the Indian Army, 


8. Heads of Departments may, in exceptional cases where 
they or their subordinate. officers are competent to make the 
appointment, and for reasons to be recorded in writing, con- 
done an excess in age over the prescribed limit. 


9. (4) Every applicant for Government service shall at the 
time of and for the purpose of, entry. into Government service 
submit to the appointing authority a declaration in the form 
set out in Note 1 below stating the year, month and date of 
his birth or where the date of birth is not known or*both the 
month and the date of birth are not known, the year ‘and the 
month, or only the year of birth, as the case may be. The 
declaration so made shall be binding on the applicant and he 


Ago on first a 
ointmenb OPP, 


Condonatio, 
Aan of 
seg Fe on 
8 š 
ment, “Pp mata 


Doclaration 
ago, dutios aa 
unction of 


ointing appa” 


authoritiog- 


shall have no right to revise it subsequently for any reason. 


whatsoever. 


(2) The applicant shali produce evidence in support of his 
declaration. Jf the applicant has passed the Matriculation or 
the School Final or the Higher Secondary Examination, ihe 
certificate of having passed the examination, indicatin: the 
applicant’s age, granted by the University or Board holding the 
examination shall be produced. In any other case, the applicant 
shall produce other reliable evidence of his age. Wherever 
possible, an extract from the register of births maintained py 
a local authority, showing the date of the applicant’s birth, 
shall be produced. 


(3) The appointing authority shall consider the declaration 
made by the applicant under sub-rule (4) and the evidence 


produced in support thereof and pass an order fixing the year. 


month and date of his birth. In doin so, the appoint 

authority shall, in’ the case of an applicant selected’ by the 
Public Service Commission, also take into consideration” the 
year, month and date of birth declared by the applicant in the 
application form submitted by. him to the Public Service 
Commission and accepted by them. 


4) Where the appointing authority is not the 
ie year or month or date of birth proposed eee 
under sub-rule (3) is different from the year or date of birth 
of the applicant recorded in his Matriculation or School Final 
or Higher Secondary Examination Certificate or recorded in 
the register of births maintained by any local authority, 


accepted bmit the case with its recommendation to 
authority oye ee final orders shall be passed by E 


Government 4 l 
Government mM this behalf, 


by the Public Service Commission, the appointing 


fy 
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inting authority or, where the final order fixing 
G) Tho ey birth of a Government employee 


month and date of 
me ieee passed by the Government, fhe Government, may at 


` icient reasons review the order fixing the year, 
ents OEE ner birth and modify the same, provided that 
‘the year month and date of birth shall not be modified to the 
disadvantage of the Government employee unless he has been 
iven an opportunity of making ‘any representation which he 
ae wish to make ‘against the proposed action. 
der this rule, only the year of birth is declared 
a iG). MEA th y of July of that year and where the 
and accepted, the 16th day of the 
month in question shall be taken as the date of birth. 
Note 1.—The declaration under sub-rule (1) shall, as nearly 
-as may be, in the following form : 


Form I 


(To be used where the year, month and date of birth are known.) 


; 
appointmen 
was, DOM (at)... ranee i 

(date, month and year). I also annex 


2, I do further declare that the year, month and date of ` 
herein are binding on me and I shall-not ask 


jbirth as recorded | 
for any modification thereof at any subsequent date. 


Place 


Signature, 


3, Orders of the appointing authority|Government, 


i Form Ii 


o be used where only the year and month 
(yo of birth are or is known)! or only the year 


| Fae ISS OR GSE REO RSIS .+ ++, having been selected for 
appointment in Government service, do hereby declare that I 
was born ât... tiese (birth-place) in............ (year)|in 
Be Nickie plane (month) of............. (year). I also annex 
herewith the following documents in support of the statement :— 

2. Ido also declare that the month and date of birth|date 
‘of birth are|is not known to me, the reasons whereof are briefly 


stated below :— 
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3. I do further declare that the yearjyear and th of 
birth as declared herein islare binding on Us and I shall a 
ask for any modification thereof at any subsequent date. 


N.B.—Portions not applicable in this form shall be scored 
out under the signature of the applicant. 


4. Orders of the appointing authority|Government, 


**Note 2.—Date of birth as finanlly ace 
hall be ‘recorded in the Service Books Reco; 
(sasa stss employee concerned both i | CO ey: the 


Ç in words x” 
under proper attestation by the competent wewe figures A 


it i 
Support of the Be With Í 


Supo meant on 10. Subject to the Provisions of Rule 11 and o| 
2 £ 
medi 


f an: i 
al cortifi- rules regulating his recruitment, no person shall bavasene anial 
eate of fitness. $ A 


, ificat 11. The following classes of Government employe 
See 2 21 exempted from producing a medical Certificate ane fitnens 
¿ required under rule 10— 


a) A person not in permanent emplo appoi 

(a) Korai for a period of less than A MOS tem. 

Provided that if the temporary appointment for less 
six months is subsequently extended or is like] 
be extended beyond six months, the erson ely to 
cerned shall be required to furnish’ the rege On 
certificate of fitness before the expiry of six minisite 
from the date of his first appointment. Onths 


(b) A temporary Government employee who has 
medically examined either under rule 10 ana’ been 
sub-rule (a) of this rule, if un 


@ transferred subsequently, without any b n 
vice, to hold, either on an officiatin Sera 


š Ë Or o, 
porary basis, a post in another office na term. 


oF cadre ; or Hi 


ii ointed substantively, whether on robtr 

GD PPP dick Wises fo a permanent post tinder QOU or 
ment, provided that it shall always be open AGE 
appointing authority to Imsist on a Subsequent 
medical examination, pricr to Confirmation, if he 
so deems necessary. 
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| (c) A Government employee already appointed substantively, 
whether on probation or otherwise, to a permanent 
post in Government service on the production of a 
medical certificate of fitness under rule 10, if pro- 
| moted or transferred to another post in Govern- 
x ment service ; and 


(@) A retired Government employee re-employed after 
retirement. 


Note 1.—‘Temporary appointment” as used in sub-rule (a) 
of this rule refers not merely to service rendered in temporary ~ 
* posts but also to officiating appointments in or against permanent 
posts. Such service may be either the same or in different posts 
provided there is no break. 


la Note 2.—A person not in permanent employ, if transferred 
to another office whether on a substantiveļor on an officiating or 
temporary basis, shall obtain from the Head of the office from 
which he is transferred, a certificate showing the period of his 
continuous service from the date of his first appointment under 
Government and whether the requisite medical certificate of 
fitness had already been produced. 


Note 3.—It is not necessary to affix the medical certificate 
3 of fitness obtained under rule 10 or under rule 11 to the first 
| pay bill of a Government employee. A Certificate to the effect 
that the medical certificate in the prescribed form has been 
| obtained in respect of the Government employee shall however, be 
furnished to Audit along with the first pay bill of the Government 
employee. The procedure for furnishing this certificate in respect 
of Group A and Groups B, C and D officers shall be as follows : 


(i) in respect of a Group A officer, a Certificate furnished 
by the competent authority to whom the medical 
certificate has been submitted shall be attached to 
the first pay bill, 


(ii) in respect of a Group B, C or D officer, the drawing 
and disbursing officer shall furnish. such certificate 
along with the first pay bill of the Government 
employee concerned. * 


12, The production of a medical certificate of fitness is 
x necessary when— 
(a) a Government employee is promoted from non-qualifying 


service paid from a local fund to a i i 
i ost in erior 
. Government service ; p superio. 


b) a person is re-employed after resignati ET 
(b) Pf past service. resignation, or forfeiture 


Note—When a person is re-employed in circumstances 

other than those referred to in clause (b), the appointing authority 

shall decide whether a medical certificate should be produced. 
` ji pone 


1 Notification No. 131F., dated 16th January 1967 . 


Chap. HI, Rules 13-17] 1s e 


13. Except as otherwise provided by rule, the medical 
certificate of fitness referred to in this chapter -shall be in the 
following form— 


“I hereby certify that Í have examine’ A. B., a candidate for 
employment in the ...................... Department, and 
cannot discover that ............ Soot Ace A has any disease, 
(communicable or otherwise) constitutional weakness or bodily 
infirmity, except ............. :--.. I do not consider this 

‘a disqualification ior employment in the office of 
A. B.’s, age is according to his own statement 
and by appearance about 


14. Except as otherwise provided by rule, 


f the certificate 
referred to in rule 13 shall be obtained— 


(a) in the case of a candidate for employment in a Group 
‘A’ post, from the Medical Committee to be assembled 


under the orders of the Administrative Medical 
Officer of the State; and 


(b) in other cases— 


G) in districts, from the District Medical Officers or 
such other medical officers below the District 
Medical Officers as Government may, by order. 
so prescribe ;. and : 


Gi) in Calcutta, from the Presidency Surgeons as are 
specially authorised to grant such Certificates : 


Provided that in the case of a candidate to be 
a post in Group D service, the appoint 
may accept a certificate signed 
medical practitioner. i 


appointed to 
ing authority 
by a registered 


š 15. Unless in any case it be otherwise distinctly Provided 
Wane ume aa the whole time of a Government employee is at the di e 
tooo poan ° the Government which pays him and he may be employed 4 

Ë i i i in 
any manner required by proper authority, without c 
additional remuneration, whether the services required of as 
are such as would ordinarily be remunerated from general m 
venues, from a local fund or from the funds of a body como, © 
owned or controlled by the Government, Tporate 


Limitations in 16. (1) Two or more Government 
making substan- appointed substantively to the same pe 
tive appointment. time. 


t employees ç 


al 
rmanent post at hace be 


the same 


(2) A Government employee -cann 


ot be appoi 
tively to two or more permanent posts Ppointed substan. 


at the same time, 

(3) A Government employee cannot be a oint 
tively to a post on which another Government ‘employee postan. 
Bien. É R 3 


17. Unless in any case it be otherwise provided in th 
Liea rules, a Government employee on substantive app 
permanent post acquires a lien on the post and 

any lien previously acquired on any other post. 


i es 
ointment to AV 
ceases. to hold 


19 [Chap. HI, Rules 18, 19 


18. Im the case of a Government employee who holds no 
- lien on any appointment except that which is abolished the aboli- 
tion of the appointment may be deferred till such leave as was 
admissible to him immediately before the abolition of the 
appointment and as may be granted has terminated. 


Note.—This rule does not apply to a person having no lien 
on a permanent post. š Z 


19. Unless his lien is suspended under rele 20 or trans- 
ferred under rele 23, a Governmeat employee holding substan- 
tively a permanent post retains a lien on that post— 


(a) while performing the duties of that post ; 


(b) while on foreign service, or holding a t 
or officiating in another post; Ë spor wash 


(c) during joining time on transfer to another post; unless 
; ç he is transferred substantively to a post on lower 
- pay, in which case his Hen is transferred to the new 
post from the date on which he is relieved of his 
duties in the old post ; 3 


(d) while on leave ; and 

(e) while under suspension. 

#**Note.—Omitted. 

te 1.—An employee confirmed by the competent au y 
ance with the provisions of the West ERGI aon 
tion and Confirmation) Rules, 1979 dass 


a permanent post. To safeguard the i 5 
hey shall be deemed to have lien eet 


*% NO 
in accord 
(Appointment, Proba 
not hold any lien on 
of such employees t 
purpose. 

**Note 2.—The following procedure should be i 
respect of Government employees working in ua aa 
department|office who apply in response to adera ENE of 
circulars inviting applications for posts in other depart S or 
offices of the State Government :— partments| 


3 (i) the applications may be forwarded i ` 
the eget e p Bye of ae a xa 
apple! or in the othe = 
permanent or temporary, r departmentloffice is 


ji) in the cases 
ey their lien ee ae nt Government | employees 
Beirne i y be retained in the parent departmentl 
ieee ete ECHO of two years. They should 
sad otaq o the parent department|office at the 
entlofi Period or resign from parent depart- 
mentloffice on expiry of that period. An under- 
taking to abide by these conditions may be taken 
from them at the time of forwarding the 
applications to other departments|offices, 


Chap. HI, Rule 20) ° 20 


Gii) as for temporary employees, they shall as a matter of 

N Tule, be asked to resign from the parent department} 
Office at the time of release from the parent 
departmentloffice. An undertaking to the effect 
that they will resign from the parent department| 
office in the event of their selection and appoint- 
ment to the post applied for, may be taken from 
them at-the time of forwarding the application, 


(iv) in exceptional cases where it would take some time 
for the other departmentloffice to confirm such 
Government employees due to the delay in con- 
verting temporary posts into permanent ones, or 
due to some other administrative reasons, the 
permanent Government employees may be permitted 
to retain their lien in the parent departmentloffice 

re. While granting such permission, 

a fresh undertaking similar to the one indicated in 

sub-paragraph (ii) may be taken from the perma- 


nent Government employees by the arent 
department|office, ay y. p 


20. (1) The lien ofa Government employee on a 


permanent post which he holds substantively shall be d 
if he is appointed in a substantive eres nea ek 


(a) to a tenure post, or 
**(b) Omitted. 


(c) provisionally, 
employee would hold a li 
suspended under this rule 


(2) The lien of a Government em 
s ployee on a pe 
epatta e, Milds substantively may be. suspended f he N 
l£ of India or transferred to foreign service i 
P sss not covered by sub-rule G), is Sanson an 
A ga g capacity, to a post in another cadre, and if in 
of these cases there is reason to believe that he 


absent from the ost on whi i 
WOE Ness thas ee cee he holds a lien 


(3) Notwithstanding anything: contained ; 
S anything: contained in sub- 
(2), a Government employee’s lien on a tenure RR 
circumstances be Suspended. If he is appointed sasi: th ay 
to another permanent post, his lien on the tenure post sane % 
e 


en had his lien not been 


terminated. 


(4) If a Government em loyee’s Ji i 
under sub-rule (1) or (2), the ve iia ae ‘fhe s suspended 


S the suspended lien revives, 


**Note ].—Unless any rule or order otherwi i 
„any rul TWise ; 
sub-rule shall apply if the post concerned is a pe this 
Selection Grade of a cadre. ee 


to a post on which another Government 5 


ig 


21 [Chap. II, Rule 21 


**Note 2.—When a post is filled up substantively under this 
sub-rule, the appointment shall be termed a provisional 
-The Government employee appointed shall hold 


appointment. š 
provisional lien on the post and that lien shall be liable to 
suspension under sub-rule (1), but not under sub-rule (2), of 
this rule. 


(5) A Government employee’s lien which has been suspended 
under sub-rule (1) shall revive as soon as he ceases to hold a 
lien on a post of the nature specified in that sub-rule. - 


ment employee’s lien which has been suspended 
) shall revive as soon as he ceases to be on 
India or on foreign services or to hold a post 
in another cadre, provided that a suspended lien shall not 
revive because the Government employee takes leave if there is 
reason to believe that he will, on return from leave, continue 
to be on deputation out of India or on foreign service or to 
hold a post in another cadre and the fotal period of absence 

H not fall short of three years or that he will hold 


on duty wi 
substantively a post of the nature specified in sub-rule (1). . 


**Note 1.— When it is known that a Government employee 
on transfer to a post outside his cadre is due to retire on 
superannuation pension within three years of his. transfer, his 
lien on the permanent post shall not be suspended. 


**Note 2.—The operation of this rule shall be restricted in 
a way šo as to permit only one provisionally substantive 


(6) A Govern 
under sub-rule (2 
deputation out of 


such a 
~ appointment against one post. As such the lien acquired by 
a Govrnment employee, on his appointment in a provisionally 


substantive capacity under sub-rule (4), shall not in future 
suspended if he is deputed out of India or is transferred es 
post of the nature specified in sub-rule (2). 


+21, (1) Except as provided in sub-rules (2) and (3) of this 


rule 


circumstances, be terminated, even with his consent, if the result 


(2 Notwithstanding the provisions of sub-rule (1) of rule 


perma 
Chairman or any other member of the Union Public Service 


Commission or as the Chairman or any other 
Commission oF AS ssn. y member of a State 


(3) A Government employee’s lien on a post 
terminated oo his kala a Hea ona EERS ae whet 
der the entral Government or a Stat s " 
m T TEB le is borne e Government outside 


Note—It is clarified that the provisions of rule s21 shall 
o long a Government employee remains in Government 
employment. Obiaining consent of the Government employee 

ermination of his lien is necessary in certain circumstances 


to the term bë fi : 
where he is to be confirmed in another post under Government. 


Sena 
a Government employee’s lien on a post may, in no fie Library 


° 

will be to leave him without a lien or a suspended lien upon; i š 

a permanent post. ae es $ 
YV eared 


) N> Calcutts 
20, the lien of a Government employee holdi Sins ` x 
nent post shall be terminated on his See a a 8, ç. OZ 


Chap. MI, Rules 22-24] 22 


Such consent is not necessary in cases where the Government 
employee ceases to be a Government employee. Where a 
Government employee is proposed to be absorbed in non- 
Government service permanently in public interest, Government 
employee concerned shall be asked to resign his appointment 
under Government with effect from the date of such permanent 
absorption and the lien will stand automatically terminated 
with the cessation of Governnient service. 

In all cases where a Government 
permanently by the foreign employe 
shall be incumbent on him to consult 


22. [Omitted] 


23. Subject to the provision of ‘rule 24, tl 
Government employee who is I 


S of a 
post to which ike lien relates, even if that lien has been sae 
pended, may be transferred to another Permanent post in the 
same cadre. š: $ 


24. (1) A Government employee may be transf 
one post to another: s ao REED 


Provided that, exce 
misbehaviour, or (ii) 


(2) Nothing in sub-rule 
tule 5 shall operate t h ; clause (23) of 
employee fo the Bost on Prevent the retransfer of a Government 
been suspended in ace A a 
(1) of ruie 20, ordance with the Provision 


NoteWhen a Gover i 
substantively on account of inann a loyce Ís transferred 
a post carrying less pay than pay = the cece avicur, to 
on which he-holds a lien or would have held ; ent Pori 
been suspended under rule 20, the appointing cree it not 
in the case of non-availability of a ya & authority, may 


: . Cancy in the ; 
or time-scale to which the Governmen Š ia asss 


ia 


ir employe 


Notification No, 35718/1R-18(88) 61 dated 5th October 1967 — 


A 
Al 


f 


23 ° [Chap. WE, Rules 25-28 


create a permanent supernumerary post in the lowest service, 
grade or time-scale to provide a lien to the Government employee 
concerned ; but the higher post vacated by the Government 


employee shall not be filled up either substantively or otherwise, 

` for so long as it is necessary to provide the reduced officer with 

a lien on the supernumerary post in the lower service, grade or 
time-scale. After the Government employee has been accom- 
modated against a substantive vacancy available in the lower 
service, grade or time-scale the supernumerary post shall be 
abolished and the higher post filled up in the usual way. 


25. A Government employee may be required to subscribe 
to a provident fund, a family pension fund or other similar 


fund in accordance with such rules as Government may by order 


prescribe. 

#26, Subject to any exceptions specifically made in these 
rules, an officer shall begin to draw the pay and allowances 
attached to the post held by him with effect from the date when 
he assumes the duties of the post and shall cease to draw them 
as soon as he ceases to discharge those duties : 
==Drovided that an officer who is absent from duty without ` 

art of the day shall not be entitled 


authority on any day or p 
to. ane any ay or allowance for that day. 


Note—A Government employee will begin to draw the pay 
and allowanc-s attached to the post held by him with effect 
from the date on which he assumes the duties of that post, if 
the charge is transferred before noon of that date. If the charge 
is transferred in the afternoon he commences to draw them from 
the following day: 


27, {Omitted.] 


Subscription to 
Provident Fund 
and other similar 
Funds. 


Drawal © of 
pay-date of its 
comMenceMent 
and end. 


recorded reasons of: a public nature. Charge of offic 


28., Unless for special 

the Head of a Department under whose orders the transfer 

takes place permits or requires it to be made in any particular 

case elsewhere, o ise, the charge of an ) offi ce Ree 

made oyer at i eadquarters both the relieving and the 

relieved officers being present. 

Note 1—The condition that both the relieving and reli 

officers must be present 15 not enforced in the Rene of ie 

who are permitted to combine vacation with leave under rule 171 

jn such cases the following procedure has been laid down :— 

When vacation is prefixed to leave. the outro 
(a) gill report before leaving the headqu wee g ee 

urgent reasons the leave is granted during vacation, 
as soon as it 1s granted, that he makes over charge 
with effect from the Snd ot heivaan. ATRE 
relieving officer will then take over charge at the 
end of the vacation In the ordinary way ; 


“Chap. M, Rules 29-31] q 24 


Headquarters 
term defined. 


Obligation’ to 
stay atj; 7 Hoad- 
quarters. 


Jcurney beyond 
the limits of 
charges. 


(6) when vacation is affixed to. leave the officer to be 
relieved will make over charge in the ordinary way 
before the vacation, the incoming officer on return 
at the end of the vacation taking over charge with 
effect from the beginning of the vacation. 


Note 2.—A Deputy Director, State Statistical Bureau, West 
Bengal, may transfer any Assistant Investigator (field), Assistant” 
Computor, Orderly, Peon and other fourth grade staff under him 
within his jurisdiction. ! 


_ 29. The headquarters of a Government employee shall be 
in such place as the Head of a Department may prescribe and 
are in the absence of any orders 


to the contrary, the station 
where the records of his office are kept. ` i: 


Note 2.—Deputy Tnspector-General of Police may change 
the headquarters of Government employees under them provided 
that such changes are temporary and that the Inspector-General 
of Police is informed 


29A. A Government e 
the Headquarters of the § 


ever, require hi 


30. No Govern t l i i i 
allowance ÑOS R ment employee is entitled to pay or 
charge without proper authority, °P" Peyond the limits of Ns 


31. A Head of a Depa may l thon 
Government employee’ under tem eaa 
uty to any part of fhe terri 


ond his own jurisdiction, 


Se any 
, Control to 


within or bey a, whether 


" . "Ë j ; TRUY fay: 
INotificati-n No. 559F., dated 20th February 1968 


*Nhtification No. 2804F., dated 5th August 1969, 


~*~ 


25 [ Chap. HI, Rules 32-33 


Note 1.—The Inspector-General of Polic i 
h Ali € e or the Commi- 
ssioner of Police should continue to obtain previous SACR 
of Government to the deputation of recruiting parties beyond 


the State. 


Note 2.—A Government employee "permitted und i 
ral na s to any paa on duty may take with him aia 
establis ment and records as are absolutely necess: i 
efficient discharge of his duties. Ç Reds wake 


Note 3.—Subordinate Judges may be tempor: i 2 
hold court at another station in coafomniatice stand aha 
principles— 
G) Such an order of temporary posting which has the 
effect of treating the officer as on tour for the 
purpose of the rules regulating Travelling Allowance 
should only be passed when an aditional court is 
temporarily added to the permanent staff of a 
station in order to assist the permanent officer of 
the place in dealing with increase of work there. 


transfer should be made when there is 
arge of personnel or when the officer is 
not expected to return to the post from which he 
is transferred or when, he is expected to occupy 

which he is transferred for 3 months 


üi) An order of 
to be a ch 


j the post to 
; or more. In such cases a temporary post will be 
z made. 


(iii) No order of temporary posting should be passed when 
it is pro osed to post In place of the officer trans- 
ferred a substitue other than a probationary Munsif 

j who is already under training at the headquarters 


Sf station. 
**Note 4.—Sanction of tours outside the State by issue of a 
Government Order shall not be necessary provided such tours 


includin, air journeys by officers entitled to travel by air are 
wate ae J y of the Controlling Officer and 


th the prior approval | : 
that the travelling allowance“ bills for such journeys shall be 
accompanied by tour Hana Sp oy S by. the Cout by the Controlling 
Officers. 
oe 

32, Under the g 


a Government employee may 
his jurisdiction to attend a no! 


eneral or special orders of Government, 
be authorised to proceed j 
n-official Conference; ae 


: declared by Government to be a controlling © 
officer for the purpose of travelling allowance may allow any 
Government employee subordinate to him‘to proceed on duty to 
any part of fhe State or to a district adjoining the jurisdiction of 
the controlling officer and to draw travelling allowance under rule. 


An authority 


— À list of Controlling Officers is contained in Appen- 
dix No 2 to the West Bengal Service Rules, Part II. 


Chap. UI, Rule 34) : teks. 


Maximum period 
of continuous 
absence from 
duty. ` 


**34. (y Uniess the Governor, in view of the exceptional 
circumstances of the case, otherwise determines, no Government 


employee shali be granted leave of any kind for a continuous“ 


period exceeding five years. 


(2) Unless the authority competent to grant leave extends 
tke leave, a Government employee who remains absent eyen after 


(3) Wilful absence from duty after expiry of the leave 
renders a Government employee liable to disciplinary action, 


Note 1.—Treatment of wilful absence from duty. 
absence from duty though not covered by leave does 
loss of lien. The period of absence not cove! 


Bengal ices 
(Death-cum-Retirement Benefit) Rules 1971 to the ices 
as leave without pay, the entire 


Note 2.—Action fo 


r unauthorised absence . from dut 
over stayal of leave— Bae 


m excess of the limit shall be 


(i) ‘When a Government e ployee aj 
the Prescribed limit of extraodi 


under the W. 
Control and Appeal) Ru 
` es, Join: 
duty by the stipulated date he Hay be Gee 
He Service and the period of absence not covered b 
a Ta ue treated -as OVers; 7 
` stayal shall be regularised i wi h 
provisions of this a M accordance with the 


- ə; ' {Chap. HI, Rule 34A . 


2 If the Government employee does not join duty by the 
stipulated date, it would be open to the disciplinary 
authority to institute disciplinary action against him. 

Tf during the course of the disciplinary proceedings 
he comes for rejoining duty he shall be allowed to 
do so without prejudice to the disciplinary action 
already initiated against him (unless he is placed 
under ` suspension) and the disciplinary action 
concluded as quickly as possible. The question of 
regularisation of the period of overstayal of leave 
shall be left over for consideration till the finalisation 
of the disciplinary proceedings. 


Ie (iii) If a Government employee absents himself abruptly 


€ 
or applies for lave which is refused in the exigencies 
of public service and still happens to absent himself 
from duty he shall ‘be told of the consequences, viz. 
ws that the entire period of absence shail be treated as 


unauthorised absence entailing loss of pay for the 

_ period ‘in question under the proviso to rule 26, 

š thereby resulting in break in service. If, however, 
l he reports for duty before or after initiation of 
disciplinary proceedings, he may be taken back for 

duty because he was not placed under suspension. 

The disciplinary action may’ be concluded and the 
period of absence treated as unauthorised absence 
resulting in loss of pay and allowances under the 
proviso to rule 26 and thus.a break in service. The 
question whether the break should be condoned or 
not and treated as ‘dies non’ shall be considered only 
after conclusion of the disciplinary proceedings and 
that too after he Government employee represents 
in this regare- 
lemployee who remains absent un- 
scedly without proper permission shall be 
eee against immediately and such discipInary. 
action shall not be put off till the absence exceeds 
i ibed in rule 175. Considering the 


limit preso” Sar 
EARN aduc d by the Government employee for 
his unauthorised absence before initiating the 
if the disciplinary autho- 


ISA ass roceedings, 
disciplinary Fry that the grounds adduced for 


ity iS absence are justified, the leave of the 
lied for and due and admissible may be 


% i t employee shall, unless the G Rosignati 
34A. o Government ©. ARA N overn- Resignstion. 
ment A O airet be Pee s fails to serve 
on his Vang authority due m 
appointing eae i * 
, fa Government empfoyee olding no lien 
Ox caspended iien on a permanent post under the 
or .. ..One month; or 


A yernment employee holding lien or 
(b) in the ca i f on 2 permanent post under 
Government, months, 


r 


Chaps. VII-IX Rules 69-71] p 


i ï he shall be given during that period, in addition . 
to He lene ois. an honorarium of one-sixth of the pay which 
he would have drawn had he remained on duty in India.. The 


Cost of passage, in such case, from and to India shall be borne 
by him. 


determine, y 
Note 3—The foreign. exchange equivalent of the p 
honorarium or compensa š 


tory allowance shall be calcula 
the current rate of exchange, 


casioned by illness or oth 


Note 5.—Though no change of duties is involved, deputation 
Pay out of India may be enhanc 


a ed on account of officiating 
Promotion in India. SER 

Note 6—It is not necessary, to create a post to make 
officiating arrangement in a vacancy caused by the deputation 
out of India of a Government employee in connection with the 
duties of the Post held by him i i 


er urgent and unforeseen 


ty not draw pay against any particular 
Post, the pay being Tegulated in terms of tule 68, 


69. Omitted, ' 
; CHAPTER IX— DISMISSAL, REMOVAL AND fetes 
SUSPENTION 
Termination of 70. 


servico on remo: ig dismi ate Pay and allowances of a Government employee who 
ee eon. TEMS: ig lismisse, 
val or dismissal, or removed f 


rE rom service cense from the date of 
Such dismissal} or removal, 

Note.—Dismissay or removal from 
Service of an office 


Order of dismissal or 
cannot thus be Biv a 


en a retros ective -eff 
date of the order. P 


ie 
| **71. (1) A Government em lo; d i . 
aves ployee under su ension of 
posi ss deemed to have been placed under Suspension by a order of 
under sus- the appointing authority. shall be entitled to the following 
pension. payments, namely :— 


a subsistance allowance at an amount equal to th e 
(a) salary which the Government employee would coll 
drawn if he had been on half-pay : 


re 


where the period of suspension exceeds three 
months the authority which made or deemed to have 
made the order of suspension shall be competent to- 
yary the amount’ of subsistence allowance for any 
period subsequent to the period of the first three 
months as follows :— 
Gi). the amount of subsistencë allowance may be increased 
. i by a suitable amount, not exceeding 50 per cent 
of the subsistence allowance admissible during 
the period of the first three months, if in the 
opinion of the said authority, the period of 
suspension has been prolonged for reasons fo be 
recorded in writing, not directly attributable to 
the Government employee, : 


(ii) the amount of subsistence allowance may be reduced 
by a suitable amount, not exceeding 50 per cent 
of the subsistence allowance admissible during the 
period of the first three months, if, in the opinion 
of the said authority, the period of suspension has 
been prolonged due to reasons, to be recorded in 
writing, directly attributable to the Government 
employee ; : i à 

(b) Dearness, Medical or other compensatory allowance, 
if any, admissible from fime to time on the basis 
of pay which the Government employee was in 
receipt on the date of suspension or such portion 
thereof as the suspending authority may direct 
subject to the fulfilment of other conditions laid 
down for the drawal of such allowances. 


(2). No payment under sub-rule (1) shall be made unless the 
Government employee furnishes a certificate that he is not 
engaged in any other employment, business, profession or 
vocation : i 

Provided that in the case of a „Government employee 
dismissed, removed or compulsorily retired from, service, who 
is deemed to have been placed or to continue to be under 
suspension froma the date of such dismissal or removal or 
compulsory retirement; and who fails to produce such ‘a 
certificate for any period of suspension, he shall be entitled to 
the subsistence allowance and other allowances equal to the 
amount by which his earning during such period or periods as 
be, falls short of the amount of subsistence allowance 
her allowances that would otherwise be admissible to him; 


Provided that 


him are e 5 
t iig in this proviso shall apply to him. 
(3) There shall be recovered from the subsistence allowance 
ted to the Government employee the following which would 

d from his salary had he not been suspended :— 


have been recover’ 
ernment dues such as income-fax, super-tax, 


Gov! I 
@ rofession tax, house-rent, charges for electricity and 
water, furniture hire and the like ; 


D) contribution towards Group Insurance Scheme ; 


7 _. [@hap. 1X, Rule s71 


Chap. Ill, Rule 34B] 28 


i t 
ion.—In this rule and in rule 34B “Governmen 

ss a person appointed to a service or post im 
connection with the affairs of the State and 


remunerated other- 
wise than on a daily, weekly or fortnightly basis. 


nment employee who tenders resignation and 
POA ane the notice as Provided in sub-rule (1) shall, 
ae the discretion of the appointing authority, be liable to 
fi rfeiture of his salary for the period by which the notice falls 
S Ai of the requirements of clause (a) or clause b), as the 
' ee may be, of that sub-rule in addition to: such disciplinary 
Seton as may be taken against him for contravention of these 
rules. 1 


**Note.—Regarding the question of taking back in Service a 


nt employee who resigned and subsequently withdrew 
osa ‘etter the following principles shall be 
followed :— ete 


i rson continues in service if he Withdraws His 

Pa ana letter before the date from Which the 
resignation is to take effect. The Tesi 
irrevocable and Operative after the aforesaid date of 
resignation. So the question of wi 
“resignation letter by the Gove: 
taking back such employee in service does not arise. 
After the resignation has become irrevocable and 
effective, it cannot be cancelled.. 


Person for fresh 
any appointment 
Connection with the Previous 
appointment has come to an end on 
resignation, the appointment given Subsequently 
shall always be treated as a fresh appoi 
without any consideration whatsoever With his 
Previous appointment, 


Gi) Such fresh appointment shall 
; age exceeds the limit prescri 
Overnment or Head of th » however, 
Teserves to itself the right © age limit in 

Cases of eminently suitable persons. 
(iv) In case Of such fresh appointment the Televant rules 
ing to Tecruitment cannot be relaxed in favour 

of the Persons Concerned unless 


the rules confer A 
such power on the appointing authority, 


Not be Possible if the 
bed in th 1 


Discharge after 34B. (1) ig, under the term 


Ti S of a ointment, t 
tice. ment has a’ right to terminate the ppo 
notice. Government employee afier 


Serving notice for 
the services of such Government e 

after serving such notice or 
' for the period of notice requi 


atter aying him salary or wages 
red in M 
‘notification No.. 4865-F, dated 29i, Soptombor 1954. — — 


' Jause (ID of 


23 [Chaps.IV, Rules 35-42 


(2) ‘Where a Government . employee has been appointed 
“temporarily” or “until further notice or orders” or where his 
appointment has, under the terms of appointment, been made 
“terminable without notice”, the services of the temporary 
Government employee may be terminated after serving one 
month’s notice or after paying him one month’s salary or wages 


in lieu of such notice. 


Note.—As far as possible letters of appointment issued to 
temporary Government employee should specify the period of 
appointment and should also provide that the services of the 
Government employee shall be liable to termination during that 
period by service of notice for the period specified in the letter. 
The period of notice specified in the letter should be as short 
as possible and should not ordinarily exceed one month. In 
cases where it may not be possible to insert such a provision the 
appointment should be “until further notice or orders.” 


CHAPTER IV—DOMICILE* 


35-37. Omitted. 
1 


in accordance with the principle laid down in 


*Js determined Janc > 
the Constitution of India. 


Part IL of 


CHAPTER V—PAY 


38. Omitted. 2 

39. A Government employee while on duty as defined in 
any of sub-clauses (a) or (f) to (k) of clause (ID of rule 5, will 
draw the pay (including special pay, if any) or the appointment 
beld by him when he is placed on such duty : 


Provided that if it be an. officiating appointment, he may 
draw the pay (including special pay, if any) which he would 
be entitled to draw in the officiating appointment, only for the 
period or periods during which he would have held that 
appointment had he not been placed on that duty. 


. A student on duty as defined in sub-clau: 
40 rule 5, may be paid such monthly = Pe 
exceeding Rs. 200, as the authority competent to fill thepiet 
to which it is proposed to appoint him may fix, on such monthly 
sum in excess of Rs. 200 as Government may sanction : 


Provided that such sum shall in no case exceed the minimum 
of the pay of the post to which if is proposed to appoint him. 

41. Rules 42 to 52 inclusive apply to time-scales of pay 
generally. They do not however apply to any time-scale sanctioned 
by Government, in so for as they are inconsistent with terms 
specially so sanctioned for such time-scale. 


During a course 
of instruction 
or training. 


Of a student to 
be appointed to 
Govt. servico 
on passing 
through a cour se 
of training. 


Timo-scale of 
pay- 
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! (©) leans and advances taken by the Government employee 
from the Government ; 


(d) over-payment made to th 


0 the. Government employee by 
the Government ; and 


(e) loss to Government for which the Goye: 
has been held responsible : 


Provided that the total amount of the recoveries to be 
made under clauses (c) to (e) shall not, 
Government by the Special ord 


imment employee 


(4) Recovery may also be made from 


y the subsistence 
TNS allowance to thè Government employee with his written consent 
and to the extent agreed i 


namely :— Upon in respect of the following, 


Note 1.—When 
Was in the tempora 


sasana 4 The 1 account of the 
becomes liable t, Es a heldi b 


x ehched im or otherwise 
€ retrenche iscipli- - 
nary proceedings or whether, td enable discipli 


° sanction 
tained as usual in each 
Note 2— G) The Subsistence all 
lo 
on any ground unless a G age a 


ll not be denied 
ry > Overnment ñ 

not furnish a certificate that he < Ployee is unable to|does 
employment, business, 


+ ae is not engaged in other 

n Profession or Vocation duri th i 
of suspension. TAS 
Gi) Each claim for subsistence and compensatory|house rent 
allowance shall be supported by a Certificate by the 
Government employee concerned to the effect that he s ‘not 
engaged in any employment, busine, 


SS, Profession Or voc; 


n i atio 
during the period to which the claim relates. z 
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+ 
Gii) Review— 
i eview—A review of the subsistence allowance 
E Sa be made before the end of three months from 
the date of suspension. This will also give an 
opportunity to the competent authority to review 
not merely the subsistence allowance but also the 5 
substantive question of suspension. 


(b) Second or subsequent review(s)—There is no objection 
to such review(s) being made by the competent 
authority. Such authority shall be competent to 
increase or decrease the rate of subsistence 
allowance up to 50 per cent of the amount of the 
subsistence allowance initially granted according to z í 
the circumstances of each case. A. second sor 
subsequent review can be made at any time at the 
discretion of the competent authority. 


Retrospective revision—It is not considered advisable that 
any order revising the rate of subsistence allowance 
should be given retrospective effect. This is merely 
an adyice of caution intended to serve as a guide 
line to the competent authority ordering variation 
in subsistence allowance as Such authority in all 
cases shall initiate action in sufficient time so that 
requisite order can take effect as soon as a 
suspended officer completes thre: months under 
suspension. This does not override the power of 
the competent authority conferred under this rule 
to revise the subsistence allowance. As such, gin 
case an order for variation of subsistence allowance 
under this rule is passed by the competent authority 
(disciplinary or appellate) after quite some time 
from the expiry of the requisite three months and 
that authority is satisfied that the variation has .got 
to be recorded in writing and orders accordingly, 
the same shall be valid and binding on all concerned. 


_ (d) Deemed suspension and law of Limitation—A 
š Government employze in whose case the order of 
suspension is deemed to have been continued in 
force or who is deemed to have been placed under 
suspension from the date of original order of 
dismissal|removal|eompulsory retirement from service 
under relevant provisions of the West ‘Bengal 
Services (Classification, Control and Appeal) Rules 
1971, he is to be paid subsistence and other 
allowances under this rule with retrospective effect 
from the date of order of such dismissal, removal] 


compulsory retirement. 
. 


«#72, (4) When 2 Government employce who has been Pay and allow- 
dismissed removed OF | compulsorily retired is reinstated as a ances on rem- 
i r review or would have been so reinstated but statement. 


eal oi P ; 
esito PPP eat on superannuation while under suspension 
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Ç 42. The igital substantive pay of the Government employee 
On substantive ao is appoimted sëbstantively to a post on a üme-scale of pay 
appointment. is xealated. as follows : 


lds a Hen on a permanent post, other than a 
Qe ae aaa cr would held a lien on such a post 
kad his lien not been suspended— 


G) whez appointment to the new post involves the 

j assumption of duties or responsibilities of greater 

x importance (as interpreted for the purposes of 

rule 54) than those attaching to such permanent 

pest, he will draw as initial pay the stage of the 

time-scale next above his substantive pay in 
respect of the old post; 


(ii) when appointment to the new post does n 
suck assumption, he will draw as initial, pay the 
stage of the time-scale which is equal to his sub- 
Stautive pay in respect of the old Post, or, if- 
there is no such stage; the Stage next below that 
pay, plus personal pay equal to the diffrence: 
and in either case will continue to draw that pay 
until such time as he would have received an 
increment in the time-scale of the old A 
the period after which an increment is earned 
in the time-scale of the new Post, whichever is 
earlier ; whereupon he will draw Pay in the eee 
of the new time-scale next above ihat whi a H 

drew initially, and thenceforwarg he will EN Re, 

this Tule a 


personal pay granted under ds 
: Mhe old time-scale, Ryt HU. All conn 


ot involve 


ection with d nn- 
mum pay of the time-scale of the ig ne min 
higher than his substantive pay in respe et j 
old post, he will draw that minimum xi Feil 
pay. 


Gii) when appointment to the new post 
own request under ‘Sub-rule (1 of ry A 
the maximum pay. in ‘time-scale A he 24 ant 
less than me vil oae hay in Tespect port ha 
old post, he will draw hat ` I 
pay. maximum as initial 


2) If the conditions prescribed. in clay Š 
C a esa pens initial pay (WO e not ful- 
the time-scale: y. minimum of 

Provided both in cases covered by clause i 
other than cases of re-employment Ü and in cases 
or removal or dismissal fro; the puby nation 
covered by clause (2), that if he eithe E Service, 

a) has held on any previous Occasion š; 

( substantively or in an officiating Calon either 
capacity— ' r emporary 


(ü) the same post, or 
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2 
Gi) a permanent ox a temporary post on the same 
time-scale, or > 
Gii) a permanent post, o her, than a tenure post, on 
an identical time-scale or a temporary posi on 
an identical time-scale ; or ` 
‘(b) is appointed subsianiively fo a fenure post om a 
fime-seaie identical with that of another tenure 
post which he has previously held subs antively 
or in which he has previously officiated ; 


= then the initial pay shall not be less than the pay 
¥ Me other than special pay, personal pay or emoluments 
$ classed as pay by Government under ssb-clause i) 
of clause (28) of rule 5, which ke drew on the last 
j occasion, and he shall count the period during 
> which he drew that pay on such last and any pre- 
vious occasions for increment in the stage of the 
time-scale equivalent to that pay. 


Notes 1 and 2.—Omitted. 


Note 3.—A time-scale may be of recent introduction, ` 
whereas the cadre or class to which it is attached may have been 
in existence on a graded scale before the time-scale came into 
force or it may be that one time-scale has taken the place of 
another, If a Government employee has held substantively, or 
officiated in, a post in the cadre or class prior.to the introduction 

) of a new time-scale and has drawn during the period salary or 
t pay equal to a stage, Or intermediate between two stages, in 
the new time-scale, then the initial pay in the new time-scale 
may be fixed at the salary or pay last drawn and the period 
during which it was drawn may be counted for increment in 
the same stage, or if the salary or pay was intermediate between 
; two stages in the lower stage of that time-scale. 


Note 4.—The re-employment of a Government employee 
after resignation or after discharge on reduction of establishment 
or after removal or dismissal, is equivalent to a first appointment 
to Government service for the purpose of this rule. He will 
therefore draw the minimum of the time-scale unless a high 
rate of pay is specially sanctioned under rule 49. ian 


Note 5.—Reversion to the ordinary cadre of servi 
š : rvici 
tenure post included in that cadre or from a tenure fe cone 
© ` post not included in it does not constitute “substantive aj Saas 
ment to a post” for the purposes of this rule. PP. 


Note 6.—The expression “if he holds a lien 
K: post” occuring in clause (1) of rule 42 should be held fe anclude 
the lien on a permanent post to which a Government employee 
is appointed in a provisional substantive capacity under sub-rule 
(4), of rule 20, and the expression “Substantive pay in respect 
of the old post” occurring in that rule should be held to include 
his substantive pay in respect of that provisional substantive 
Clause (1) of rule 42 should, therefore, be held to 
bstantive pay in respect of a provisional substantive 


appointment. 
permit the su 
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2 appointment being taken into account in determining his in; 
oe in another post to which he is appointed. When the R 
pay of Government employee in a post is thus fixed, it Will a 
be affected even if during. the tenure of his appointment t not 
post he reverts from his provisional appointment. o that 

**Note 7—Where a Government em 

tenure appointment, is in receipt of a ene EER on 

the scale.of pay of a post, his pay on appointment to ached to ° 

post shall be fixed under the normal rules afte; a higher 


special pay as a part of the basic pay drawn in N one the 
` ost : 


Provided that— ó 


(a) special pay, not so attached to the scale 
a post but sanctioned otherwise í 
or special pay drawn in a tenur 
special pay|deputation allowance 
deputation shall not be taken into i 
this purpose ; and Consideration for 


under rule es 


© appoint 
)ointme 
awn white Or 


(b) in cases where the appointment in the 
the special pay is on officiating basis oh post Carryin, 
authority shall certify that but for ap, 2PtOpriate 
the higher post the Government emplo POintment to 
would have continued to draw the speci ie Conce 

to the lower post. Ç al pay attached 


=: š **42A. (1) Notwithstanding anythin $ 
Pay fixati c 3 
pearance Ol elsewhere, where a Government CAA iss ane in any 
appintment. substantive, temporary or officiating capacity Og a Tule 
appointed in a substantive, temporary or oficiat ` 
another post carrying duties and responsibiliti g Capaci or 
importance than those attached to the post ha ; s 
initial pay of such Government employee ge 
of the higher post shall be fixed at the stage the Seale 
ndtionally arrived at by increasing his Text above of pay 
lower post by one increment at the stage at whig Peet Ape pay 
ch such 


d by pipe eater 


accrued : 


Provided that the provisions of this 
where a Government employee holding a G 
substantive, temporary or officiating capac: Toup 4 aut apply 
appointed in a substantive, temporary S n ay is Tones In 
a higher post which is also a Group A post lating capa ed S 
: city t 
o 


sub-rule s 


Provided further that the provisi =: 

55 shall not be applicable in any ote si Sub-rule (2) 
js fixed under this sub-rule : fre the inig Tule 
r Pa; 
Provided also that where a Goy ESY 
immediately before his promotion or appoint, Ploye < 

post, drawing pay at the maximum of the scale i fo a pAs 

lower post, the initial pay of such Government © 9E Pay tithes 
scale of pay of the higher post shall be fixe a; (Ployee ja fhe 
above the pay nofionaly, r ved af by increasing ° Stage , he 
of the lower post, by an amount equal 6, Such pa °: 


respect 0! of p2y of the lowe q the LY ; 
crement in the scale of P r post; > the last A 
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Provided also that if.a Government employee— 
(a) has previously held substatively or officiated in— 
(i) the same post, or 

(ii) a permanent or temporary post on the same scale of 
pay, or 

Gü).a permanent post other than a tennure post or a 
temporary post (includmg a post in a body, 
incorporated or not, which is wholly or subs- 
tantially owned or controlled by the Government) 
on an identical scale of pay; or 


(b) is appointed. substantively to a tenure post on a scale 
of pay, identical with that of another tennure post 
which he has previously held substantively or in 
which he has previously officiated, then, proviso to 
rule 42 shall apply in the matter of the initial 

* ' fixation of pay and counting of previous service for 
increment. 


Note I—The existing rule regarding fixation of pay of tem- 
porary Government employees having no lien on any permanent 
post on their appointment to posts carrying higher time-scale 
of pay, provides nothing more than the minimum of the time- 
scale in the higher posts. As a result, the last pay drawn in 
the lower post being greater than the minimum of the higher 
scale in most cases is not protected and the officer concerned 
is put to hardship on account of sudden reduction of pay. In 
order to remove the hardship, the Governor has been pleased 
to decide that, in all such cases, a temporary Government em- 
ployee having no lien on any post when appointed to hold a 
post carrying higher time-scale of pay, shall be eligible to draw 
as initial pay the stage of the time-scale in the higher post which 
is equal to his pay in the lower post, or if there is no such stage, 
the stage next below that pay plus personal pay equal to the 
difference, to be absorbed in future increments in the higher 
scale, provided that he has already rendered at least three years? 
, continuous and satisfactory service in the lower post. 


Note 2.—The benefit of fixation of pay referred to in note 
1 shail not, however, be available in the following cases :— 


(i) when a temporary Government employee appointed to a 
higher post on the recommendation `of the Public 
Service Commission, West Bengal, and in whose 
case the Gommission nes) at the request of the 
Government, made specific remommendati - 
ing the pay to be allowed to the aee ae 
(ii) when under any specific rule a temporary Government 
employee on appointment to i i 
Spanier, a higher post is allowed 
` k 
(2) Notwithstanding anything contained elsewhere in these 
rules, the pay of the Government employee shall, in respect of 
all promotions|appointments from one Group A post to another 
Group A post enrying higher resposibilities, be fixed at the stage 
next above the pay drawn in the scale of pay of the lower post, 
irrespective of whether the lower post is held on substantive, 
on officiating or temporary basis, 


4 
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isi of sub-rule (2) shall apply to an 
Note Pe provis aine, State nani 
Smp yes ol cluding a body incorporate or not, which is who ly 
Institution ae owned or controlled by the Government, when 
ie sae ee ost under this Government carrying duties and 
appointed fe = & greater importance than those attached to the | 
responsibilitie: substantive, Officiating or temporary basis by the 
post held on immediately before joining the appointment under 
said employ ecim irrespective of any Categorisation -of the said 
ae oa that organisation. 


—The provisions of sub-rule (2) shall also apply in + | 

Note a sotto of an employee from a Government y. 
eee @ a Government school. 
co. 


Note 3.—The provisions of sub-rule (2) shall not 
o š: 


Í 
ase of appointment of an employee from a nori- k. 
in pra Es college to a Government School. 

ove F 


ithstandi nything contained in the foregoing 
(3) Noe eee in ihe cae of continuous officiation jn 
on E pont with effect from a date prior to t 
the M 


he Ast April, 
i / ji uployee fixed 
bstantive pay of a Government employ 
here the su 
1981 w 


i rule 5 of the West Bengal Services 
in the revised tt TA Rules, 1981 becomes Ran 
Revision 0 1 to, his officiating pay fixed under su pale D, 
Te or equ2 pay in the revised scale shall be "s z in | 
the officiating p the officiating post under se le (2) of rule 
scale o EE EN IET (1) of rule 42, 
55, rea 


at the next 
tage of his substantive pay fixed in the rey; 
higher stag 


iséd scale, 


ion for fixation of pay under sub-rule (1) may 
AO sree eas on promotion as under— 
be given an r ie : 
ither his initial pay may be fixed in the higher a 
2 Pinder sub-rule (D) of this rule straightway without 
any further review on accrual of increment in the 
iy scale of the lower post; or 


ñ otion may be fixed initially ; 

(b) his pay pen ovde under clause (i) of ion in th 
Tule 42 which may be jy ed on the basis of th 
provisions of sub-rule (1) Of this rule on the date 
of acerual of next increment in the Scale of pay of 
the lower post: 


kd 
under th; 


A that if the pay is fixeg 5 lane: 
Provided crement shall ae on completion ort the next 
P ualifying service from the te the = Months 
in ae eae Ist day f th d ncrement 
all be on of the mo 

Si per rule 48A ; nth so com 


ided further that option in such Cases 
Provided ma 30 days from the q 


ay be Exercised 
ate of p motion ang po 
ç d 
option once exercised shal be L 
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(4) .Notwithstanding anything contained in these rules or in 
any other rules or orders in force, where a Government employee ` 
on a scale of pay with special pay is appointed on promotion 
to a higher post on a higher scale of pay with higher special 
pay, his pay in the higher post shall be fixed under sub-rule (i) 
or sub-rule (2), as the case may be, without taking into account 
the special pay in the lower post. 


Example:. Where a promotee Assistant Secretary in the 
scale of pay of Rs. 660—1,600 plus special pay of Rs. 100 is 
appointed on promotion to the post of Deputy Secretary in the 
scale of Rs. 1,100—1,900 plus special pay of Rs. 200, his pay 
as Deputy Secretary shall bë fixed in the scale of pay of 
Rs. 1,100—1,900 at the stage next above his pay in the scale 
of Rs. 660—1,600 without taking into account the special pay 
Rs. 100 and, in addition, he shall draw special pay of Rs. 200. 


(5) When an employee of the Central or other State: 
Government|Educational Institution including a body incorporate 
or not, which is wholly or substantially owned or controlled by 
the Government, is appointed to a post under this Government 
carrying duties and responsibilities similar to those attached to 
the post held on substantive, officiating or temporary basis by 
the said employee immediately before joining the appointment 
under this Government irrespective of any categorisation of the 
said post under that organisation, his initial pay shall be fixed 
at the stage of the time scale which is equal to his pay in the 
old post, or if there is no such stage, the stage next below 
that pay plus personal pay equal to the difference, to be 
absorbed in subsequent increases in pay in the new post under 


this Government. 
Explanation—In this rule, Group A has the same meani 
S i n 
as assigned to it under clause (4) of rule 5. s 


**42B, (1) When a Government employee, who 
any single promotion or appointment in Buy’ higher e ae Renee of we 
same service or post even after completion of 18 years’ contin ae aga of 
ous and satisfactory service, is placed in the immediate E tain conti- 
higher scale of pay in terms of rule 9 of the West B ae 1 T 
Services (Revision of Pay and Allowance) Rules, 1981 hi 
designation remaining unchanged, his pay in such Warts i s 
scale of pay shall be fixed at the next higher stage of th gher 
drawn in the lower scale, the date of next increment e pay 
the same as it would have been in the lower scale, remaining 


(2) When a Government employee i Ç 

course after getting the benefit fol fixate sa rs the normal 
higher scale under sub-rule (1), his pay on posi a the next 
the same or in the higher scale of pay in a r otion either in 
be fixed under sub-rule (1) of rule 42A on Phi cue 
pay in the scale of the feeder post, i.e., in the scale of pay à onal 
yas adnsle io him prior to applicator eas of i 
West Bengal Services (Revision of Pay and Allowance) Rul 
1981 and not on the basis of the scale of pa NERI : a 
in terms of rule 9 of the said rules, Such T abon oa the 
basis of notional pay shall be allowed on the date of promotion 
or from the date of option as per note below rule 42A. 
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i i t employee 

i initial substantive pay of a Government 
On jgabstantive 1 oe heel at substantively to a post on a time-scale of pay 

Ray cee been reduced for reasons other than a dimin 

C ie ee op onsibilities attached to posts thereon and 
sh eee Satan sus draw pay on the time-scale as it stood 
A E is regulated by rule 42 provided, both in 
Pass covered by clause (1) of that rule and in cases, other than 


-employment after resignation or removal or dismissal 

ee ie ablie pa covered by clause (2), that if he either 
held on any previous occasion or occasions either 

@ pee or in an Officiating. or temporary 
capacity— š 


(i) the same post prior to reduction of its time-scale ; 
or 
(ü) a permanent or a tempo: 


rary post on the same time- 
scale as the unreduced time-scale of the post, or 


post or a 
Scale of pay identical 


responsibilities attached to it 
and has previously held subsi or officiated 
in another tenure post on a time-scale identical 
with the unreduced time-scale 


of the tenure post, 
then the initial pay shall not be less than the Pay, other than 
special pay, personal pay or emoluments classed as pay by 
Government under sub-clause (iii), of clause (28) of ry 
which he would have drawn under rule 42, on the 
occasion, if the reduced time-scale of pa; 


last Such 
y been in 
from the g and he shall count the Period during aed 
he would have drawn that pay on such last and 
Occasions for in 


S am 1 
crement in the stage of the time-scale edunnioes 
to that pay. 
7 44. The holder of a e is 
w ene pey whether he holds it in a substantive, or officiatin changed 
shanged, shall be treated as 


- e 

old scale or until he aoe any 
post or ceases to draw pay on that time-scale, The 

exercised is final. 


Note 1—A temporary post which 
permanent post on the same or 


€ -purpos, 5 
My crate UDO of Ae 
for the purpose of rule 42 or rule 43, Tn such si 


2 h —*Ircumst: 
therefore, the initial pay of the incumbent of the fie ances, 
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post in the new permanent post should be determined not under 
this rule but under rule 42 or under rule 43, and without 
consideration of the pay of the temporary post, unless the 
circumstances entitle the officer to the concession set out in 
proviso (a)(ii) of rule 42 or rule 43. 

Note 2.—A question was raised whether an officer officiating 
in a higher scale on the date from which different posts on 
different scales in the same cadre were merged in a 
common scale, would exercise under this rule the option of 
retaining his officiating pay on the old higher scale when all 
the posts of the different categories were on the same new scale 
from the’ date and no higher responsibility was involved. The 
words “his old pay” in the proviso of this rule should be held to 
include not only the rate at which the individual was drawing 
his officiating pay on the crucial date but also the time-scale 
of pay in which he was drawing that pay. Thus for the 
period of option the old scale of pay in which he was drawing 
his officiating pay should be treated as continuing for the 
individual concerned and since he i8 entitled to retain his old 
pay during that period, his drawing of that pay under the 
option need not depend on whether the constructive officiating 
appointment after the crucial date does or does not involve 
the assumption of duties and responsibilities of greater 
The option, however, ceases to operate once the 
individual concerned constructively ceases to officiate in the 
post or ceases to draw pay in the particular scale in which he 
was drawing the officiating pay. 

Note 3.—If a person, permanent or otherwise, earns 
increment earlier than or after the original date in which he 
was supposed to get it at the time of exercise of option under 
rule 44 due to a revision of the date of increment, his pay 
should automatically be refixed with effect from the revised 
date of increment with reference to original option exercised 
by him under rule 44 and there will be no need of exercising 
a fresh option and issue of special orders for this. 

Note 4.—The option allowed in this rule should be exercised 
within 30 days from the date of issue of the order changing 


the scale of pay. 

Note 5.—This rule will equally apply to cases where a 
revision of pay is accompamied by a change in status of the 
posts. In such cases, the posts shall be deemed to be 
continuing as before. Where, however, a revision of pay is 
concurrent with a specific change in the duties and responsibi- 
lities attached to a post, the post will be deemed to have been 
substituted by a different post. In such cases the holder of 
the post will be treated as having been appointed to a higher 
or lower post, as the case may be, and pay will be fixed under 
the relevant rules, and not under this rule 1 


**Note 6.— This rule shall also apply in the cases of fixation 
of pay of holder of a post, the pay of which is prescribed on 
qualification basis, on improving his qualification while in 
service, This benefit will be available with effect from the day 
following the date Dr completion of the qualifying examination, 
both theoretical and practical. 


Notification No. 


importance, 


° 3340-F, dated 29th August 1966. 
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‘Withholding of 
increments. 


Efficiency Bar. 


Condions for 
counting 
service ‘for, 
incremonts. 


S £ 
increment shall ordinarily be drawn as a matter o 
ist hae is withheld. . When an ene i a Ed 
ROTE ithheld, the authority passing the order sl state 
n iod ‘for which it is to be withheld, and whether the post- 
Tenement shall have the effect of postponing estar ae : 
i long.. .Where orde: S ecif 
oe E for Deoa ihe officer is to be deprived o£ his 
Soe ead the deprivation shall be held to cease on the expiry 
of the eriod during which the officer would have drawn the 
serenade initially withheld. Moreover, unless the A order 
prude: otherwise, the officer shall, when the „deprivation 
PES be restored in all respects to the same position in the 
time-scale as he would have occupied had the order not been 
passed. 


46. (1) Subject to the provisions of sub-rule (2), when an 
efficiency bar is prescribed in a time-scale the increment next 
above the bar`shall not be given to a Government employee 
without the specific sanction of the authority empowered, to 
withhold increments.’ Such sanction shall be based not on 
the mere absence of an unsatisfactory report but on the posi- 
tive statement of the reporting officer that the ‘service of the 
Government employee concerned has been such as to justify the 
passing of the bar. 


aa 


tion when the bar may be 


effect from the date on which i 


removed with retrospective it 
if there-is otherwise no objection. 


fell due, 


Note.—Power to allow a tem 
holding a Group B or Group C or Gro 


pointing authority subject to th 


in sub-rule (1) 


47. When a Gove 
efficiency bar which 
he shall ordinarit 
stage in the time-scale, 


ate 
employee should be restored to qe mo" that the Go en 
would ray s n: for the operation of the efficienc ge he 
or at any intermediate stage, he shall ref 
order of Government, cter the case for the 


48. The following provisions prescribe the iti 
which service counts for increments in a time scale uae a 
Subject to provisions of sub-rule (d) alll duty i 
(a) as a time-scale counts for increments A that ost 
scale, a 
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Note.—Subject to any conditions that may be imposed by 
rule for any service or post, service as a probationer counts as 
duty so far as may concern the drawing of increments preceding 
the increment admissible on confirmation, except that in the 
case of a probationer, no increment shall be drawn during any 
period by which a period of probation is extended. 

(b) Service in another post, whether in a substantive or 
officiating capacity, service on deputation and leave 
other than extraordinary leave count for increments 
in the time-scale applicable to the post on which 
the Government employee holds a lien as well as in 
the time-scale applicable to the post or posts, if 
any, on which He would hold a lien had his lien 
not been suspended. 

#*Note.—Omitted. 

(bb) AH leave. other than extraordinary leave and the 
period of deputation out of India shall count for 
increment in the time-scale applicable to a post in 
which a Goyernment employee was officiating and 
would but for his proceeding on leave or deputation 
have continued to officiate at the time when he 
‘proceeded on leave so. however, that the period of 
leave or deputation counting for such increment 
shall, in no case, extend beyond the end of the 
period during which the Government employee would 
have actually officiated in the post if he had not 
proceeded on leave or deputation. 1 

(bbb) In the case of a Government employee who has lien 
on a permanent post, joining time under rule 80(b) 
following leave shall also count for increment in 
the scale attached to the post in which the Govern- 
ment employee was officiating at the time of pro- 
ceeding on leave and would haye continued to 
officiate but for his proceeding on leave subject to 
the condition that the leave plus joining time does 
not exceed six months. : 

Note. —In each case falling under clause (bb) or under clause 
(bbb), the appointing authority shall, at the time of sanctioning 
the leave or as soon thereafter as possible and in any case not 
later than three months after the return from leave of the 
Government employee concerned, record a certificate to the 
effect that the Government employee would have actually 
continued to officiate in the post but for his- proceeding on leave 
eriod from .........1i 1... TOME RAINN and that the 


Group other i i 
yaks under proper attestation with full facts justifying the 
ation- ak fae 
relax of this principle can be made in fit cases by 


xation 2 ` 
FERES Department, if he is the appointing authority and 
t << subordinate to the appointing authority by the appointing 
if eae itself. No concurrence of the Finance Department 
au j 


; ecessary. 
val Oe earn, eM {17) 66, dated 7-6-1967. 
INotifica® "i 


3] i 40 
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chap. V, Rule 


(c) If a Government empl 


or holding a temporary post on 


a higher temp 
rary service in the 


higher post shall, if h 
appointed to the low Post, c 


applicable to such 
The period of offici 


er 

in the time-scale 
ciating 

which counts for i 


mcrement in the lower i 
restricted to the i i 


ment em 


appointment to the 
clause applies also í 


oa 


Government 
is not actually officiatin in the lower post at 
tm to the higher Post, but 


y e so officiated had he not been 
appointed to the higher post 


(d) A te-employed Officer 
increments in 
appointed. 2 

(e) Foreign servi 


Shall 


the post or p 


Service in the 


tempo- 
e is re- 
ount for increments 


ve officiated in the lower 


higher. ` 
employee 


the 


not be allowed to draw 
the time-sca 


le of the Post to which he 


osts, i 


, if any, on which he 
zoma hold a tien had his lie 
an 


pro; 
Note.—In the ca 
lien or Suspended lien ona 
also count for ; Cre: 
immediately before deputation 
foreign service was not on 
by the competent authori 


own 
; «ly that but for 
have continued to officiate i 


n not b 


fficiating promo. 
for the duration of such 


1 


ent employee hay; 


Ing no 
foreign Service shall 


Í Post held 
1, Provided | his deputation on 
i Seeking and it is certified 


y him 


° n that post. ° deputation he would 
(f) Extraordinary leave q 


oes not ç 
‘Overnment May, in an 
Satisfied that leaye Was taken 

or for any other 


ca 
employees’ control 
Scientific and technical 


of 
increments under clause 


1Notification No, 3766 F/F- 


(66) 6 


2Finance Department Memo. No. 514-5 


No. 440-F, dated 9-2-1966. 


Studies, dir 
Such leave 


e 
t 
(b) or (bb) above. oa ioe 


7. dated 7-10-1968. 
-F, dateq 13-2.1964 


and 
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` (g) A period of overstayal of leave does not count towards 
increments. 


Note 1.—In the case of a Government emplo 
while officiating in one post is appointed in the eee 
n officiating basis the period of joining 
from one post to the other may be 
c the pay of which the Government 
employee may draw during the period and may count for 
increment in the same post under this rule. 


In the case of a Government employee who, while fficiati 

in a post, proceeds on duty as defined in sub-clauses O or ite 
(l) of ‘clause (11) of tule 5, the period of such duty will count 
for increment in the post in which he was officiating prior to 


‘so proceeding. 


Note 2.— Although joining time taken under claus 

(c) of rule 80 is treated as duty under sub-clause ar ss 
(11) of rule 5, it cannot, except in cases mantioned in clause (bbb) 
of this rule, be treated as duty for the purpose of increment in 
an officiating post inasmuch as only leave salary is drawn for 


the period. 


Note 3.—Maternity leave granted to female Government 
employees in temporary employment under the provisions of note 
1 below sub-rule (2)- of Rule 199 will count for increments in 
the post in which the Government employee was officiating at 
the time of proceeding on such leave provided it is certified by 
the appointing authority that the Government employee concer- 
ned would have continued to officiate in the post but for 


proceeding on such leave. 


Note 4.—Vide note ‘below Rule 19. 


*48A. Notwithstanding anything to the contrary contained 
in these rules either expressly or by implication, an increment 
in a time-scale of pay shall be drawn with effect from the Ist 
day of mont! h it becomes otherwise due. 
Note 1. eriodical increments in a time- 
the operation of the sae 
me wee 
soale pe sR rail 3C or due to non-fulfilment of the AIRE 
Jaid down in rule 49, anaie r 
A becomes due, after omitting the period not qualifyin: 
aia should at first be determined ; thereafter: the oe 
of increment ‘shall be fixed on the Ist of the particular month. 
i rk-charged š 
** _All whole time wor ged and contingency 
staff as pay in time-scale shall get the benefit of this rule. 


Chap. V, Rules 49-52] 42 


Premature incre- 
‘mont. 


“tagnation Pay 


Counting of mili- 
tary sorvico to- 
wards increments 


Pay of a Polico 
officer on re- 
enlistment after 
discharge or 
resignation, 


Reduction to 
lower stago in a 
time-scale, 


49. Save in exceptional circumstances and under specific 
orders of Government, no Government employee on a time-scale 
of pay may be granted a premature increment in that time-scale. 


Note 1.—It is contrary to the Principle of time-scale Pay to 
grant an increment before it is due, and no recommendation 
that such a grant should. be made will be entertained except in 
circumstances which would justify the 


- Brant of personal pay to 
a Government employes whose pay is non-incremental. 


z » Se pay has b 
in any of the revised scales of pay shown against Serial ela 


West B i 
(Revision of Pay and Allowance) Rules, 1981 sade Services 


; ; ee yea 
last drawn by him as increment before reaching E mate 


( lice Force who 
appointment (o such force, has served in the res 


Indian Army may, if his military service, when © of the 
including service with the colours in addition tọ Q, 9 not 
the reserve, was pensionable under military rules but Seryice in 
before he had qualified for pension, be permitted at th terminated 
of the Head of the Department to count for incre e discretion 
in sach Civil Police Force the wh me 


hole of his servis Of pay 
colours, if any, and half his Service in the fee With the 
51, A police officer of or below the ran 
re-enlisted after discharge or resignation may, 
of the authority competent to fill the appoini 
be allowed to count towards increment of 
Gnclading, military : seni Yendered ` ee Service 
‘Gischarge or resignation, even though it was 
time-scale or was under another G 


the 
overnm Same 
however, will be decided on ifs merits and pa “ach case, 
Considered whether the individual is deserving of the Ways be 
ivilege 


52. Whena Government employee is Ordere, 


š 4 d to be 
to a lower stage in a time-scale, the authori i reduced 
shall include in the order— ` 2 Passing the 


(i) a statement of the period for which f 
remain in a and the reduction is to 

Gi) a statement whether on the expi thee 
Government employee’s Previous service (Period the 
of the time-scale from which he was p 
the period during * which the orders duced, and 
were in force, shall count for increment; reduction 
in part or not at all. If the former stat. Ole or 
not made, or be not clear, the perioq tement be 
shall expire on the termination Of the of reduction 
close of which the officer would hays od 
next increment had the order of reduction “WD his 
passed ; and if the latter satement ba tO" n 
be not clear, the Government employ, 


e, 
ee shall pe 


ore ; 
ot on Such 


not mo been - 
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entitled, on the expiry of the period of reduction to 
count towards increments his previous service in 
from which he was reduced, 


the stage of the time-scale 
and the period during which the orders of reduction 


were in force. 


*#Note.—See note below" rule 53. 


ment employee is orderd t 


53. When a Govern 
and is subsequently 


reinstated, his previous service 
counts for increment, unless the authority 


promoting or re 
either in whole 
of reduction w 
promotion or re 


or in part. 
ere in force Q 
instatement. 


+#Note—(1) An order imposing the penalty of reduction to 

a lower service, grade or post. or lower time-scale should 

invariably specify— 

(i) the date from which it will take effect, 

tage in the time-scale (in terms of rupees) to which 

the Government employee is reduced, 

r imposing the penalty of reduction to a lower 
lower time-scale should invariably 


(ii) the $ 


(2) an orde 
service, grade or post or to a 


specify— 
(i) the period of reduction, unless the clear intention is that 
) the reduction should be permanent or for an 
indefinite pet ; 
ii) whether 09 promotion. subsequent to the imposition of 
(ii) penalty,, the seniority of the Government employee 
i ad bon assigned to him, prior to the 
imposition of penalty will be restored in the higher 
grade or post or higher time-scale. 

In cases where the reduction is for specified period and is 
not to operate to postpone Suture Ne te the seniority of 
the Government employe’ may, Pt Fr cter oh the order 

f i ent prov! o a higher service, 
ara p the higher time-scale at what it would have 
been but for its reduction- 

Where the reduction is for à os: period and is to operate 
to postpone future increments. the Saat of the Government 
PAS on subse uent sss ot ea the terms of the 

? ç i ent pr epee Se EERS y giving credit 
Sao ant fH ne es 
grade on post or higher times" a ded f 
hre jon is intended for an ‘indefinite period 

a der of reductio: io peri 
the Mie Should be framed as oy : 
d to the jower postlgradeļservice of X until 
by the competent authority to be 


va “he higher post|grade|service of “Y°. 


o be redu š 2 
to a lower grade or post, am promot ances fete toa 
in the grade or post from which Post- 


or 
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Pay on officiating 
Appointment. 


In cases where it is intended that the fitness Of the Gaye 
ment employee for Promotion or restoration to his Original 
position will be considered only after a specified period, the 
order should be made in the following form :— 3 

‘A’ is reduced to the lower ppstlerade|service of > ._.: 
he is found fit, after a oriad of of X until 


Mcrae | AON OL and oy. years from 
the date of this order, to be restored t i 
post of ‘Y’. © the higher 


54. (1)(a) Subject to the provisions of Chapter VII 
Government employee who is appointed to officiate in a aster a 
not draw pay higher than his substantive pay in respect ot shall 
manent post, other than a tenure post, unless the offic per- 
appointment involves the assumption of duties and respon Tana 
of greater importance than those attaching to the oy ilities 
than a tenure post, on which he holds a lien, or E ,_ other 
a lien had it not been suspended : ouid hold 


Provided that the Governor ma eci x 
ordinary line of a service the holders ot S Posi Outside the 
standing the provisions of this rule and subject to suck > notwith- 
as the Governor may prescribe, be given any officiati Onditions 
tion in the cadre of the service which the autho ity Promo- 
to order promotion may decide, and May thereupon be mpetent 
the same pay as they would have received if still in th franted 
line. š © ordinary 

(b) For the purpose of this rule, the Officiati; 5 
shall not be deemed to involve the assumption” Of Ppointment 
responsibilities of greater importance if the Post to utes and 
made is on the same scale of pay as the Permanent w it is 
than a tenure post, on which he holds a lien or wo ost 
lien had it not been suspended, or on a scale of onld hold a 
therewith, Pay identical 


Note 1.—The conditions on which officiating b 
the proviso mentioned aboye may be Cnefit un, 
below—, Mite eS: indicate 
When an officer in a post (whether withi 
his service or not) is for any reason ete cadr: 
officiating in his turn in a Post on hi phoned from 
grade borne on the cadre of the service t T or 
belongs, he may be authorised by special on qitich he 


the pay of that scale or grade, if that 
: advantagecus to him, on ‘each Occasion o; . m 
officer immediately junior to him in the x Which th 
bi 
reason of inefficiency or unsuitability or d ove 
is on leave Or serving outside the ordin: “Cause he 
foregoes officiating promotion of his own ary, line or 
that scale or grade then the.officer next alti 
not so passed over) draws officiating ” nior to hi 
scale or grade: PAY in that 
rovided that all officers senior to the 
P the benefit under the substantive ae to Whom 
para is to be allowed are also drawing, unless ove 
ey 


© -of 
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have been passed over for one or other of th 
aforesaid, officiating. pay in the said or Some RE? 
scale or grade within the cadre: 


Provided further that, not more than one officer (ei 

the seniormost fit officer in the service of ot 
officers outside the ordinary line or if such an offic 
either foregoes the benefit of his own volition S 
does not r:quire the benefit in virtue of his holding 
a post outside the ordinary line which seoures him A 
least equivalent benefits in respect of pay and pensio: 
then the next below in the series) may bè Reena 
to draw the pay of the higher scale or grade in 
respect of any one officiating vacancy within the cadre 
filled by his junior under this rule. 


*Note 2.—Whereas, however, a Gov ; 
appointed to officiate in a post with Enea jen ere is 
cadre but on a different grade or time scale, without im Ting * 
higher duties or responsibilities, he shall draw the resum yE 
pay of the post as laid down in the sub-rule (1)(ii) of E a 


of the said rules. 


**(2) A purely fortuitious officiating promoti i : 
officer who is junior to an officer EHT ay deel 
not in itself give rise to any claim mentioned in clause (a) of 


sub-rule (1) above; 


(3) The expression “outside the ordinary line” z. 
in the proviso is not intended to be rigidly a R EAA £ 
sarily involving a post either outside the cadre of a service a 
outside the ordinary time-scale. 3 or 
**(4) A Government employee under traini li ans 
India|abroad and whose absence has been aie soph aval i 
spent on du under rule 5(11)(d) may be promoted to AS my Fie ne 
higher grade with effect from the date he would have been 3 
had he not proceeded on training|instruction provi ded 


romoted of 
the following conditions are fulfilled :— 


a) he had been approved for promotion t š 

a grade; and 9 the next higher 
b) all his seniors, except those regard 

H promotion to the particular tiene eae ani for 
have been promoted to that grade. , available 


may also be allowed to draw such officiatin: 4 
next higher grade ‘which he would have drawn Eon Tame ton ine 
Bert Ae beaten duty, ather E doty under rule S(11)(@). — 
_ (A) Subject ° the provisions of clauses (bb 
55. Od of rules 2 and 58 and except sures Ob) and (oE 
cj in ese ru es, a Se ernmi employee fficiati TW. ise 
provided draw the presumptive pay of that post G ciating in a 
an enhancement in the grade pa of the 1 
RAN t of increment or otherwise, Toi ove 
Government employee shall be refixed under sub-rule (1) from 


Chapter. 1X, Rule 72, j * 60 


. 7 $ ç 
or not, the authority competent to order reinstatement shall 
consider and make a specific order— ; 


ceding his dismissal, removal or compulsory retire- 
ment, as the case may be; and 


(b) whether or not the said period shall be treated as a 
pericd spent on duty. . 


(2) Where the authority competent to order reinstatement 
is of opinion that the Government employee who had been 
dismissed, removed or compulsorily retired has been fully p 
exonerated, the Government employee shall, subject to the 4 
provisions of sub-rule (6), be paid the full pay | 
to which he would have been entitled, had he not been 
dismissed, removed or compulsorily retired or Suspended prior 
to such dismissal, removal or compulsory retirement, as the 
case may be. 


Provided that where such authority is of opinion that the 
termination of the Proceedings instituted against the Govern- 


, direct, for reasons to be recorded in writing, 
that the Government. employee Shall, subject to the provisions 
of sub-rule (7), be paid for the period of such delay, only such 


3 y and allowances as it 
may determine, 


(3) In a case falling under sub-rule (2), the 


eriod of 
ppseuce from duty including the p 5 


eriod of. suspension preceding 
retirement, as the case may 
ent on duty for all purposes. 


oe) In cases other than those covered by sub-rule (2), 


whole) of the pay and allowance t i 
entitled, had he not been dismissed, "remo egy Would AGN 
retired or Suspended prior to Such dismi ater 
pulsory retirement, as the case may p 

authority may determine after giving notice R the Govenbetent 
employee of the quantum Proposed after 
representation, if any, submitted by him in that 
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(5) In a case falling under sub-rule (4) the period of absence 
from duty including the period of suspension, preceding his 
dismissal, removal or compulsory retirement, as the case may 
be, shall not be treated as a period spent on duty, unless the 
competent authority specifically directs that it shall be treated 
so for any specified purpose : 


Provided that if the Government employee so desires, such 
authority may direct that the period of absence from duty 
including the period of suspension preceding the dismissal, 
removal or compulsory retirement, as the case may be, shall 
be converted into leave of any kind due and admissible to the 
Government employee. : 


Note.—The order of the competent authority under the 
proviso to this sub-rule shall be absolufe and no higher 
sanction shall be necessary for the grant of— 


(a) extraordinary leave in excess of three months in the 
- case of temporary Government employee; and 


(b) leave of any kind in excess of five years in the ‘case 
of permanent Government employee. 


(6) The payment of allowances under sub-rule (2) or 
sub-rule (4) shall be subject to all other conditions under which 
such allowances are admissible. - 


(7) The amount determined under the proviso to sub-rule 
(2) or under sub-rule (4) shall not be less than. the subsistence 
allowance and other allowances admissible under rule 71. 


(8) Any payment made under this rule to a Government 
employee on his reinstatement shall be subject to adjustment of 
the amount, if any, earned by him through an employment 
during the period between the date of removal, dismissal or 
compulsory retirement, as the case may be, and the date of 
reinstatement. Where the emoluments admissible under this rule 
are equal to or less than the amounts earned during the 
employment elsewhere, nothing shall be paid to the Government 


employee. 


**72A, (1) Where the dismissal, removal or compulsory 
Numa sea Government employee is set aside by a Court 
of law, and such Government employee is reinstated without 
holding any further inquiry, the -period of absence from duty 
shall be regularised and the Goyernment employee shall be paid 
pay and allowances in Lala atin ae provisions of sub-rule 
(2) or sub-rule (3) subject to the (directions, if any, of the 


Court. 


°: . the di n š 
TEO O Minem employee is set. aside by the court 


d of non-compliance with the requirements 
of eh SE ap go Janse (2) of article 311 of the Constitution, 
NT Ba he is not exonerated on merits, the Government 
and where ho subject to the provisions in sub-rule (7) of rule 
7 A PIR amount (not being the whole) of the pay and 
dillowaineed to which he would have been entitled had he not 
been dismissed, removed or compulsorily retired, or suspended 


jsmissal, removal or compulsory retire- 


Pay and allowan- 
ces on reinstate, 
ment when orders 
of dismissal, eto. 
are set aside by a 
court of law. 
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the date of such enhancement as if he was appointed to officiate 
in that post on that date where such re-fixation is to his 
advantage : 2 


Provided that such lower officiating post was held for not 
less than 3 years or would have been so held but for officiation 
in other higher cadre|posts : 


Provided further that the provisions in sub-rule (1) of rul 
42A shall not be applicable in the matter of re-fixation of le 
under sub-rule (2) of this rule. pay 


*#(3) Omitted. ; 


+(4) If a Government employee while officiating in a hi 
post draws.pay at a rate higher than his Senior Officer igher 
due to fixation of his pay in the higher post under the aiher 
rules, or due to revision of pay scales, the pay of the Goy. normal 
employee senior to him shall be re-fixed at the same kamati 
from the same date his junior draws the higher rat RRE 
irrespective of whether the lien in the lower post held of pay 
Senior Officer is terminated at the time of refixatio by the 
subject to the conditions that both the Senior and Junio, 9Ë pay, 
should belong to the same cadre and the pay scale of r Officers 
in which they have been promoted are also identical the posts 


The benefit of this rule shall not be admissible i 
a senior Government employee exercises his onan Where 
un-revised scale of pay, or where the pay drawn b h° retain, 
officer in the lower post before promotion to the high Senior 


was also less than that of his junior. er post 


Note 1.—As a general rule  officiatin i 
vacancies of two months duration or less Shall p ointment in 
In order to ensure, however, a certain measure of fl be n de. 
the arrangements that may be nécessitated by the exibility in 
of this ban, officiating appointments for short perioq. POSition 
become unavoidably necessary will hereafter be ds as ay 
the following instructions :— Tegulateg by 

(a) Whenever a vacancy of two months’ durati 
occurs consequent on an officer proceediny or less’ 
or on deputation, no officiating appoints on leave 
as a rule, be made, and one or the on Ht shall 
following arrangements shall be mage S Of the 
discharge of the duties of the vacant ©. for the 
(i) If the officer who goes on leave or de: eis ae 
of several in the same grade in th ation is one 
organisation his work “should hat Particular 
amongst his colleagues of the same istributed 

Gi) If the officer is at an intermediate Jey bi 

officers shall take work direct from it the higher ' 
officer’s subordinates. For exam N departing 
Deputy Secretary goes on leave Re ©, When Ë 
Secretary or Joint Secretary may tak deputation 
which requires decision at a highe e the Work 
from Under Secretary, or NERS level direct 


r <4 nt g 
giving at the same time more di | Secre 
Jatter to deal with the less poras oi to Aa 
his own authority. ant Cases a 


i 
f 
! 
I 
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` @i) If neither of the above two courses is feasible, the ` 


officer immediately below the departing officer 
and available on the spot should be vested with 
the requisite powers where the post has any 
statutory functions or duties attached to it and 
laced in routine charge of the current duties of 
the vacant post, without having to accept the full 
duties or the full responsibilities thereof. No 
extra remuneration would, be admissible to the 
officer concerned for thus carrying on the current 
$ duties of the post. 


(b) Where, for any special reasons, it is not feasible to 
' adopt any Of the methods: indicated above, an 
officiating appointment, which calls upon the officer 
appointed to the vacancy to assume full charge and 
responsibility of the post, may be made for a 
period less than two months subject to the prior 
concurrence of the Finance Department. 


Notes 2(a) and (b).—See notes 1 and 2 below rule 42A. 


Note 3.—The Accountant-General, West Bengal, has 
reported that numerous sanctions promoting officer to higher 
osts are received in his office from competent authorities 
wherein the term “appointed to act” is being used in the sense 
of “appointed to officiate” when the officer concerned should 
be allowed the benefit of full pay and allowance: of the higher 
post admissible under the circumstances. 


The expression “to act” has not been used in the West 
Bengal Service Rules, and as also its us2 in the orders of 
romotion referred to above leaves scope for doubt as to 
whether the person concerned is appointed to hold full-fledged 
charge or current duties of the post. In order to avoid this 
difficulty and also to keep in line with the terminology of the 
West Bengal Service Rules, it is desirable that the expression 
“appointed to officiate” is used in place of “appointed to act” 
jn the orders of promotion. Where it is intended, in any case 
to restrict the pay under rule 58 of West Bengal Service Rules, 
Part I, while an officer is appointed to hold the current duties 
of the post, it should specifically be stated in the order 
sanctioning the appointment. 


'5s5A, The pay of a Government employee, w 
romotion or appointment to a post is found to Be. or lo have 
been erroneous, shall be regulated in accordance with any 


general or special order issued by the Governor in this behalf.” 


55B. (a) The pay of a Government e 
after retirement shall be so fixed within a ees 
scribed for the post in which he is re-employed, that he Fial 
Sount of re-employed pay plus the amount of gross value of 
pension andlor ‘other forms of retirement benefits does not 
exceed at any time either— 


(i) the pay drawn before retirement ; or 


Pay on erroneous: 
appointment. 


Pay on re- 
employment 
after retirmont. 


INotification No. 4085F.; dated 30th September 1965. 
2Notiacation No. 3740F.; dated 18th July 1964. bis 
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(ii) the maximum of the time-scale prescribed for the post 
or the pay of the post if it is fixed pay ; or R 


(ii) Rs. 3,000: 


*Provided that if in any case the pay so fixed fa 
the minimum of the scale of the post, to S uen the Gao 
employee is re-employed, the pay shail be fixed at the meien 
of the scale and he shall in addition be eligible to draw ension 
and to retain other retirement benefits, unless the pa US i 
before retirement, or Rs. 3,000 is exceeded, and if the saa 
said limit is exceeded, the pay shall be so adjusted that ore 
pay, together with the pension and other retirement be we 
amounts to pay .drawn before retirement or Rs. nefits, 


whichever is less. 3,000, 
Note 1.—Pay last drawn before retirement 
to’ be the substantive pay last drawn or officiating pe ae 


continuously at least for one year before retireme: 

k nt. 

may be, provided that, as regards the officiating the case 
re-employment is made in the same post or in bey, ae 
equivalent rank and responsibility to the officiati ta 
before retirement. “ating post held 


Note 2.—The. pay drawn before reti 
substantive or officiating pay shall include penne Whether 
is drawn for at least a year before retirement. Pay which 


Note 3.—(i) Initial pay on re-emplo: me 
retired military personnel shall first berated cnt acco ematurely 
the principles laid down in this rule read with s ance witn 
of rule 83 of West Bengal Services (Death-cu Sub-rule (2) 
Benefit) Rules, 1971. M-Retirement 


(ii) After so fixing the pay on re-em 
employed military personnel shall be allowed matt such re- 
the provisions in clause (d) of rule 48, to draw in ithstanding 
each of the anniversary date of his Te-emplo Merements on 
fulfilment of other su ona in rule: 48 Subject to 
maximum of the scale of pay from the s extent oí 
pay on re-employment of such officers ee phere the initial 
re-employed military officers shall not however if Ë 
draw any increment on attaining the age of 58 ys allowed to 


(b) In cases where the minimum pay į 
of the post in which the officer is re-employ ne Prescribed scale 
last pay drawn the officer concerned may be all wor the 
sdtg te provision pone in clause (a) Shae” notwith- 
m o prescri Scale les, i e, the mini- 
equivalent of other retirement benei eee andlor Pension 


er ad 


t 
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56. When a temporary post is created, the pay of the post 
shall be fixed with reference to— 


(a) the character and responsibility of the works to be 
i performed ; 


(b) the minimum necessary to secure the’ services of a 
person capable of discharging efficiently the duties 
of the post. ` 

Such a post shall, unless the Government may by order other- 
wise direct, carry pay in the time-scale of comparable perma- 
nent posts under the Government or where there is no com- 
parable permanent post, at such time-scale as the Government 


may determine. ; 
Note 1.—Vide Notes 2 and 3 below Rule 55. 


57. When a Government employee officiates in a post or 
holds a temporary post the pay of which has been fixed ata 
rate personal to another Government employee, he shall draw 
the pay sanctioned for the post without reference to a parti- 
cular individual in accordance with the principles set out in 


+ rule 55 or 56, or, where no such pay has been fixed, such pay 


as the Government may determine. 
58. The pay of an officiating Government employée may 


~ be fixed by Government at an amount less than that admissible 


under these rules. 


Note 1.—When a Government employee is appointed to 
officiate in a post on a time-scale of ‘pay but has his pay fixed 
below the minimum of the time-scale under this Tule, he must 
not be treated as having effectually officiated in the post within 
the meaning of rule 42 or rule 43, or having rendered duty 
in it within the meaning of rule 48. Such an officer, on con- 
firmation, should have his initial pay fixed under clause (ii) 
of rule 42 or rule 43 and draw the next increment after he has 
put in duty for the usual period required, calculated from the 
date of his confirmation. . 

Note.—Vide Note 3 below rule 55. 

59. Heads of Departments may sanction officiating 
appointments in the place of Government employees who are 
treated as on duty—as defined in clause (II) of rule 5 sub-clauses 
(a), (©, (e) and (i) excepted. 

Note—Vide Note 1 below rule 55. 

Note 2.—In the case of a Government 
training or a course of instruction in India 
to create a new post in order to accommoda: 
training or course of instruction. The ord 
training, etc., would be considered a Sanction in this behalf. 


60. Unless in any case there are orders of Go tt 
the contrary, personal pay shall be reduced by any angen by 
which the recipient's pay may be increased, and shall cease as 
soon as his pay is increased by an amount equal to his personal 
pay. 


61. Omitted. 


employee sent for 
it 1s not necessary 
te him during such 
er, posting him for 


Pay of a 
temporary post, 


Pay of a post 
carrying & pay 
personal to ano- 
ther Govt, em- 
ployee. 


Officiating pay at 
reduced rates. 


Authorities om - 
powered to san ©- 
tion officiating 
appointments. 


Absorption of 
porsonal pay in 
subsequent in- 
creases of pay. 


1F, D. Memo No. 4678F., dated the 18th September 1964. 
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CHAPTER VI—FEES AND REMUNERATION 


Circumstances in 62. Subject to the provisions of rule 63, a Government 
which granted. employee may be— 


**(q) permitted to perform a specified service or series of 
services for a private person or body or in Under- 
takings|Statutory Bodies under the control of the 
State Government, Local Authorities and in State 
Aided non-Goyernment organisation including 
Academic bodies and if the service be material, to 
receive as fee|remuneration therefor, a recurring or 
non-recurring fee|remuneration : 


Provided that— 


@ unless the Government employee is on leave, the 
sanctioning authority certifies in writing that the 
services can be performed without detriment to 
the Government employee’s official duties or 
responsibilities ; and 

(ii) when the services are performend during time which 
would otherwise be spent in the performance of 
official - duties, the fee shall be credited to the 
revenues of the State unless the sanctioning 
authority for special reasons . which should 
be recorded, directs that the whole or any 

2 specified part thereof may be paid to the 

, Government employee. 


**(b) Omitted. 
**Note 1.—Omitted. 
**Note 2.—Omitted. 


Note 3. The acceptance of fees by Medical Officers for 


professional attendance or other service is not regulated by this 
chapter. 


**Note 4.—(a) When a Government employee is permitted to 
undertake without detriment to his normal duties any outside 
work, e.g., work for a private person|body or in Undertaking] 
Statutory Bodies under the control of the State Government ot 
the Local Authorities and the State aided non-Government 
Organisation including Academic Bodies, he may be authorised 
to receive a recurring or non-recurring fee for such work subject 
to the following conditions :— Pea 


G) in the case of recurring monthly fee 
shall be restricted to a sum not e 
the basic pay of the concerned Gov 
sd bY the amount. of Spe 
rawn by him under the Govern 

: admissible amount of fee] remuneration shao 
Y allowed for a period not exceeding 6 months. and 
the whole amount may be retained by the 

Government employee without crediti i 
thereof to the State Revenues, Srey as 


remuneration, it 
xceeding 20% of 
ernment employee 
cial Pay, if any, 


< 


{$ 


` any such payment, the amount sh 
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(ii) in the case of fice|remuneration paid for work done on 
an occasional basis or of an ad hoc nature, the 
fee|remuneration offered may be received by the 
State Government employee concerned, provided 
that during any financial year-the total of such fee] 
remuneration shall not exceed 20% of his basic 
pay for the year. No portion of such fee|remune- 


tation shall b= required to be credited to the State 
Revenues, 


(iii) the teachers of the Presidency College are not entitled 
to any remuneration for the part-time service 


ceded to the Calcutta University for post-Graduate 
work, 


Gy) Government employees appointed Direttor|members, 
etc., of Public Undertakings|Government Companies} 
Statutory Bodies, etc., shall not be allowed tó draw 
any fee|remuneration from the Particular Public ' 
Undertaking|Government Company | Statutory Body, 
etc., to which they have been so nominated for any 
work done by them in their capacity as Directors! 
Members, etc., of such Public Undertakings|Govern- 
ment Companies|Statutory Bodies, etc, 


(b) In regard to the work relating to International Bodies, 
other State Governments, Central Government, etc., acceptance 
of fee|remuneration by the State Government employees shall 
be regulated by the rules|agreements made by the Government 
on this behalf. 


(c) Nothing in clause (a) shali apply to the existing 
cessions, if any, regarding fees receivable by Government em- 
ployees, e.g., fees for professional services rendered by Doctors, 
Radiologists and~Pathologists, and fees for Correcting exa- 
mination answer papers or affect the provisions of any other 
rules in this Chapter. 


con- 


**Note 5.—Omitted. 


Note 6.—State Government employees on deputation to 
public sector undertaking should not receive any bonus or ex 
gratia payment in lieu thereof. If they have necessarily to receive 


ould be remitted to the State 


Government immediately under intimation to the Accountant- 


General, West Bengal. 


In cases however, where a Gover 
tation to public sector undertaking does not draw any deputation 
allowance or any other extra additional benefits commensurate 
with a deputation allowance to. which he would have ordinarily 
been entitled, a separate Government order may issue in such 
cases in the matter of acceptance of bonus by such Government 
employees on deputation to public sector undertakings. 


nment employee on depu- 


"Chap. VI, Rules 63-34] | 52 
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Condition of **63. The following conditions shall regulate the acceptance 
acceptance. of fees or remuneration, namely— 


(i) No Government employee may accept a fee without 
the sanction in writing of a competent authority, 


(ii) Except when special reasons exist, which should be 
recorded in writing by the sanctioning authority, 
sanction shall not be given to the acceptance of a 
fee or remuneration unless the work has been under- 
faken with the prior consent in writing of the sanc- 
tioning authority, and unless the amount has been 
settled with his concurrence in advance. : 


Gii) The amount of a fee or remuneration shall be ` fixed 
with due regard to the value of the services in 
return for which it is given. 


GY) The sanctioning authority shall record in writing that 
due regard has been paid to the principle enunciated 
in rule 15 and shall record also the reasons which 
in his opinion justify the grant of extra remuneration, 


feiet **64.(1) The power fo permit the acceptance of fee under 
authorities. rule 62 may be exercised— ` 


` 


(i) in cases where the fee|remuneration does not exceed 
Rs. 500, by Heads of Departments, and 


(ii) in the case of a Government says other than 
Group A officers where the feelremuneration does 
not exceed Rs. 100, by the authority competent to 

. fill his post substantively : š 


Provided that in respect of a recurring fee|remuneration the. 
x above limits shall be applied to the total sum in- 
volved and not to a single payment. 


(2) In the case of a Government employee in an educational 
service whois permitted to receive fee|remuneration for private 
tution, the powers of sanction authorised by sub-rule (1) are 
limited to Rs. 500 or Rs. 100 in all, as the case may be, during 
any particular scholastic term or vacation. Under this sub-rule 
the acceptance of fees\remuneration upto Rs. 100 may be sanc- 


tioned by Inspectors or Inspectresses of Schools or Principals of 
Colleges, 


G) Notwithstanding anything contained elsewhere in this 
rule— 3 


(a) Government employees including members of the Cleri- 
cal staff in Group C as well as those in Group D, 
may, without any previous sanction, undertake any 
kind of work in connection with any examination’ 
held by any of the Universities in West Bengal and 
accept fees|remuneration therefor : 


Provided that such Government employees shall submit to 

| Government annual return certified by the Univer- 
sity concerned showing the fees|remuneration paid 

to them by the Universities on this account, and 
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(b) the Head of the Department may permit any such 

Government employee serving under him to under- 

take work as an examiner for any Indian University 

outside West Bengal, Union or State Public Service 

Commission or the Institute of Engineers (India) or 

any other Examining Body recognised by Govern- 

ment and accept fees|remuneration on that account : 

Provided that he shall submit an annual return to Govern- 

ment showing the nature of the work undertaken 

by him and the feesjremuneration received on- that 

account, and that the previous sanction. of Govern- 

ment where the Head of Department is not the Head 

+ of a Secretariat Department, shall be obtained when 

. the work involves a journey outside West Bengal. 


CHAPTER VII—COMBINATION OF APPOINTMENT : 


_ #65, The Head of a Department, where he has the power Pay how 
fo make appointments, to each of the posts, and in other rogulated 
cases, Government.may appoint one Government employee to 
officiate in two or more separate posts at one time. In such 
cases the Government employee’s pay shall be regulated as 
follows :— 
(a) he may draw the highest pay to which he would be 
entitled if his appointment to one of the posts stood 
alone, on account of his tenure of that post; 


(b) for each other post, he may draw such reasonable pay, 
in no case exceeding twenty per cent. of the pre- 
riy Y y sumptive pay of such post(s), as Government may 
hal fix; and 

(c) if a compensatory allowance is attached to one or 
ç more of the posis, he may graw such compensatory 
allowance as Government“may fix, provided that 
it shall not exceed the total of the compensatory 

allowances attached to all the posts. 


Note 1.—The presumptive pay for the purpose of clause 
(b) of this rule shall be taken to be (i) what the Government 
employee would draw as initial pay in the additional post, were 
he formally appointed to it, or (ii) where the maximum pay of 
the additional post is less than his pay in his substantive appoint- 
ment, the maximum pay of the additional post. 


Note 2.—The benefit under clause (b) of this rule shall be 
admissible for a total period not exceeding six months and 
should be restricted as far as possible to lower salary groups 

m and should in no case be extended to persons drawing more 
than Rs. 2,000 per month. f ae 


Note 3.—The grant of additional remuneration under clause 
q . (b) of this rule is subject to the following conditions :— 


(i) There must be prior appointment to the additional 
ost. A person shall be appointed to the additional 
post only if he can be so appointed as per approved 
recruitment rules and he has the qualifications 
required as ‘per recruitment rules. 


Chap. VII, Rule 651 
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(ii) ‘Additional remuneration for such 


Neration together 


with Special Pay, if any, will not exceed one-fifth 


of the basic pay. 


(üi) Additional remunerati: 
ments will not be 
months. 


on for combination of appoint- 
admissible for’ more than six 


(iv) The additional remuneration will be’ admissible if the 
combination of 


appointments be for a period of 
more than two months, 


mployee holding a lower post (i.e. a 
Post the scale of which is lower than that of his own 
Post) in addition to his own post will not get any 
additional Temuneration for Combination of appoint- 
ments, 


` 


9 n shall be admissible if the Posts 
involved in tHe Combination of appointments be in 
the same establishment, i.e., the Head of Office or 
Head of Department is 


the same in terms of rule 
5(16) and rule 5(16A). 


Similarly, a person holding a superior post in a particular 
office or establishment performing, i iti 


qualify for additional, remuneration, 


vision of the same Circle may not be 
deemed to be Performing the duties of another 
Officer of the ‘same office 


or establishment’. 


help of an Additional 
Assistant Judge, and therefore, doi 


(viii) Even in a case, where the benefit of additional 
remuneration is justified on the basis of quantum 
of extra work involved, it should be restricted to 
lower salary groups and in no case extend to.persons 
drawing more than Rs. 2,000 per month. 


Coe [Chap. VIII, Rules 65A-68 


The grant of Special Pay under rule 5(33) shall be subject 


to the following conditions :— 
(a) With effect from July 1, 1979, more than one Special 


Pay shall not be allowed to any Government 


employee ; 

(b) In cases where a Government employee gets a Special 
Pay attached to the post as member of a cadre 
of service, an additional special pay, if being 
enjoyed, may be continued provided the total of 
the two Special Pays does not exceed 20 per cent. 
of basic pay or Rs. 200 per month whichever 
is less; 

(c) As the cases of Special Pay of the employees 
belonging to Group C and Group D are few and 
far between, they shail be excluded from the 
purview of clause (a). 


CHAPTER VIII-DEPUTATION OUT OF INDIA * 


65A. ‘The rules in this chapter are intended to meet the 
cases of Government employees deputed to other countries at 
t, either for the performance of special 


the instance of Government’ e orm: : 
duties imposed on them find for the investigation of specific 
problems connected with their posts. They have no application 


fo cases where the Government employees are permitted at 
their own instance to go to other countries for higher studies or 
training or cases where Government empres ae selected for 

igher studies or for undergoing special training under the various 
Was mmes of the U.N., the Colombo Plan, 


technical assistance progra c ol 
etc. Such cases will be dealt with under the provisions of rule 


197 read with Appendix No. 5 referred to therein. 


66. No Government employee may be deputed out of India 
without the previous sanction of Government. 

67. A. period of deputation runs from the date on which 
` the Government employee makes over charge of his office in 
India to the Date on which he resumes it; or if he is on leave 
out of India when placed on deputation, the period of deputation 
is the time actually taken up by the duty, 


ided that a Government empleyee, who is placed on 
aa a ink already on leave out of India on average pay, 
may be required by Government to continue to be on leave, 


To whom 
the rules 
apply. 


Sanctioning 
authority 

Date of beginn- 
ing and end. 


Pay during depu- 
tation. 


Chap. IX, Rule 72Bj 62 


Pay and aillowan- 
ces on reinstate- 
ment by compet- 
ent authority. 


prior to such dismissal, removal or compulsory retirement, as 
the case may be; as the competent authority may determine after 
giving notice to the Government employee of the quantum 
proposed and after considering the representation, if any, sub- 
mitted by him, in that connection, within such period, which 
in no case shall exceed sixty days from the date on which the 
notice has been served, aS may be specified in the notice. 


(ii) The period intervening between the “date fsa 
removal or compulsory retirement including ase Poa 
suspension preceding such dismissal, removal or com a o 
retirement, as the case may be, and the date of juden eat oy 
the Court shall: be regularised in accordance with the provisi oft) 
contained in sub-rule (5) of rule 72. : VISIONS 


(3) If the dismissal, removal or compulso q 
a Government employee is set aside by the Cout al of 
of the case, the period intervening between the ee 
dismissal, removal or compulsory retirement inclu dines of 
period of suspension preceding such dismissal, removal ng the 
pulsory retirement, as the case may be, and the dat Pr en 
statement shall be treated as duty for. all Purposes eerste 
shall be paid the full pay and allowances for tees, and he 
which he would have been entitled, had he not been non to 
removed or compulsorily retired or suspended pri !smissed, 
dismissal, removal or compulsory retirement, as the, to such 
be. case may 


(4) The payment of allowances under sub-rul 
sub-rule (3) shall be subject to all other conditi Ë 
such allowances are admissible. 


2 
ons under hick 


(5) Any payment made under this rule to a G 
employee on his reinstatement shall be subject to a dig tment 
the amount, if any, earned by him through Justment of 
during the period between the date of dismissal employment 
compulsory retirement and the date of reinstatem Iemoyal or 
the emoluments admissible under this rule are ¢ mar Where 
than those earned during the employment ekewi: to or Jess 
shall be paid to the Government employee, ere, nothing 


**72B. (1) When a Government emplo 
suspended is reinstated or would have Beane who, has been 
for his retirement including premature retirement v ted but 
suspension, the authority competent to order relist under 
consider and make a specific order— tement shall 


(a) regarding the pay and allowances to be mas : 
Government employee for the period pia to the 
ending with reinstatement or the dafe of Uspension 
including premature retirement, as the cras irement 


be; and se may 


whether or not the said period shall 
w period spent on duty. be treated as A 
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(2) Notwithstanding anything contained in rule 71, where 
a Government employee under suspension dies before the 
disciplinary or court proceedings instituted against him: are 
concluded, the period between the date of Suspension and the 
date of death shall be treated as duty for all purposes and his 
family shall be paid the full pay and allowances for the period 
to which he would have been entitled had he not been 
suspended, subject to adjustment in respect of. subsistence 
allowance already paid. N 


(3) Where the authority competent -to order reinstatement 
is of opinion that the suspension was wholly unjustified, the 
Government employee shall, subject to the provisions of sub- 
rule (8), be paid the full pay and allowances to which he would 
haye been entitled, had he not been suspended : 


Provided that where such authority is of opinion that the 
` termination of the proceedings instituted against the Govern- 
ment employee had been delayed due to reasons directly 
attributable to the Government employee it may, after giving 
him an opportunity to make his representation within Sixty days 
from the date on which the communication in this regard is 
Served on him and after considering the representation, if any, 
submitted by him, direct, for reasons to be recorded in writing, 
that the Government employee shall be paid for the period of 
such delay only such amount (not being the whole) of such pay 
and allowances as it may determine. 


(4) In a case falling under sub-rule (3) the period of sus- 
pension shall be treated as a period spent on duty for all 
purposes. 


(5) In cases other than those falling under sub-rule (2) or 
sub-rule (3), the Government employee shall, subject to the 
provisions of sub-rules (8) and (9), be paid such amount (not 
being whole) of the pay and allowances to which he would have 
been entitled had. he not been suspended, as the competent 
authority may determine after giving notice to the Government 
employee of the quantum proposed and considering the repre- 
sentation, if any, submitted by him in that connection within 
such period which in no case shall exceed Sixty days from the 
date on which the notice has been 4 
in the notice. 


(6) Where suspension is revoked pendin finalisati 
disciplinary or court proceedings, any p g finalisation of the 
(Ë) before the conclusion of the Proceedings agai 
ment employee, shall be reviewed on i 
conclusion of the proceedings by the authori mentioned in 
sub-rule (1) who shall make an order RESOR to the provi- 
sions of sub-rule (3) or sub-rule (5), as the cace may be. 


(7) In cases falling under sub-rule (5) the period’ of 
suspension shall not be treated as a period spent on duty 
unless the competent authority specifically directs that it shail 


be so treated for any specific purpose : 


. 


Served as may be Specified 
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Gdap. XV Rule 176} 168 


Leave salary. 


Note 2.—The expression “Medical Officer of Health” used 
in this rule shall include besides the Chief Medical Officer of 


Health, District Medical Officers of Health and the Presidency 
Surgeons. 


Note 3.—The 3 months’ limit laid down in sub-rule (2) does 
not apply to cases where extraordinary leave is granted to 
regularise the period of suspension under rule 72, 


Note 4.—The power of commuting retrospectively the period 
of absence without leave into extraordinary leave under this 
tule is absolute and not subject to any condition. In other 
words such commutation is permissible even when other leave 
was admissible to the Government 


> | employee concerned, at the 
time of his absence without leave commenced, 


**176. (1) Government ertployees of 


all categori ing. ` 
earned leave shall be entitled to leave sala pores during 


ry at the following 
rates :— 


Pay (substantive or officiating) which wo 
admissible had he not proceeded o 
leave salary shall ificlude incremen 
due during such leave, and d 


uld have been 
n leave and such 
t of pay which falls 


i: ; earness and other 
allowances sanctioned from time to tim i 
period o£ leave. °. during, the 

(2) A Government employee on half-pay leaye 


o 
due is entitled to leave salary at fhe following rate; pueave) not 


8 s=se. 

Half the pay admissible under sub-rule (1 
and other allowances admissible as Pet ooa iness 
by Government from time to time, Destness Pont 
any, will be calculated on the basis of expe ay, 
actually drawn. e salary 


(3) A Government employee on commuted leay: š 
to leave-salary equal to twice the amount DIEE entitled 
sub-rule (2). © under 


(4) A Government employee on extraordin A 
entitled to any leave-salary. ary kave is 


not 
(5) Omitted. 


(6) In the case of a Government em lo; > 
leave earned by him during the period of ree is granted 
granted cash-equivalent under clause (b) of sub-rule ane or is 
168A the kare salary shall be based on the A a rile 
exclusive of the pension and pension equivalent y him 
ment benefits, ‘valent of otier retire- 


ernment employee who retires 
than the credit so due to him i 


101 [Chap. XV, Rules 177-195, 


(b) Where the quantum of earned leave already availed of 
by a Government employee who is dismissed or removed from 
service or who dies in service is in excess of the leave due to 
him under rule 170, the over payment of leave salary shall be 
recovered in such cases. 


Note 1.—For the purpose of this rule “substantive pay” 
means the substantive pay of the permanent post which a 
Government employee holds substantively or on which he holds 
a lien or would hold a lien had the lien not been suspended 
and “officiating pay” means the pay of a post in which Govern- 
ment employee is allowed to officiate, within the meaning of 


rule 5(26). 
Note 2.—Omitted. 


Note 3.—The term “pay” in this rule shall mean pay as 
defined in sub-clauses (i) to. (iii) of rule 5(28). mean pay as 


Note 4.—In the case of a Government employee s 
been allowed for the period passed under Eda y s 
tion of pay and allowances under rule 72 and who proceeds on 
Jeave shortly after or immediately on re-instatement the average 

ay shall be calculated on the basis of pay actually drawn by 
or ailowed to the Government employee concerned during the 
12 complete months preceding the month in which the leave is 


taken. 


Section III—Ordinary Leave Rules 
*Rules 177 to 194. Omitted. 


Section IV—Special kinds of Leave 


*#195. (1) Subject to the conditions hereinafter specified 


Special disability 


ecial disability leave may be granted to a Government leave. 


ee whether permanent or temporary, who is disabled by 
injury intentionally inflicted or caused in, or in consequence of, 
the due performance of his official duties or in consequence of 
his official position. 

(2) Such leave shall not be granted unless the disabili 
manifested itself within three months of the occurrence io ee 
it is attributed, and the person disabled acted with due prompti- 
tude in bringing it to notice, provided that if Government are 
satisfied as to the cause of the disability, such leave may be 

ted in cases where the disability manifested itself more than 
three months after the occurrence of its cause, 


‘employ: 


(3) The period of leaye Sranted shall be such as is certified 
d to be necessary. It shall not be extended 


by a medical board y 
Lepi on the certificate of a medical board, and shall in no 
case exceed 24 months. 
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Shap: X, Rules 76-77] 6S 


For Group ‘D’ 
Service. 


**Note 3.—The provisions in sub-rule (a), (aa) and (aaa) are 


in addition to those contained in rules 58 to ‘60 of the West. 


Bengal Services (Death-cum-Retirement Benefits) Rules, 1971 
regarding retirement on retiring pensions. 


**Note 4.—In case the appointing authority decides to retire 
a Government employee prematurely with immediate effect the 
payment of pay and allowances in lieu of the notice period shall 
be made to the Government employee concerned simultaneously 
with the order of retirement. : 


76. (a) Subject to the provisions of sub-rule (b), a 
Government employee in Group D service shall ordinarily be 
required by the appointing authority to retire from service with 
effect from the afternoon of the last day of the month in which 
he attains the age of sixty years, but provided that he continues 
to be both physically fit and mentally alert for further service, 
he may be retained in service by the appointing authority upto 
the afternoon of the last day of the month in which he attains 
the age of sixty-two years and by the Government up to the 


afternoon of the last day of the month in which he attains the 
age of sixty-five years, 


(b) A Government em 
or re-appointed after ter 
after Ist July, 1948, 
authority to retire from 
afternoon of the last d 
age of sixty 
must be 


ployee in Group D service appointed 
mination of the previous service on or 
shall be required by the appointing 


lay of the month in which he attains the 
years, except in very special circumstances which 
recorded in writing and with the sanction of Government : 


Provided that a Government. em 
whose date of birth is the first of 
Service with effect from the afternoon of the last day of the 


preceding month of attaining the age of sixty, sixty-two or 
sixty-five years, as the case may be. 


ployee in Group D service 


Note 1.—Vide Notes 1 and 2 below rule 75. 


Note 2.—Goy 
introduction of ay and 
. ] + 
although prior to such revision of pay scales they were i RG, 


m 
D, may be treated as belonging to Group D Cus ss 


A 3 i t 
accordingly be Tetained in service upto the age of gs niy 
years in accordance with provisions of sub-rule (a) or sub-rule 
(b) of this rule. For all other purposes, 


» as for examples 
disciplinary matters, such Government emplo: ees p 
be kalea as belonging to Group C. Poyees shall however 


Note 3.—It is clarified that the benefit of Tetire: 
age of 60/65 years, referred to in Note 2 above, will, Se ian 
sible only in cases of appointment to higher grade Within the 
same categories of Group ‘D’ posts and not in cases of normal 
promotion to higher posts belonging to Group ‘C, 


77. Omitted. 


service compulsorily. with effect from the - 


a month shall retire from ` 


69 [Shaps X-XI; Rules 78-80" 


| 78. The age of compulsory retirement of a Goverpment For Government. 

employee holding an officiating appointment is regulated by. the °™Ployes holding 

} rules applicable to his officiating appointment and not by those officiating 

| - applicable to his substantive appointment. appointment, 

| 79. When a Government employee is required ire, Calculation of the 
revert or cease to be on leave on pdt a Seed cee te date of ‘retires 

date on which he attains that age shall be reckoned as a ‘hone! 

š working gay and mhe Soveriment employee shall retire, revert 

or cease to be on leave as the case may be, wi 

and including that day. ey Beare eitece rom 


79A. Notwithstanding anything contained in th FEES 
rules or in any rules of recruitment, the State EN of Government 
re-employ or appoint any person on his attaining the age of employees. 
superannuation or after e has attained such age to a eat š 
if before superannuation such person held a post, un yeas 
| « Central or any State Government not inferior to ‘the post in 

which he is re-employed or to which he is appointed osida 

that he shall not earn any pension for the period of such 
re-employment or appointment. 


CHAPTER XI—JOINING TIME 


**80, Subject to the general conditions that the authority Condition of ite. 
| ordering the posting may in any case curtail, and that: Govern- grant. 
|? ment may in any case extend, tke amount of joining time admis- 
sible under this Chapter, a Government employee is entitled to 
joining time to enable him— 
(a) to join a new post to which he is appointed 
transfer in the interest of public aE, ENEN pa 
duty in his old post; or 
(b) to join a new post— 
return from leaye of not more than six months’ 


duration or from combined vacation and leave 
amounting to not more than. six months’ or 


(@ on 


| : (ii) when, in the opinion of the authority who granted 
. the leave, the Government employee has not had 

sufficient notice of his new appointment, on 
return from leave other than that specified in sub- 
clause (i); or 


c) when he returns from leave (or leave an Š 
“a @ combined) out of India of more than on eee 
duration, to trayel from the port of disembarkation 
in India, or, in the case of arrival by aircraft, from 
its first regular port in India, or to organise his 
domestic establishment, or for both of such purposes; 


| or 

| (d) to proceed— 

| i) on return from leave from a specified place to join 
© a post in a remote station which is hot Easy of 


„ access, OF 


Chapt XI, Rule 80] 70 


(ii) on departure on leave on relinquishing charge of a 
post in a remote station which is not easy 
of access, to a specified place : 


Provided that joining time shall not be allowed for the | 
purposes specified in clause (c) to the Administrator- | 
General and Official Trustee. 


Note 1.—For the purpose of this rule, Colombo or a port in | 
Pakistan is not deemed to be a port in India. | 


Note 2.—The joining time and travelling allowance of 
military officers in civil employ are governed by the civil rules . 
in virtue of the provisions of paragraph 593 of the Regulations 
for the Army in India and paragraphs 2(iii) and 14 of the 
Defence Services Regulations, India—Passage Regulations, 
respectively. These rules admit of the grant of joining time ani 
travelling allowance to military officers in Civil employ not only 
on the occasions of their transfer to the civil employ ani 
retransfer to military employ but also when they are actually 
serving in Civil employ. For the purposes of these rules, 
privilege leave under the military leave rules should be treat 
as leave on average pay of not more than four months’ duration: 


ee 


Note 3.—The period of leave and not the nature of leave 
is the criteria. Leave includes, all kinds of leave including 
extraordinary leave except, special disability leave. 

$ 
m one post to another 
orption of surplus E 
g time. 


(e) The surplus staff transferred fro 
under the Scheme for abs 
shall be eligible for joinin: 


(f) Government employees who are di to 

reduction of establishment Goa oe Re cal 

š oth ce 

shall be entitled fo joining time’ Gpvemment om 
appointment to the new post e orders 


be converted int? 
pay by the Head of Depart, 
a ae Not exceed Š 
; Yee has rendere, $ 
of his discharge, Ontinuous service on the dale. 


appointmeni 
results of a competi, Ender the Government on th® 4 


examin: i e 
Governme ‘ation and|or intervi 
nent provisionally, employee and others perm 


TmManent S p 
e enti “State Govyernme 
rules, But tem y ee, Joining time under thes; 
Of compl. Yees of the Governme” 
a oe service! though ç > Years of regular cont! 
“ not be entitled > entitled to icin coe d 
to joining 4; oe time wo 
time pay, 


71 [Chap. XI, Rules 81-82 


**81. (1) Im cases involving transfer from one station to 
another and also involving change of residence, the Government 
employee shall be allowed joinig time with reference to the 
distance between the old headquarters and the new headquarters 
by direct route and ordinary mode(s) of travel as indicated in 
the following Schedule. When‘ holiday(s) follow(s) joining time, 
the normal joining time may be deemed to have been extended 
to cover such holiday(s). 


A The Schedule 
—————— po kt 
Distance between Joining time Joining time admi- 
the old Headquarters admissible. ‘ssible where the 
and the new Head- transfer necessarily 
quarters. involves continuous 
travel by road for 
` more than 200 km. 

1,000 km. or less 10 days 12days — 

More than 1,000 12 days 15 days 


km. 


Note.—Distance means actual distance and not weighted 
mileage for which fare is charged by the Railways in 'certain 


ghat|hill sections. 

(2) Extension of joining time beyond the limits indicated 
in sub-rule (1) can be grafted up to the maximum limit of 30 
days by the Head of Department or in respect of Group B, Group 
C and Group D employees under him by a Deputy Inspector- 
General of Police and beyond 30 days by the Government, the 
guiding principle peing that the total period of joining time shall 
be approximately equal to 8 days for preparation plus reasonable 
transit time plus holidays, if any, following the extended joining 
time. While computing the transit time, allowance could be 
made for the time unavoidably spent due tó disruption of trans- 
port arrangements caused by strike or natural calamities or the 
period spent awaiting the departure of the steamer, when 
ordinary mode of travelling cannot be used or Government 
employee has fallen ill on his journey. 


3) G) When a Government employee joins the new post 
without availing of’the full joining time, the number of days of 


admissible under sub-rule (1) subject to the | 


joining time, 
maximum of 15 days, regnes by the number of days actually 
availed of shall be credited to his leave account as earned leave. 

(ii) Joining n 
regular leave of any kin 


time may be combined with vacation andlor 
d or duration except casual leave. 


82. When a new post is not in a new station, i.e., within 
the same station or when a Government employee does not 
change his residence on transfer from one station to another, the 
joining time admissible is one day only. 


Note 1—A holiday counts as a duty for the purpose of this 


rule. 


Period 
admissible. 


When transfer is 
notin a new sta- 
tion or does not 
involve a change 
of residence. 


Chaps XI, Rules 83-90] 72 


Making” over 
charge away 
from Headquar- 
ters. 


While in transit 
from one post to 
another. 


When leave in- 
tervenes, 


On return from 
leave, 


On transfer 
during @ vaca- 
tion or holidays. 


De i the term “same 

N — For the purpose of this rule 7 nag 
NA SS neisd to mean the area falling within the 
jurisdiction of the Municipality or Corporation including such 
of suburban municipality, notified areas, cantonment, etc., as 


' are contiguous to the main municipality, etc. 


**83, Omitted. 
**84.. Omitted. 


85. By whatever route a Government employee actually 
travels, his joining time shall, unless the Head of his Department 
for special reasons orders otherwise, be calculated with reference 
to the route which travellers commonly use. 


86. Ifa Government em 
to make over charge of his 
quarters his joining time shal 
which he makes over charge. 


ployee is authorised under rule 28 
post elsewhere than at its head- 
l be calculated from the place at 


**87. If a Government 
directed to proceed to a place different from that indicated in 
the initial transfer orders, 
already availed of up to if ipt of revised orders 
plus fresh spell of full joining ti 


date of receipt of the revised orders, The fresh spell of joining 
time in such cases shall be calculated from the place, at which 
he received the orders as if he is transferred from that place, 


i post shall be included in h; 
leave. On the expiry of the leave, ee 


Far be Pe e less joini 
time, Joining time admissible under sub-clause (ii) of the said 
clause is run from the date on which the overnment employee 
receives his order of appointment and not from š 
his leave. the expiry of 
Note I.—If a Government employee on 1i š 
Teceives his order of appointment prior to Ma ut of India 
the port of debarkation 


arrival in India 
shall be deemed t t 4 ig. 
der of appointment”. be the place at 


which he received his or for the Purpose of 


this rule. 


**90. (1) A Government employee on transfer duri 
vaction may be permitted to join at the end of the vacation 
although the joining time ordinarily admissible is thereby 
exceeded. 


Note 1.—Omitted. 


1 Notification No. 3116-F., dated 10th August 1966. 


` 


b 
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(2) When _holiday(s) follow(s) joming time, the normal 
joining time may be deemed to have been extended to cover such 


holiday(s). 


**91. (1) Extension of joining time beyond the limit may “Extension of 
be granted up to the maximum limit of 30 days by the Head joining time. 
of the Department or in respect of Group B, Group C and 
Group D employees under him, by the Deputy Inspector-General 
of Police and beyond 30 days, by the Government, guiding 
principal being that the total period of joirning time shall be 
approximately equal to 8 days for preparation plus reasonable 
transit time plus holidays, if any, following the extended joining 
time. While computing the transit time allowance could be 
made for the time unavoidably spent due to disruption of 
transport arrangements caused by strike or natural calamities or 
the period spent awaiting the departure of the steamer, when 
ordinary mode of travelling cannot be used or Government 
employee has fallen ill during his journey. 


(2) Subject to the conditions laid down in sub-rule (1), the 
High Court may grant extension of joining time to the members 
of the West Bengal Higher Judicial Service and the West Bengal 


Civil Service (Judicial). S 
92, When a Government employee is transferred to the whee ei eat 
control of another Government in India, his joining time for ual era moris: 
the journey to join his post under the Government and for the mont, K 
return journey, will be governed by the rules of that Govern- 
ment unless different provisions are expressly made in the terms 
of deputation by mutual agreement between the lending and the 
borrowing authorities. 
*#93, A Government employee shall be entitled to be paid Payot leave ey 
while on joinig time— employee holding 
(a) under clause (a) of rule 80, the pay which he would Substantive ap- 
have drawn had he not been transferred. He will dau 
also be entitled to dearness allowance, if any appro- 
priate to the joining time pay. In addition he can 
also draw compensatory allowances as applicable to 
the old station from which he was transferred. He 
shall not be allowed conveyance allowance or per- 
manent travelling allowance. 
(b) under clause (b) or (c) of rule 80— 
(i) when returning from extraordinary leave other than 
extraordinary leave not exceeding 14 days granted 
in continuation of other leave, nothing; 
(ii) when returning from leave of any other description, 
the leave salary which he last drew on leave at 


the rate prescribed for the payment of leave salary 


in India ; 
(e) under clause (a) of rule 80, pay as though he were on 
duty in his post. 
Note 1—A Government employee on transfer is not ae 
e 


to be paid while on joining time unless his transfer is made in 


public interest. 
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Penalty for excee- 
ding joining time. 


Pay or 


Non-Government 
on 


employees 
temporary 


appointment 
under Govern- 


ment. 


Conditions 
transfer, 


leave 
salary of Govern- 
ment employee 
having no sub- 
stantive appoint- 
ment. 


of 


Note 2.—For the joining time pay of Military Commissioned 
Omre reference should be made to Fundamental Rules of the 
Government of India. 


94. A Government employee who does not join his post 
within his joining time is not entitled to any pay or leaye-salary 
for the period between the expiry of his joining time and his 
taking over charge of his post. 


95. A Government employee having no substantive appoint- 
ment under Government is not entitled to any pay or  Jeaye- 
salary during joining time, but if while Officiating in a post, he 
is transferred in the public interest to another post, the authority 
ordering the transfer may allow him joining time and to draw 
pay during his transit under clause (a) of: rule 93. 


Note.—A probationer who is transferred in the interest of 
public service shall get the benefit of the rule. 


96. When the services of a 
than Government service are required foi 


to pay until he actually takes up his app 
ment: Provided, however, that 


» and during such 
„^e may be granted Pay at such rat 

may determine, not exceeding hiena while in ACen 
employ or the emoluments ( 


pay or leave sala 


Government 
be) which he last drew in his p 
less, 


ry as the case 


rivate employment whichever is 


CHAPTER XII—FOREIGN S 


97. No Government em 
Service whether within or 0 


ERVICE 


s to the 
Wholly or sub 
tate Government or Go 
er re following orders shall g p 
amount of joining time admissible and the pay admissi > the 
joinig time in the case of officers transferred (o foreign ot ing 
(1) When the transfer of a Government employee to he 
service is sanctioned, the Pay which he shall receive in wen 
service must be precisely specified in the order Sanction; 
transfer. If it is intended that he shall receive any ri munera Ë 
or enjoy any concession of pecuniary value, í ration, 


» in addition to his 
aF, D. Notification No. 5027-F. dt. 19-11-66. 


EVI a 

stantially own 09" 
vernment o 
Overn the 


75 [Chap. XII, Rules 97-93 


pay proper, the exact nature of such remuneration or concession 
must be similarly specified. No Government ‘employee will be 
permitted to receive any remuneration or enjoy any concession 
which is not so specified and if the order is silent as to any 
particular remuneration or concession, it must be assumed that 
the intention is that it shall not be enjoyed. b 


5 (2) No order of tranfer to foreign service shall be issued 
without previous consultation with the Finance Department. 


3 (3) The following two general principles must be observed 
in sanctioning the conditions of transfer :— x 
(a) The terms granted to the Government employee will 
q not be such as to impose an unnecessary heavy 
burden on the foreign employer. 


(b) The terms granted will not be so greatly in excess of 
the remuneration which the Government employec 


o 
would receive in Government servicesas to render 


foreign service appreciably more attractive than 


Government service. 


(4) Provided that the two principles laid down in paragraph 


(3) above are observed, Government may sanction after prior 
consultation with the foreign employer the grant of the following 
concessions by the foreign employer. Such concessions will not 
be sanctioned as a matter of course, but in those cases only 
which Government considers that circumstances justify their 


grant :— 
tributions towards leave salary and 


(a) the payment of con ting such 


pension under the ordinary rules regula 
2 contirbutions. 

the grant of travelling allowance under the ordinary’ 

s Tues of Government or under the rules if any, of 

the foreign employer and of permanent travelling 

allowance, conveyance allowance and horse allowance. 


(c) the use of tents, boats and transport owned or hired 
by the foreign employer on tour : provided that this 

accompanied by a corresponding reduction in the 

amount of travelling allowance admissible. 

free residential accomodation, which may be 


s in which Government consider 
seem 


(d) the grant of 
furnished in case: 
this to be desirable, on such scale as may 


proper to Government. 


(5) the grant of any concession not specified in paragraph 
4 above also requires the sanction of Government 
and in practice the foreign employer would be 

consulted before such sanction was granted. 


og. A transfer to foreign service is not permissible ani 
ansfer are such 


tr: 
rmed after the rendered by 4 


(a) the duties to be perfo! Be 


as should, for public reasons, 
Government employee, and 


Chap. XII, Rules 99-102] 76 


(b) the Government employee transferred holds at the time 
‘of transfer, a post either permanent or temporary, 


paid from general revenues, or holds a 
permanent post or, would hold a lien 
post had his lien not been suspended, 


99. If a Government employee is transferred 
Service while on leave, he ceases, from the date of su 
to be on leave and to draw leave salary. 


100. (1) A Government employee transferred 
service shall remain in the cadre or cadres i 


lien on a 
on such a 


to foreign 
ch transfer, 


fo foreign 


i Or n which he was 
included in a substantive or officiating capacity immediately 
before his transfer, and may be given such i 


officiating promotion in those cadres as the au 
tent to order promotion may decide. In giving 
authority shall take into account— 


(a) the ‘nature of the work performed in forei 
and 


(b) the promotion given to juniors in 
the question of promotion arises, 


(2) Nothing in this rule shall prevent a mem 


ber 
‘Œ or Group ‘D’ Service from receiving such 


gu service; 


the cadre in which 


of a Grou 


other promoti 
in Government service as the authority who would h pou 


competent (o grant the promotion had he remained 

ment service may decide. 

i Note 1. This rule does not apply to a Governme; 
having `no lien or suspended lien on a permanent 
Government. ç 


101. A Government employee in foreign 


„have been 
In Govern- 


nt employee 


Post under 


ign service wi 
pay from the foreign employer from the Will dra 


date o; 


w 
n 
relinquishes charge of his post in Government service mich he. 


to the provisions of rule 97, the amount of his pay, 
of joining time admissible to him and hi 


ay duri 
joining time will be fixed by Government in consul with 


the foreign employer, 


Leave and pens 102. (1) While a Governme 
sion contribu- service, contributions must be paid 
tions. 


nt employee is 


G) towards the cost of his Pension ; 


(ii) if the foreign service is in India, 


towards 
leaye-salary 


5 


**Note.—The foreign employer shall maintain 


` Subject 
uni 


in 


to Government— foreign 


the cost of 


a leave 
of the Government employee ‘concerned. account 


leave account can be supplied to him by the conc: 
the Office. The foreign employer shall dete 
admissible to the Government employee conce: 
it under intimation to the concerned Head 
foreign employer will then make payment of t 
i . Thereafter, he 
the officer concerned He SE 
imbursement of leave salary so paid fro; 


extrac 
the 

erned He 
rmine th ad of 
med and 

of Office, 
he leave sa to 
y claim half Yearly re- 
m the concerned Head 


© leave 
Sanction 


Pa] 


o 


ie [Chap. XII, Rules 103-104 


of Office. For this purpose he may send his claim duly supported 
with the details of the official on foreign service, nature and 
period of leave sanctioned, rate of leave salary and amount of 
leave salary paid, to the concerned Head of Office. The half- 
yearly re-imbursement suggested may be in respect of the period 
from 1st April to 30th September and from 1st October to 
3tst March. The concerned Head of Office should verify the 
claims preferred by the foreign employer and arrange to re- 
imburse the amount through ' Bank draft|cheques, as the case 
may be, in favour of foreign employer within a month of the 


receipt of the claim. 


(2) Contribution due under clauses (i) and (ii) of sub-rule 
(1) shall be paid by the Government employee himself, unless 
the foreign employer agrees to pay them, but they shall not be 
payable during leave taken while in foreign service. 


(3) By special arrangement made under sub-rule (2) of rule 
110, contributions on account of leave-salary may be required 
in the case of foreign service out of India also, the contributions 
being paid by the foreign employer. ; 


Note 1.—Pensions throughout this Chapter, include Govern- 
ment contributions, if any, payable to a Government employee's 


credit in a provident fund. 


the orders sanctioning a Government 


foreign service must always b 
The Government employee 


103. A copy of 
employee’s transfer to 
nicated to the Accounts Officer. 
himself should, without delay— 


(i) communicate a copy to the officer who audits his pay, 
and take his instructions as to the officer to whom 
he is to account for the contribution, 


(ii) report to the latter officer the time and date of all 
transfers of charge to which he is a party when 
roceeding on, while in, and on return from, foreign 
service, and 


(iii) furnish from time fo time particulars regarding his pay 
in foreign service, leave taken by him, his po 
address and any other information which that officer 


may require. 


104. (1) The rates of contribution prescribed in sub-rule 
(2) are designed to secure to the Government employee on for- 
eign service the pension that he would have earned by service 
under Government, and leave salary on the scale and under the 


conditions applicable to him. 
e during the 


oy ge abli 
(2) The rates of monthly contributions payab ° time faken 


foreign service, including the periods of any joinin 
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e 
while proceeding to or returning from forei 
subject to such directions as may be issued iy fear l 
this behalf be as follows: ernment in 


+(i) for Pension, in accordance with the following tables :— 


The me aE A e PESTIWEESTSIT sya pe a 

Length of Service Group ‘A? Group ‘B’ Group Q a 

employees employees employees ee 
— _— — L — — n I- es 
1 2 3 7 — 
x f ə 
CTI = 
Years Re Percentage of maximum monthly sa) 
8. 

o—1 48 4 i igh 
1—2 Be 5 5 7 
2—3 5 6 uf 
34 ue 5 ë s 
4—5 81 6 6 8 
5—6 ap 6 f 8 
6—7 r ó 7 8 
is 105 7 7 8 
T 131 z 8 š 
10—11 129 8 š S 
11—12 137 8 8 Š 
—13 145 8 Š 
te 153 š 9 2 
14—15 161 9 9 B 
15—16 169 9 9 a 
16—17 177 9 10 a 
7 oT aa: “ 185 10 io s 
— Pie on Ə 0 10 9 
18—19 So sh 193 10 ii 9 
= os Se am 
21—22 Oa i n 9 
= z 218 11 ü 9 
22—23 226 11 19 10 
325 226 i 12 10 
26 226 1 Ae 19 
25— 556 1 12 10 
26—27 oy ll 12 10 
25 29 226 " l. X 
aa ff x 2 i t 
Over 29 . .. 226 11 19 10 
Gi) for leave salary in accordance with the following table :— 10 


Grup ‘A’, Group ‘B’, Group ‘C’, Group D’ employees, sup: 
Leave Rules in section II of the Chapter XV—11 percent of ee to the 


foreign service: 
Note 1.—The expression “length of seryice” +_ a. 
the total period running from the date from whi Tule m 

pension commences OF 1s likely to commenc ch servi fang 
counting for pension under Articles 370 and 371 ug Service 
Service Regulations. Of the Oe 


ce shall, 


es 
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Note 2.—The leave salary contribution for the period of 
joining time taken by a Government employee in continuation 
of leave under clause (b) of rule 80 before reversion from 
foreign service, should be calculated on the pay he was getting 
immediately before he proceeded on leave. 


Note 3.—Under the: existing rules, Government may by order 
direct recovery of pension contribution in respect of temporary 
Government employee who are transferred to foreign services. 
As under the orders lately issued by Government, past temporary 
service if followed by confirmation counts for pension, there is 

E a greater possibility of temporary service counting for pension 
hs and it is but reasonable that pension contribution should be 
recovered in all such cases. It has accordingly been decided 
that when a temporary Government employee is transferred to 
foreign service, pension contribution shall be recovered at the 
rate as in the case of permanent Government employees. 


105. Contribution may be remitted under orders of Govern- 
| ment for any period for which a Government employee in 
| foreign service is temporarily employed under Government on 
duties additional to or distinct from his duties in foreign service. 


*106. Contribution for leave salary or pension, due in 
respect of a Government employee in foreign service, may be 
paid annually within fifteen days from the end of each financial 
year or at the end of foreign service, if the deputation on 
foreign service expires before the end of a financial year, and 
if the payment is not made within the said period, interest must 
be paid to Government on the unpaid contribution, unless 
specially exempted by Government, at the rate of two paise per 
day per Rs, 100 from the date of expiry of the period aforesaid 
up to the date on which the contribution is finally paid. The 
interest shall be paid by the Government employee or the 
foreign employer according as the contribution is paid by the 

, former or the latter. 


107. A Government employee in foreign service may not 
‘elect to withold contributions and to forfeit the right to count 
as duty in Government service the time spent in foreign 
| employ. The contribution paid on his behalf maintains his - 
claim to pension and leave salary, as the case may be, in 
` accordance with the rules of the service of which he is a 
* member. Neither he nor the foreign employer has any right 
of property in a contribution paid, and no claim for refund can 
be entertained. 


$ 108. A Government employee transferred to foreign service 
may not, without the sanction of Government, accept a pension 
or gratuity from his foreign employer in respect of such 


Z Service. 
109. ‘A Government employee in foreign service in India Leave in foreign 


may not be granted leave otherwise than in accordance with Bervice. 
the rules or conditions as the case may be applicable to him 
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On Officiating 
appointment in a 
post under Gov- 
ernment, 


Reversion from 
foreign service. 


as a Government employee, and may not take leave recei 
leave salary from Government unless he actually AR Bama 
goes on leave. y 


Note 1.—A Government employee ` in forei ` ú 
India is personally responsible for the R E Pics in 
regarding taking of leave and receiving leave salary as c e rule 
in this rule. If he accepts leave to which he is aonaid 
under this. rule, he renders himself liable to refund Je entitled 
irregularly drawn, and in the event of his Tefusing ave salary 
to forfeit his previous service under Government pee Tefund, 
to have any claim on Government in respect of cithe to cease 
or leave salary. Ç T pension 


110. (1) A Government employee in forei i 

India may be granted leave by his employer En Service out of 
tions as the employer may determine. In any -in aioe condi- 
Government may. determine beforehand, in cone case, 
the employer, the conditions on which leave will b tion with 
the employer. The leave salary in respect of pae uted by 
by the employer will be paid by the employe fave granted 


will not be debited against the Government r and th 


e leave 
account. Servant’s 


leave 


(2) In special circumstances, Government ma; 
arrangement with the foreign employer, under which Take an 
be granted to the Government employee in accordan leave 
rules applicable to him as a Government employee ma Yi 
employer pays to general revenue leave area, e i 
ies prescribed under rule 104. contribution a 


111. A Government employee in forei: eee 
to officiate in a post in Gorane secret ie appointed 
pay calculated on the pay of the post in Govern Will dra 
on which he holds a lien or would hold a lien Haan Service 
been suspended and that of the post in which h lien not 
His pay in foreign service will not be taken into „ Ciates, 
fixing his pay. 9 account in 


112. A Government employee reverts fro; "WS. 
to Government service on the date on Which h foreign Service 
of his post in Government service: provided that ras charge 
leave on the conclusion of foreign service before if | taki 
post, his reversion shall take effect from such dos lining his 
ment may decide. : ate as Govern. 


113. If a Government employee proceed: 
foreign service appointment, he shall not neat leave from bis 
sidered to have reverted to Government seryi rdinarily be con. 


his post under Government. ce until he rej cae 


114. When 2 Government employee reverts 
service to Government service, his pay will ad As foreipa 
by the foreign employer, and his contribution V° Paid 
discontinued, with effect from the date of reversion, "il he 
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115. The travelling allowance of z, Government employee Travelling 
both when proceeding on transfer to, foreign service and when allowance. 
reverting to duty under Goverment, shall be borne by the 
foreign employer. 


116. When an addition is yaade to a regular establishment yow En TEEN 
on the condition that its cost, or a definite portion of its cost, $o permanent. 
shall be recovered from the persons for whose benefit the staff. 
additional establishment is treated, recoveries shall be made 


under the following rules; 


(a) The amount to be recovered shall be the gross sanc- 
tioned cost of the service or of the portion of the 
Service, as, the case may be, and shall not vary with 
the actual expenditure of any month. 


(b) The cost of the service shall include contribution at 
the rates laid down in rule 104 and the contribu- 
tion shall be calculated on the sanctioned rates of 
pay of the members of the establishment. 

(c) Gavernment may reduce the amount of recoveries or 
may entirely forego them. 


Note 1.—Omitted. 


Note 2.—The amount to be recovered as pension contribu- 
tion in the case of Group A employee shall be the average of 
the rates prescribed in column 2 of the table appended to rule 
404 (2) (i) and in the case of Group B, Group C and Group 
D employees, a fraction of the total maximum monthly pay of 
all the sanctioned posts equal to the average of the percentages 
laid down in columns 3 4 and 5 respectively. 


As regards contribution for leave salary, recoveries shall be 
made by levying the actual percentage prescribed in rule 104 
(2) (ii) on the total sanctioned cost, or in the case of time-scale 
of pay on the average cost of all the posts concerned. 


CHAPTER XIJI—SERVICE UNDER LOCAL FUNDS 


117. Government employees paid from local funds which 


are administered by Government are subject to th Bisse é 
š o the provisions administered by 
of Chapters I to XI and XIV to XVI of these rules Govemmonts 


Note 1.—Employees of local funds administered by 
Government who are not paid from general revenues and are 
therefore, not Government employees are Subjeot 46 the 
abovementioned provisions. 


118. A person transferred to Gove i ot 
local fund not administered by Gover Ma Ke ested K ei 
joining a first post under Government, and his service under PY Qovernment, 
the local fund will not count as duty unless Government by 
special order and to such extent as they think fit to prescribe 
direct othegwise. 


7 
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Free Passage— 
Rules for the 
grant of— 


Extent of 
epplic: tion, 


Government 
employees on 
foreign service 
orin deputation. 


When transferred 
from a service or 
post to which 

these rules do not 


opply- 


CHAPTER XIV—-PASSAGES FROM OR TO INDIA 


119. Without prejudice fo the power of Government to 
grant special relief in necessitous cases to enable Government 
employees or their dependants to travel from or to India, the 
grant of free passage is governed by the following rules, | 


t s 

120. A free passage under these rules shall be of such 
class and subject to such conditions as Government ma He 
general or special order prescribe, and shall ordinaril X y 
passage by sea from or to Calcutta. Sauer a 


121. Omitted. 


122. Free passages will ordinarily be 
ia fom and v: India to Goverment acne ens 
out of India in accor ith i 
Sais lance with the rules in force for the time 


Provided that the grant of return pass. i nee 
upon the Government employee’s rete tb aay RA hap tional 
with on the conclusion of his deputation, unless a ndia forth- 
to the contrary are sanctioned by Government bebe ments 
deputation ends. efore the 


123-143. Omitted. 
CHAPTER XV—LEAVE 


Section I.—General Conditions 


144. Unless in any case it be otherwis 
in Section V of this Chapter, the rules in See Provided 
this Chapter apply to all Government employees i It 0 
West Bengal Service Rules, Part I, as a whole a © Whom the 


pply. 
**145. Government amployees to who: 

shall continue to be governed by these rules ae rules apply 

tion or on foreign service within India. A portio © on deputa- 

charges shall, however, be borne by the borrowing of the leave 

ma manner a down w Appendix 3 of the Accomgrnment 
ol. I, or con ion s be re C. 

bodies under rule 104. coverable from the Statuta 


**146. Unless in any case it be otherwise 
rules, a Government employee to whom th 


apply— 


(a) when transferred temporarily to a servi 
wich hese rales apply, shall romain sateet ts gi 

es which were appli s 0 
such transfer ; pphicable to him before 


(b) when appointed substantively to a 
which these rules apply, Shall Dsm at Dost to 


these rules from the date of such appointees! p 
nt, in 


provided į w 
ese rules s. 


> 


` 
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which case the leave at his credit under the rules 
previously applicable to him shall be carried for- 
ward subject to the maximum limit of accumulation 
of 240 days as prescribed in rule 169. The leave 
so carried forward shall first be exhausted before 
, the leave earned under these rules is availed of. 
Leave salary in respect of leave carried forward 
shall be borne by the Department|Statutory body or 
Government from which Government employee is 
transferred ; r 


(c) a Government employee reverting from duty as Judge 
of a High Court or the Administrator-General and 
Official Trustee, West Bengal, may count such duty 
for leave as though it were duly performed in a 
Vacation Department all leave taken during the 
Service concerned being treated as taken under 
these rules. : 


147. (1) If a Government employee, who quits the public 
service on compensation or inyalid Pension or gratuity, is 
re-employed. and if his gratuity is thereupon refunded or his 
pension held wholly in abeyance, his past*service thereby be- 
coming pensionable on ultimate | retirement, he may, at the 
discretion of the authority sanctioning the re-employment and 
fo such extent as that authority may decide, count his former 
service towards leave. 


(2) A` Government employee who is dismissed or removed 
from the public service, but is reinstated on appeal or revision, 


. js entitled to count his former service for leave. 


**(3) Except as provided in this rule and rule 168A, any 
claim to leaye at the credit of a Government employee who is 
dismissed or removed or who resigns from Government service, 
ceases from the date of such dismissal or rémoyal or 
resignation, | 
T #(4) Where a Government employee applies for another post 
under this Government but outside his parent office or depart- 
ment and if such application is forwarded through proper 
channel and the applicant is required to resign his post before 
faking. up the new one, such resignation shall not result in the 
Japse of leave at his credit. 


**148, Omitted. 


*#149. In the case of a person re-employed after retir ; 
the provisions of these rules in this Chapter shall S tir 
he had entered Government service for the first PA aa 
date of his re-employment, 


*#150, Special disability leave may be granted by the Secre- 
faries in-charge of the Administrative Department. in favour 
of the employees under their administrative control after being 

ersonally satisfied. that the mecessary conditions and criteria 
„for the grant of such leave as laid down elsewhere in the rules 
are fulfilled and the fact being recorded in writing. 


» Counting {of 
former service 
on re-employ- 
ment. 


Pations rə- 
employed after 
retirement, 


Grant of special 
disa bility leave. 
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Leave 151. Leave admissible under these rules may be granted to 
81 . 
sanotioning . 


i his 
A employee by the authority competent to fill up 
authorities. Pusay. or subject to rule 150 and to any further 
conditions which Government think fit to impose, by an authority 
empoweréd in this behalf by Government. 


Note 1.—An authorisation to grant leave under ‘this rule ot 
rule 152 includes the power to ‘grant leave in combination with 
Sundays, holidays and vacations, and subject to any conditions 
imposed or provision to the contrary in any case, to make the 
consequent acting arrangements. 


**Note 2.—Authorities empowered to grant leave shall con- 
tinue to do so to the extent covered by the existing general or 
special orders, as the case may be. i 


Note 3.—The intention underlying Note 1 is that when the 
day immediately following the day on which a Government 
employee’s leave expires is a Sunday or holiday or one of series 
of holidays, the Government employee may be allowed to prefix 
or affix such Sunday or holiday(s), subject to the Condition that 
he was otherwise fit to resume his duties before commencement 
or on expiry of’ his leave as the ca: 


a se may be but for Sunday or 
holidays. No prefixation or affixation should be allowed unless 
the aforesaid condition is fulfilled. 1 Ç 


152. Subject to rule 150, leav: 
may be granted to a Group B, C, and D employee by the autliority 
competent to fill his post substantively, or subject to such further 
restrictions as Government think fit to impose, by such other 
authority specially empowered in this behalf by Government. 

**Note 1.—Authorities em 


À Powered to grant leave shall con- 
tinue to do so to the extent coveréd b 
special orders, 


y the existing general or 
as the case may be. ie i 


e admissible under these rules 


Seiad cs ee . 153. (1) Leave cannot be claimed as of right. When the 
right. ~ exigencies of the public ‘service so require, discretion to refuse 
or revoke leave of i 


any description i i 
empowered to grant ny ption is reserved to the authority 


**@) A Government employee's clai i 
G ployee’s claim to leave is regulated 
lh a in force at the time the leave is applied for and 


Government emp 
change as possibl 


Note 2.—Leave of an description sh 
an extent which would y 3 


when 
Q in the 
HA 
any description will 


1Finance Department Memo No. 243-F, dated 20th January 1966 


f am ty is for the 
an essential minimum, no further leave of 
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be given save in case of the most absolute necessity, such as 
sickness or most urgent private affairs, until the strength available 
for duty has. increased. In applying this principles, special 
consideration may be given to the case of Government employees 
who applied for leave in India, for as they can be readily recalled, 
if necessary, they stand on a different footing from Government 
employees, who are out of convenient reach. 


Note 3.—Applications for leave by Government employees 
likely to revert from higher pay should always be scrutinised with 
special jealousy, and the leave should be granted only when very 
cogent reason are adduced. It is not the intention of Government, 
however, that leave in ordinary circumstances should be granted 
more sparingly, the general principle being that a Government 
employee need not be debarred from taking the leave which 
he has earned at such times and for such periods as may suit 
the exigencies of the public service. 


*#154, Except as provided in rule 155 leave ordinarily 
begins on the day on which the transfer of charge is effected 
and ends on the day preceding that on which the charge is 
resumed. 


**155. (1) When the day immediately preceding the day on 
which a Government employee's leave (other than leave on 
medical certificate) begins or immediately following the day on 
which his leave expires, is a holiday or a series of holdays, the 
Government employee shall be deemed to have been permitted 
(except in cases where for administrative reasons permission for 
refixing|suffixing holidays to leave is specifically withheld) to 
leave his station at the close of the day before, or return to it 
on the day following such holidays or series of holidays : 


Provided that— 


(a) his transfer or assumption of charge does not involve 
the handing or taking over of securities or of 
monies other than a permanent advance; 


b) his early departure does not entail a correspondin 
(b) atiy: transfer from another station of a CREN 
employee to perform his duties; and 


c) the delay in his return does not involve a corresponding! 

(© the olay in the transfer fo another cornespondinely 
Government employee who was performing his 
duties during his absence, or in the discharge from 
Government service of a person temp ily 
appointed to if. orari 


(2) In the case of leave on medical certificate— 


when a Government employee is certified medicali 

(a) ‘unwell to attend office, holiday(s), if any, imme ‘tintely 
preceding the day he is so certified shall be allowed 
automatically to be prefixed to leave and the 
holiday(s), if any, immediately following the days he 
js so certified (including that day) shall be treate a 
as part of the leave; and 


Rules 154, 155 _ 


Date [of beginn 
ing and end. 


Combination . o í 
holidsys — with 
leaveland joining 
time. 
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Recall from 
| eave. 


hen a Government employee is certified medically fit 

9 K for joining duty, holiday(s), if any, succeeding the 

day he is so certified (including that day) shall 

automatically be allowed to be suffixed to the leave, 

and holiday(s), if any, preceding the day he is so 
certified shall be treated as part of the leave, 


156. On condition that the departing Governmen: 
remains responsible for the monies in his charge, a Head of 
a Department may declare that proviso (a) to rule 155 is not 
applicable to any particular case, 


**157. Unless the Head of the Department in any case ` 
otherwise directs— 


t employee 


Note.—The term ‘allowances’ ý 
compensatory allowances. e certificate of likelihood of return 
to the station from which an offic: 


be specifically asked for a| 


**158. In case a Government em loyee i: 

betore the ici is leave, such recall to duty shall te ot 
compu. 

= opal Ory in all cases and the Government employee shall 


(a) if the leave from 


be treated as on duty from the d is in India, to 


(ii) leaye-salary, until he joins the post 
rate at which he would hayaya anat a Bea ae 
ity ` 
hich he is recalleq is š 
to count the time Spent on the voyage to maia 
duty for the purposes of calculating leave and Te 
receive— 7 


-(@ leave-salary, during the voyage to India ana 
period from the date of landing in India ea tte 
date of joining his post at the same r; 


2 ate at which 
he would have drawn it but for recall to duty, 
1F. D. Momo No. 2999-F., dated 2798-68. 
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(ii) a free passage to India, 


(iii) refund of his passage from India if he has not 
completed half the period of his leave by the 
date of leaving for India on recall or three months, 


whichever is shorter, 


(iy) travelling allowance, under the rules for the time 
being in force, for travel from the place of 
landing in India to place of duty. 


159. No Government employee who has been granted leave Corti 

on medical certificate may return to duty without. first eae REITS wes 
ing a medical certificate of fitness in the prescribed form. Any °° duty; i 
Government employee, who has been granted leave or extension . 

ns of health, even though such leave or exten- 

lly granted on medical certificate, may, at the 

discretion of the authority under which the Government 

employee will be employed on return from leave, be required, 

to produce a similar certificate of fitness before being permitted 


to return to duty. 


160. (1) Unless he is permitted to do so by the authority Return from 
which granted his leave, a Government employee on leaye may leave before dao 
not return to duty before the expiry of the period of leave ** 
granted to him. ; 


A Government employee returning from leave is 
the absence of specific orders to that effect, to 
tter of course, the particular post which he 
He must report his return to duty f 


of leave for reaso! 
sion was not actua 


Note 1. 
not entitled, in 
resume as a ma 
vacated before his leave. 
and await orders. 


visions of rule 34 shall apply in case of absence Absonco after 


**(2) The pro ono 
expiry of leave. 


after expiry of leave. 


161. The authority which granted the leave may sanction Short extensions 
tion of leave up to a maximum period in cases of over- 


retrospectively an exten! 
of 14 days to a Government employee who oyerstays his leave stayals. . 
provided that he is satisfied either— 4 g 


(a) that the overstay was due to circumstances beyond the 
Government employee’s control, and in the case of 
leave outside India, that an application to the Head 

of the Indian Mission accredited to the country for 

an extension was impossible before embarkation 5 


or 


that the overstay was administratively convenient. 


He may also sanction retrospectively an extension up fo a 
similar limit (inclusive of any extension which may have been 

ted by the Head of the Indian Mission), to a Government 
employee from leave on medical certificate, if in his 
opinion the stances seem to require it. 


(b) 


circum 
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Chap. XV, Rules 167, 168] 90 


ination of š SUP 5 
Sorone kinds of of leave under these rules may be granted in combination with 


leave. 


Leave Prepara- 


tory 
ment 


to retire- 
t. 


167. Except as otherwise provided in these rules, any kind 


or in continuation of any other kind of leave, 


Explanation—(1) Casual leave which is not Tecognised as 
leave under these rules shall not be combined with any other 
kind of leave admissible under these rules. i ` 


(2) Special casual leave—As a general tule it is open to the 


(3) Combining half-a-day’s casual leave--Regarding the ques- 
tion as to how half-a-day’s casual leave availed of by an officer 
in the afternoon is to be treated if the officer has no casual leave 
in his credit but he is unable to resume his duty on the next 
working day due to sickness or other compelling grounds and 
has to avail of regular leave to cover his absence for that working 
day, such Government employee, as an exception to the general 
rule, be permitted to combine half-a-day’s casual leave with 
Tegular leave. Those who have only half-a-day’s casual leave 
at their credit and who will not attend office on the next working 
day (having already applied for leave of the kind due 
admissible to cover their absencé on that working day or sub- 
Sequent days, if any), shall not be allowed the last half-a-day’s 
casual leave for the afternoon. 


T**168, (1) A Government em) 
ompeti 


l i . .. 
or under a local Do. dy sma. epl: oyee IS on foreign 


0 
(a) of sub-rule (2), leave Preparatory to. retire 
only when he quits duty un 
employer: 


Provided that where the Government em 
service under such forcign employer, he sha 


ployee continues ; 
grant of cash payment in lieu of lea 


ll not be eligi 
Ye under rule 1684. S 


+ This rule is effective from 1-7-86, vide F.D, Notit a 
11260-F., dated 12-10-87. cation No, 


91 [Chap. XV, Rule 168A 


+.*#168A. (1) No leave shall be granted to a Government Leave beyond 
; K the date of 


mplo; yond— 
employee beyond retirement or 
. . š itti 
(a) the date of his retirement on superannuation, Or sete ee 


(b) the date of his final cessation of duties, or 
(©) the date on which he retires by giving notice to 


Government or he is retired by Government by 
giving him notice or pay and allowances in lieu of 
such notice, in accordance with terms and conditions 


of his service, or 
(d) the date of his resignation from service. 


(2) (a) Where a Government employee retires on attaining 
the age of superannuation, the authority competent to grant 
leave shall suo motu issue an order granting cash equivalent of 
leave salary for earned leaye, if any, at the credit of the 
Government employee on the date of his retirement, subject to 
a maximum of 240 days. , ‘ 


(b) (i) The cash equivalent under clause (a) shall be 
calculated as follows and shall be payable in one lump sum as 
one time settlement. No house rent allowance or hill allowance 
or other compensatory allowances will be admissible. Medical 
allowance not being a compensatory allowance may be granted 
along with such leave salary. 


Pay admissible onthe Number of days of 
date of retirement unutilised earned 
plus dearness allow- leave at the oəredit 
‘ance and medical on the date of retire- 
ailowances admissible ment subject to a 
on that date. maximum of 240 
x days. 


t= —— 


Cash equivalen m) 


(ii) such cash equivalent shall not be subject to reduction 
on account of pension and pension equivalent to gratuity. 

(3) A Government employee who retires from Service on 
attaining the date of retirement while under suspension, shall 
become eligible for the benefit of cash equivalent of earned 
Jeave that was at his credit on the date of his retirement calcu- 
Jated in the manner provided in clause (b) of sub-rule (2), on 

£ the proceedings against him, if the authority 


conclusion of th Ahn i r 
competent to re-instate him in service holds that the suspension 


was wholly unjustified. 

(4) A Government employee who retires or is retired from 
the manner mentioned in clause (c) of sub-rule (1) 
nted, suo motu, by the authority competent to 
e, cash equivalent of leave salary in respect of earned 
© credit subject to a maximum of 240 days and also 
£ all the half pay leave at his credit, provided this 
t exceed the period between the date on which 


1-7-86, vide ED. Notification No. 


service in 


i This rule is effective from 
PROF, dated 12-10-87. 
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i is retired from service and the date on which 
he would I hars retired in the normal course after attaining the 
age of superannuation. 


h equivalent shall be equal to the leaye Salary as 
Aee tex manned leave andlor equal to the leave 
admissible for half 


rent 
e and other compensatory allowance 
shall be payable : 


Provided further that a Gove 
retired by Governmen 


tment employee who is 
of notice, ntay apply 


t by giving him pay and allowances in lieu 
for leave within t 


2 that period for which pay 
notice have been allowed, 


ay be granted, suo motu 
rity competent to grant leave, cash equivalent in 
his credit on the date on which he 
fo a maximum of 240 days, 


gns or quits service, he 
the authority competent to 

ect of earned leave at his Credit on 
© of cessation of Service, to the extent of ha 
leave at his credit to i 


If of su h 
» Subject to a maximum of 120 days, s: 
ys 
e 


at thi 


in one lump sum as one time 


93 [Chap. XV, Rules 168B, 168C 


7**168B. In case a Government employee dies while in 
service, the cash equivalent of the leave salary that the deceased 
smployee would have got had he gone on earned leave that 
would have been due and admissible to him but for his death 
on the date immediately following the date and in any case not 
exceeding leave salary for 240 days, shall be paid to his family 
without any reduction on account of pension equivalent of death- 
cum-retirement gratuity. 


In addition to the cash equivalent of leave salary admissible 
the family of the deceased Government employee shall also be 
entitled to payment of dearness allowance admissible on the 
basis of leave salary as also medical allowance. 


Note 1.—(i) The term family in this rule shall mean and 
include the following :— 


(1) Wife in the case of a male officer ; 
(2) husband in the case of a female officer ; 
(3) minor sons including adopted sons ; 


(4) unmarried minor daughters including adopted 
daughters ; 


(5). dependent parents. 


(ii) Cash equivalent of leave salary shall not be payable to 
more than one member of the deceased Government employee’s 
family at the same time. It shall first be admissible to the 
widow(s)|widower and then to the children in equal shares and 
thereafter to the mother and lastly to father. Where a Govern- 
ment employee survives by more than one widow such leave 
salary shall be paid to them in equal share. 


Note 2.—The provision of this rule is also applicable in the 
case of death of a re-employed pensioner. 


Note 3.—For method of calculation of cash equivalent to 
leave salary under this rule, procedure laid down in clause (b) 
of sub-rule (2) of rule 168A shall be followed. 


+**168C. A Government employee who is declared by a 
medical authority to be completely and permanently incapacitated 
for further service may be granted, suo motu, by the authority 
competent to grant leave, cash equivalent of leave salary in 
respectof leave due and admissible, on the date of his invalidation 
from service, provided that the period of leave for which he is 
granted cash equivalent does not extend beyond the date on 
which he would have retired in the normal coure after attaining 
the age of superannuation. -The cash equivalent thus payable 
shall be equal to the leave salary as calculated under ila 
(4) of rule 168A. A Government emloyee not in PE Wave 
employ shall not, however, be granted cash emira ella ne 
salary in respect of half-pay leave standing at his ere 
date of his invalidation from service. 


+ “These are effective from 1-7-86, vide F.D. No 
11260-F., dated 12-10-87. 


tification No. 


Cash equivalent 
of leave salar. 
in case of deat! 
in service 


4 


Cash equivalent 
of Ee. ae 
in case of reure- 
mont on invalida- 
tion from service. 
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Earned leave for employee who is serving in a Department oth 
government em- Department shall be credited with earned lea 
ployee serving in 
a department 
a 
vacation depart- 


other than 


ment. 


Calculation 
earned leave. 


of 


aie (1) (a) The leaye account of 


every Government 
er than a yacation 
ve, in advance, in 


two instalments of 15 days each on the first day of Yan 
uary 


and July of every calendar year. 


(b) The leave at the credit of a Gove š 
close of the previous half-year shall be aaa qo Ployee at the 
next half-year subject to the condition that the leave ard to the 
forward plus the credit for the half-year do not e SO carried 
maximum limit of 240 days. Xceed the 


(2) Subject to the provisions of rule 34 and l 
maximum earned leave that can be grant tule 168, the 
120 days. granted at a time shall be 


(3) Earned leave may be granted to a G 
for a period exceeding 120 days, but not exceeding je™Ployee 
the entire leave so granted or any portion thereof is 0 days if 
side India, Bangladesh, Bhutan, Burma, Ceylon, Ne rent Out- 
Pakistan : > Nepal and 


Provided that where earned leave for a peri i 
days is pertan arks this sub-rule, the A of suai 120 
spent in India shall not in the aggregate r eave 
limit. ggregate exceed the aforesaid 
Note.—For detailed procedures see notes B f 
of Appendix 7. elow Schedule H 
**170. (1) Earned leave shall be credited to 
of a Government employee at the rate of see account 
completed calendar month of service which he is likel b 
in a half-year of the calendar year in which he is aoe Tender 
(2) (a) The credit for the half-year in which a G mc 
employee is due to retire or resign from the service ycrmment 
afforded only at the rate of 23 days per completed, be 
month up to the date of retirement or resignation, | “lendar 


(b) When a Government employee is removed Or dism: 
from Service or dies while in service, credit of earneq ime sed 
be allowed ‘at the rate of 24 days per completed cale wane shall 
up to the end of calendar month preceding the ar month 


month in which he is removed or dismissed from si 


in service. ervice or dieg 


(3) If a Government em i i 
í ployee has availed 
sn a cea a a qa 
t n” in a half-year the credit SE 
A me account at the Loen entenieni of TANS, attorded 
Shall be reduced by 110th of the period of such | half-year 
dies non” subject to a maximum of 15 days, cave andlor 
(4) While affording credit of earned l i 

day shall be rounded off to the nearest ay.” Fractions ma 


+ This is effective from 1-7-86, vide FD. Nost 
11260-F., dated 12-10-87. Notification Ng- 


. 
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**171. Subject to the provisions in rule 172— 

(1) earned leave is not admissible to an employee serving 
in the vacation Department in respect of duty per- 
formed in any year in which he avails himself of 
the full vacation ; 


(2) earned leave admissible to such Government employee 
in respect of any year in which he is prevented 
from availing himself of the full vacation shall be 
such proportion of 30 days as the number of days 
of vacation not taken bears to the full vacation ; 


Provided that if in any year he is prevented from availing 
himself of any part of the vacation, earned leave 
shall be admissible to him in respect of that year 
in accordance with the provision laid down in 
rule 169 or rule 170, as the case may be. 


(3) Vacation may be taken in combination with or in 
continuation of any kind of leave under the rules, 
provided that the total duration of vacation and 
earned leave taken in conjunction whether the 
earned leave is taken in combination with or in 
continuation of other kinds of leave, excepting 
commuted leave, or not, shall not exceed 120 days 
at a time: 

Provided further that the total duration of vacation, earned 
leave and commuted leave taken in conjunction 
shall not exceed 180 days. 


(4) As regards accumulation of earned leave at the credit’ 
of the employees serving in the vacation Department 
. the limit of 240 days as prescribed in sub-rule (1)(b) 

of rule 169 shall apply. 


*#172. Notwithstanding anything contained in sub-rules (1) 


and (2) of rule 171— ; 


(a) earned leave admissible to any of the following classes 
of Government employees, viz.,— 


(i) Judges and Registrars of Small Causes Court, 
Calcutta. 

Gi) Members of the West Bengal Civil Service (Judicial). 

(iii) Other employees of the Small Cau 
Calcutta or the Civil Courts or Criminal Conti 
of Judicial Magistrates and Metropolitan 
Magistrates, shall, in respect of duty performed 
in any year in which such a Government employee 
avails himself of the full vacation, be 12nd of 
the period spent on duty ; š 


) the earned lehye admissible to such 
cones P respet of any ae ia i ect 
prevented from availing himself of the full vacation 
shall be such proportion of 15 days earned leave as 
the number of days of vacation not taken bears to 
the full vacation. 


Earned leave for 
persons serving 
in vacation De-. 
partment, 


Gdap. XV, Rule 198] iw 


(4) Such leave may be combind with leave of any other 
kind. 


leave ma be granted more than once if the 
disability te pestered {3 reproduced in similar circumstances 
t a later date, but not more than 24 months of such leave 
shall be granted in consequence of any one disability, 


(6) Such leave shall be counted as duty in calculating service 
for pension, and shali not, except as provided in rule (2) in 
Appendix 7 of these rules, be debited against the leave account. 


(7) Leave salary during such leave shall be equal to— 

(a) for the first 120 days of any period of such leave, 
including a period of such leave granted under sub- 
rule (5), be equal to leave salary while on earned 
leave, and, 


(b) for the remaining period of any such leave, be equal 
to leave salary during half-pay. leave : 

Provided that a Government employee may at his option 
be allowed leave Salary as in clause (a) fora period not exceeding 
another 120 days, and in that event the period of such leave shall 
be debited to his half-pay leave account, 

(8) In the case of a. person to whom 


Compensation Act, 1923, applies, the amount of leave salary 
he amount of 


payable under this rule shall y th 
compensation payable under clause (d) of sub-section G) of 
Section 4 of that Act, 
rule apply to a civil servant 
disabled in consequence of service with a military force, if he 
i ilitary service, but is not 
capacitated for further civil 
Service ; but any period of leave granted to such a person under 
i c isability shall be reckoned as 
leave granted under this rule for the purpose of calculating the 
ie. 


application of the Provisions of 
extended to a Government employee who is disabili 
accidentally Mmeurred in, or in Consequence of, the due 
performance of his official duties or in consequence of his official 

by ilness incurre 

fa increasing his liability 
> Mness or injury p, t inary 
civil post which heh “hee teh 


risk attaching to the 
olds. The grant of thi 
to the further con didona e grant of this con 


Gi) that, if the G 


= H in the opi 
exceptional in character * 
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circumstances of ifs occurrence as to justify 
unusual treatment as the grant of this tae of ides 


and 
GH) that the period of absence recommended b th i 
i board may be covered in part by len Ae Ee 
rule and in part by other leave, and that the amount $ 


of special disability leave te 
four months. N Sena may be s = 


197. Leave may be granted to Government 
y S 
such terms as Government may by general er: eee w E 
enable them to study scientific, technical or similar problems 
oe m Waqdergo, spect) coms of dastrection. Such leave unless 
rwise decide overnment, is i i 
cave accom M i not debited against the 
Note.—The general orders of Gov i 
are contained in Appendix No. 5. ata re aka 


«#198, (1) Where, in consequence of 
tions disease, referred to in sub-rule o cake ts iy FE Arsene 


infec 
housekold of 2 Government employee at his 
residence or sojonrmns, his attendance at his a een 


o the health of other Government employees, such 


as hazardous t 
e may be granted quarantine leave. 


Government employe 

(2)(a) For the purpose of sub-rule (1 alle 
d as infectious disease, chicken pay seal pox ay be 
cred as infectious disease unless the Medical ee 
be Public Health Officer considers that because of doubt cer 
the true nature of the disease, e.g., small-pox, there is as to 
for the grant of such leave, z reason 

(b) The following diseases ‘shall also be trea infecti 

for the purpose of grant of Quarantine leaye aan as infectious 

(D (i) Scarlet Fever, 

(ii) Plague (Bueekmonic or bubonic), f 

; (ii) Typhus, : 

(iv) Cerebro-spinal meningitis ; 

(ID tor persons employed in the preparati GF. 
tion of food, the tion mio 
also be treated as infectious :— iseases shall 

G) Dysentery, 
(i) Enteric fever (Typhoid fever), ; 
(iii) Malta Fever, ` 
(iv) Paratyphoid fever. 
ine leave may be granted by the head of 


considere 
be consid 


ffi oe a ° € fificate of a Medical © 

office on the corn’ Medical ‘Officer os Pub 
Officer fr ees sg exceeding 21 days oe) Hr sens 
circumstances, days. 


(b) Any Jeave necessary in excess of this period shall 
treated as leave due Gnd admisctble and shall be debitable be 
the leave account of the Government employee. 
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* stand including cases in which the officer fails 


Extraordinary 
leave. 


(4) Where a Government employee who haying availed him- 
self of leave not due returns to duty but resigns or retires from 
service before he has earned such leave he shall be liable to 
refund the leave salary to the’ extent the leave kas not been 
earned subsequently : : 


Provided that no leave salary shall be recovered under sub-rule 
(3) or this sub-rale if the retirement is by reasons of ill health 
incapacitating the Government employee for further Service or 
in the event of his death. 

Provided that no leave salary shall be recovered under sub- 
rule (3) or this sub-rule if the Government employee is compul- 
sorily retired prematurely under the West Bengali Services @eath 
cum-Retirement Benefit) Rules, 1971 and clause (aa) or clause 
(aaa) of rule 75 of these rules. 


4 


Note 1.—Leave not due is intended to be Tegarded as an 
advance of leave and its grant should therefore be limited to the 
amount that both can be and will be earned by subsequent duty ; 
further, it is meant to be granted only in exceptional Cases of 
illness and finally when the exceptional Step of granting such 
leave is taken, it shall be irrevocable, except at the réquest of 
the officer, who should not be penalised if Teasonable anticipa- 
tions fail to materialise. 


Leave not due should in no case be granted unless the 
sanctioning authority is satisfied that so far as can be Teasonably 
foreseen, the officer shall return to duty and earn it; but the 
leave when granted should in ail cases, Subject to the officers 
wishes and to sub-rules (3) and (4) owed to 


B 
to earn it b 
subsequent duty. y 


**175. (1) Extraordinary leave may ‘be granted t k 
ment employee in special circumstances: — ‘© à Govern 


(a) when no other leave is admissible, 


(b) when other leave is admissible, put the 
employee applies in writing for the grant uerament 
ordinary leave. extras 


(2) (a) Except in case of Government employee in 
nent employ, no Government employee shall be 


Berma-, 
ordinary leave on any occasion in excess of three 


granted extra- 
months, 
(b) The Governor in view of the exceptional cire 
Ë ; L circums 
in the following cases may grant extraordinary leave ee 
of the limit prescribed in clause (a) :— He “i Excess 


G) six months, where the Government emplo 
pleted one year’s continuous servies ae le See 
expiry of the leave of the kind due and admissitne 
under these rules, including three months ane 
ordinary leave under clause (a) and kis request fea 
such leave is supported by a Medical certificas ts 
required under these rules; Nasir ie s 
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(ii) eighteen months, where the Government employee who 
has completed one year’s continuous service is 
undergoing treatment for— 

(a) pulmonary tuberculosis or pleurisy of tubercular 
origin in a recognised sanatorium, : 
(b) tuberculosis of any other part of the body by a 
° qualified tuberculosis specialist or a Medical 
Officer of Health, 2 
(e) leprosy in a recognised leprosy institution by a 
Medical Officer of Health or a specialist. in 
leprosy recognised as such by State Administrative 
Medical Officer concemed, 

(d) cancer cr fer mental disease, in an institution 
recognised for the treatment of such diseases or 
by a Medical Officer of Health or a specialist in 
such diseases recognised as such by the State 
Administrative Medical Officer concerned, 

Gii) twenty-four months, where leave is required for the 
purpese of prosecuting studies certified to be in 
the public interest, provided the Government 
employee concerned has completed three year’s ' 

- continuous service on the date of expiry of leave of 
the kind due and admissible under these rules 
including three months’ extraordinary leave under 
clause (a) of sub-rule (2). ` ¿ 

(3) (a) Where a Government employee is granted extra 
ordinary leave in terms of the provisions contained in sub-clause 
(iii) of clause (b) of sub-rule (2), he shall be required to execute 
a bond as in case of study leave under Apvendix 5 undertaking 
to refund to the Government the actual amount of expenditure 
incurred by the Government during such Iéave plus that incurred 
by any other agency with interest thereon in the event of his 
not returning to duty on the expiry of such leave or quitting the 
service before a period of thzee years after return to duty. 


(b) The bond shall be supported by sureties from two per- 


manent Government employees having a status comparable to 
or higher than that of the Government employee. 


(4) Two spells of extraordinary leave, if intervened by any 
other kind of leave including maternity leave, shall be treated 
as one continuous spell of extraordinary leave for the Purposes 
of sub-rule (2). . 

5) The authority competent to grant leave 
SS ei periods of absence without leave "te pees š 
ordinary leave. š 


Note 1.—The concession of extraordinary leave upto 18 


"months under ‘sub-rule (2) (b) (ii) would be admissible also to 


a Government employee suffering from pulmonary tuberculosis. 
who receives treatment at his residence under N Tuberculosis 
Specialist recognised as such by the State Administrative Medical 
Officer concerned and produces a certificate signed by that 
Specialist to the effect that he is under his treatment and that 
he has reasonable chances of recovery on the expiry of the 


leave recommended. 


Chap. XV, Rule 


Maternity leave. 
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4 Quarantine leave, subject to the maximum laid down 


in sub-rule (3), may also be granted, when necessary, in 
continuation of other leave, 


(S) A Government employee on Quarantine leave shall be 


treated as on duty. No substitute shall be appointed while he 
is on such leave, 


Note.—The term “Medical Officer or Public Health Officer” 
occurring in this rule includes Medical Officer in ch 


**199, (1) A female Government employ: 
maternity leave by an authority competent 


ce may be granted 
period of 90 days from the date of i 


to grant leave for a 


ʻe oi its commencement, During 
such period she shall be paid leave salary equal to the pay 
drawn while on earned leave, 


(2) Maternity leave may also be granted ‘in case of mis- 
Carriage including abortion subject to the Conditions that— 


(a) the leave does not exceed six weeks; and 


(3) (a) Maternity leave may be combined with leave of any 
Other kind, 


(4) Leave in further c 
clause (b) of sub-rule (3) 


ontinuation of leave 
medical certifi 


condition of the baby Warrants 
mother’s personal attention and that en ` j 
side is absolutely necessary fiat her presence by the baby’s 


(5) The Maternity leave Shall not i i 
ene tab. not be debited against the 


. Note.—The Provisions of this Tule sha 
in the case ion i 
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200. Hospital leave means leave on account of ill health Hospital lsaw. 
granted to specified members of subordinate services whose - 
duties expose them to special risk of accident or illness. 


201. The authority competent to appoint them substantively 
may grant hospital leave te Government employees of the 
following classes while under medical treatment for illness or 
injury, if such illness or injury is directly due to risks incurred. 
in the course of their official duties : 


(a) Forest Subordinates, other than clerks, in receipt of pay 
not exceeding Rs. 415. 


(b) Government employees employed in Government 
Presses whether on fixed pay or on piece rates, 


(c) Subordinates employed in Government Laboratories. 

(d) Subordinates employed in the working of Government 
machinery. i 

(e) Peons and suards in permanent employ. 


(£) Subordinates of the Excise Department on pay not 
exceeding Rs. 415. 

(g) Head Warders or warders, male or female, of lunatic 
asylums. 


(h) Syces of Government stallions. 


(i) Subordinate Operational staff, other than clerks of the 
State-owned electric system drawing pay not exceed- 
ing Rs. 685 per mensem if the illness or injury IS 
caused by shock received by them from high electric 
voltage in attending to electric installations for 


charging plant or to lines at power crossings. 
(j) Leaders, Firemen and Drivers of the West Bengal Fire 
Service. 


202. (1) The head of the office or the appointing authority 
may grant hispital leave to police officers of rank not higher than 
that of Assis‘ant Sub-Inspectors or head constable, to men of 
the military police or to members of crews of police launches 
(including serangs and drivers) and to chief head warders (oF 
warders, male or female, of jails, to matrons of tie Jail Depart- 
ment or fo the Chief Officer, Assisiant Chief Officer, Gate- 
Keeper and Petty Officers of the Borstal School, for a period 
during which they are under freatmient as indoor or outdoor 
patients of a Police or Jail Hospital, as the case may be, provided 
that the said authority certifies that the. illness or injury for 
which treatment is given is not directly due to intemperate oF 
irregular habits. 


(2) Such leave may also be granted on similar conditions 
and by the sanie authorities to men who have been treated im 
hospitals other than Police or Jail Hospitals provided that the 
authority sanctioning the leave is satisfied in each case that 
freatment in such a hospital was in the circumstances desirable 
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. : 


i the appointing authority 
may grant hospital leave to Government employees of the classes 


mentioned in rules 201 and 202 for a period during which they 


: (1) Hospital leave is not debited against the leave 
account and may be combined with any other leave which may 
be admissible : Provided that the total period of leave, after 
such Combination, shall not exceed twenty-eight months, 

(2) The amount of hospital leave which may be granted to 
a Government employee is limited to three months on full pay 
in any period of three years, Hospital leave on half Pay counts, 
for the purpose: of this limit, as half the amount of leave on 
full pay. 

(3) Hospital leave may be granted on leave Salary equal to 
either full or half Pay, as the authority granting it may consider 
mecessary : 


Provided that the leave Salary shall be reduced by the amount 
əf any benefits under (d) of sub-section (1) of section 4 of the 
Workmen’s Compensation Act, 1923, to which the Government 
employee may be entitled. à - 


Note 1.— Omitted. 


205. (1) A Goy 
Officer or 


. 
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(ii) The disability must not be due to the Seaman’s own 
carelessness or inexperience. 


(iii) The vacancy caused by his absence must not be filled. 


_ (3) The grant of special sick leave under this rule is sub- 
ject to the condition that the leave salary is not in addition to 
the benefits that the employee may be: entitled to under clause 
(d) of sub-section (1) of section 4 of the Workmen’s Com- 
pensatien Act, 1923, but is inclusive of them. 


(4) Leave granted under this rule is not debited against the 
leave account, ; 
(5) The expression “full pay” in this rule means the pay 

which will be admissible under rule 176. 

206. The grant of leave to subordinates in Group B. Group Leave to survey 

C or Group D service atiached to parties in the Survey Depart- parties. 

ment of West Bengal, not being members of the office establish- 

ment located with the headquarters offices in Calcutia is regulated 

as follows : 

(G) In addition to leave to which they may be otherwise 
eligible under this Chapter, departmental leave may + 
be granted to such Government employee in the 
circumstances and on the conditions prescribed in 
this rule. 

(ü) (a) Departmental leave may not be granted except to 

å a Government employee whose services are tempo- 

rarily not required. 
b) It may be granted during the recess by the head of 
: the Pari provided in the case of a subordinate in 
Group D service that the officer granting the leave 
considers it desirable to re-employ him in. the ensuing 


(Season. — 
t may be ted at times other than the recess 
re rie tot mare ü than six months at a time by the 
Director of Land Records and Surveys, West 
Bengal: Provided that the leave is granted in the 
interest of Government and not at the Government 
employee’s own request, and leave so granted may, 
in special cases, be extended up to a maximum of 
one year in all. Leave on medical certificate 
should never be regarded as granted in the interests 


of Government. 


(ii) Departmental leave may be granted on such leave 
salary, not exceeding half the pay drawn at the time 
of taking leavé, as the aw ity granting the leave 
may think fit. The leave salary is payable on 
return to duty after the expiration of leave and is 
not payable unless the Government employee 
returns to duty when required by his superior officer 
to do so. If, however, a Government employee 
dies while on departmental leave, his leave salary UP 
to the date of his death will be paid to his heirs. 
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Casual leave, 


Administrator. 
neral and 
cial Trustee. 


i S not count as duty and will 
fo s a ie ee account as toie it were 
leave on half average pay. ) 

(v) Departmental leave may be granted when no leave 

` is due, and it shall not be taken into account when 


calculating the maximum amount of Jeave 
admissible. 

(vi) Departmental leave may be combined with any other 
kind of leave which may be due. 


(vii) When a, Government employee subject 
holds a post in which the Director of 


Is 


er im writin 
earlier than the Government emplo: 
from departmental leave as the Director of Land 
Records and Surveys, West Bengal, may fix 
balance of leave at debit in tke Government 
employees leave account shall be cancelled, to such 


departmental leave. 


i a : 
after such date, includ; US 
mental leave, i£ any, will be debiteq in it. p. 

207. A Government employee on Casual leave is not 
as absent from duty and his pay during such leave i a 
terrupted. Casual leave shall not, however, be given so a ts 
cause an evasion of the rules regarding— 


(i) date of reckoning allowan e—Rule 26; 
(ii) charge of Lear ns an 
(iii) commencement. an end of leaye—_p 
159 and 160; ules 154, 158, 
(iv) return to duty—Ditto ; 
or so as to extend the term of any leave 
admissible by rule, ` beyond fhe time 


Note 1.—The general instructions of Gover, 
grant of casual lea: i i 


ve are contained in Appen dix Now Fegarding 


Section V—Special Provisiong 
208. The Administrator-General ‘ 
Bengal is entitled to leave on the terms ap oficial Trustee, West 
a High Court, subject to the following modifa ie to 
(a) their leave salary shall not exceed. qa amelie 
half allowances, half average pav while on 
on full allowance, averape L P 3° and while 


2 ats e pa 
(b) in Heu of the leave credited fay; and 
High Court Judge 


leave on 
on leave 


f his having b 
vv. S| gZ been 
in the leave account of a On Judge 

S of the perioq of actual se fee en ta: 
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209, The grant of leave to milita in civi 
, % i 9 ry officers in civil empl Military 
i regulate by the Fundamental Rules of the Goreniiedt of in civlemploy. 


210, Unless Government in any case otherwi i 
X ess T y erwise directs, the O 5 
Ae provisions: Pry p Government mployees Places ne out of Tadia. a 
tion out o ia, if the period of the d i i 
ee i p e deputation exceeds 
(a) the period of deputation shall not count as d 
à a uty fe 
the purpose of this chapter ; hai 


(b) the amount of leave which can be earned by the 
deputation sball be determined by Government. 

Such leave can only be taken during the pewiod of 
utation and will not be cre@ited or “debited in 


Government employee’s leave aecounts ; 


(©) leave salary during such leave shall be equal to the 
rate of deputation pay: ` 
Provided that where a deputation originally sanctioned for 

one year or less is subsequently extended so that the total 

period exceeds one year, these provisions shall apply only in 
respect of the period in excess of one year. 


on an establishment whose Govt. employees 
limited to certain periods in whose duties are 
Teave during a period: not continuous. 


rtificate on half-pay not exceeding 
ded that if he remains absent on 


the date of re-employment of the establishment 
owing to illness, such leave. may be extended by 
the authority appointing him fo @vo months in all. 


(b) Extraordinary leave not exceeding one month. 


o Press employces, paid under the piece-work piece-Workers in 
Govt. Press. 


211. A Government employee 
duties are not continuous, but are 
each year, may be granted the following 


212. Leave t 
system is regulated as follows : 
(1) (a) Leave on full gradé pay will be granted according 
to their service as shown below: 
Length š Leave admissible 
Less than 10 years 3 .. 16 days in each calendar year h 
10 years put less than 15 years .. 23 days in each calendar yer 
15 years above 


.. 31 days in cach calendar year 
Note.—In calculating the length of service for the purpose 
of this rule, the period of continuous service on the fluctuating 
piece establishment, extra-piece establishment as well as on the 

permanent piece establishment shall be taken into aceount. 
(b) This leave will be non-cumulative, i.e., amy leave not 
taken during the year» will lapse without any 

monetary compensation. 
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idays and Sundays falling within a period 
© carel poet count as leave. Other gazetted holi- 
days actually enjoyed may at the option of the piece- 
worker, be counted against any leave admissible to 
him under clause (a) and, if so counted, will be 
paid for but Sundays intervening between such 
gazetted holidays as: are counted against leave need 

not be freated as leave and paid for. 


(a) Applications to count gazeited holidays or absences as 
leave on full-grade pay must be: made before the 


close of the piece month in which the holidays or 
absence occur.: 


(e) The grant of leave under the: 
provision of rule 153, It 
piece-workers who haye bi 


se rules: is subject to the x: 
may also be withheld from , 
een irregular in attendance. 


(Ü Ful grade pay shall not be allowed for gazetted holi- 
days unless they are Covered. by th 
under clause (a) and an 
that they should be counted as 


medical certi 
should be dealt with under clause (a) aE ae 
(2). i 


2) (a) Leave on medical certificate on half- ad j 
(2) & E earned at the rate of one month’s y k 
complete period of eleven months’ dy and as 
regards incomplete Periods one day’s leave. for every F. 
11 day’s duty. It will be cumulative ang will be 
granted only when no leave on. foll-grade ay is 
admissible.. Any such leaye in 1 
months at a time or any e 
months ‘should, however, be “ed cnl 
production of a medical certificate from Sonn 
in-Chief Medical charge of tha 
piece-worker is residing. 


Note.—In calculating leave on medical certifi 
clause (a) of this sub-rule the actual number of ays of uct 
` Performed should first be counted and then multiplied b 1l ne 
and the product expressed in days (and fraction of a day) 1th 


(b) Leave on medical certificate on 


half-pra 
be calculated from the date of appointing a? Shall 
piece-worker, subject to the Condition Ë the 
medical leave without allow. an no 


medical certificate on half-grade pay, ave on 


c) Leave without pay may be granted when Hñ à 
9 is admissible, 9 other Jeaye 


, (d) No continzous period of kay 


€ except leave wi 
shall exceed one year, *thout Pay, 


hus 
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(e) Injury leave at half-grade pay may be granted from the 
commencement of disablement to all: piece-workers 
who are injured in circumstances which would give z 
| rise to claims for compensation in the case of a ; 
workman as defined in the Workmen’s Compensa- 
' tion Act, 1923. This leave shall be granted so long 
ag is necessary, subject fo a limit of two years for any 
one’s disability and five years during a piece-worker’s 
total service. It shall not be taken into account in 
calculating ‘the limits laid down in clauses (a) and r 
DW (b): of this sub-rale. Leave salary payable under 
this rule will, in the case of a workman, to whom 
the Worknien’s Compensation Act, 1923, applies, 
be reduced by the amount of compensation payable 
madeni cluse (d) of sub-section. (1) of section 4 of 
nat Ac 


% 


( The special disability leave under rule 195 and the 
hospital leave admissible under rele 201 will not 
‘be admissible to workmen to.whom the Workmen’s 


| Compensation Act, 1923, applies. 


` 


(3) (a) Piece-workers in whose houses there are casts of 
infectious diseases such as small-pox, etc., should 

submit a medical certificate to this effect and obtain 

| leave of absence from the office until another medical 
certificate can be produced showing that all danger 
of infection has ceased. Men in whose houses 
infections diseases have occurred will, if- they attend 
office, be liable to be suspended from work. 


ed under the above order to absent 

office not on account of their own 

sickness but on account of the occurrence of infec- 

tious diseases in their houses, may be allowed casual 

leave for the period, not exceeding 30 days during ji 
which they are prevented from attending. Casual ' 
leave up to 30 days will also be admissible to Press 
employees returning from leave, who are detained 

in plague camps on their way to rejoin. 


(b) Employees compelli 
themselves from 


7 ©) During casual leave piece-workers will be remunerated 
` at full-grade pay. 


š (d) If the period of absence exceeds 30 days, employees 
Dg s may be allowed leave with leave salary of any kina 
) which may be due to them and thereafter leave 


without leave-salary. 


Note 1— Grade pay for the purpose of these rules is the ° 
minimum of the grade fixed under rule 36 and 37 of the Rule 
for the Management of the Printing Department, and corresponds 
to the average salary of the salaried establishment. 
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(4) Leave to piece-workers transferred to the salaried 
establishment shall-be regulated as follows :— 


(a) When appointed to the post on the salaried establish- 
ment is substantive, the piece-werkers shall earn 
Jeave under the rules applicable to such establish- 
ment and may carry forward the balance of unspent 
leave earned under clause (a) of sub-rule (2), ‘palf 
the period of such leave being credited to his leave 
account for leave on medical certificate, 


(b) In ali other cases of appointment, tem 
s officiating, to the salaried establishment replace: if 
worker shall be governed by the provisions of sub- 
rules (4), (2) and (3) with the exception - that 
clauses (e), (d) and ( of sub-rule (1) shall not 
have any operation. 


On eontrest 213. Leave to Government employees engaged 
mppointment. shall be governed mutatis mutandis by the beeen, ast 
Section H of this Chapter, subject to the following Provisions : 
1) Where the contract is for a period not ex " 
‘ years, the said rules shall apply to the pete fiye 
an officer not in permanent employ ; gs 


Provided that no half-pay leave shall be admissi 
an officer otherwise than on medical meee such 
Provided further that no extraordin 1 
admissible to such an officer if. the eo reed tbe 
one year or less, and if the contract is for m is for 
one year but not more than five years ae in 
amount of extraordinary leaye admissibla a é tota 
entire period of the contract shall pe limited (E the 
months. f © three 
(2) Where: the contract is for a longer term 
¿ and where an original contract ick Vë five years 
less is extended so as to make the tos years or 
Contract longer than five years, the said Rene of 
apply to the officer as to an officer in ules shall 
employ : 5 Permanent 


Provided that no half-pay leave shall be admissif}; 
an officer otherwise than on medical coria o, such 
Provided further that in the matter of extra din ar : 
the said Rules shall apply to such an ofa leave a 
an officer not iù permanent employ. mAs; to 


Note.—In the case of extension of a contrac J 
longer than five years, the officer will be credited a Period 
* leave that would have been admissible had the contract feed 
initially one or more than five years diminished by an been 
leave already taken. y earned 
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(3) Where the contract is for an indefinite period or an 
original contract for a definite period is extended 
for an indefinite period, the said Rules shall apply 
to the officer as to an officer in permanent employ. 
Note.—In the case of extension of a contract for an indefinite 
_period the officer will be credited with earned leave that would 
have been admissible had the contract been initially one for an 
indefinite period diminished by any earned leave aiready taken. 
(4) In the case of a Government employee whose contract 
is for a year or less, no leave shall be granted beyond 
the date of expiry of the contract even if the officer 
ra has been denied in whole or in part on account of 
the exigencies of the public service, leave which was 
due to him during the period of contract. In all 
other cases, earned leave may be granted after the 
n 42 expiry of the contract only when it has been applied 
for during the period of the contract and refused 

owing to the exigencies of the public service. 


(5) The leave salary during leave taken under the above |; x PEN 
clauses shall be regulated by rule 176 of these rules: W 2, o e 
r 


(6) These rules take effect from the date of issue of these 
rules ; but a contract oficer in service on the afore- 
said date will have the option of retaining his 
existing leave terms in respect of subsisting contract. 
‘An officer who decides to retain his existing leave 
terms in respect of his subsisting contract shall 
communicate his decision in writing to his Accounts 
Officer or the head of his office, as the case may 
be, within 3 months from the date of issue of these 
| N applies for leave for the first time 
er after the issue of these rules, whichever is earlier. 
| . The option once exercised will be final and cannot 
be modified at any subsequent date. 
214. Subject to rule 215, a Law Officer holding one of the 
mentioned below, viz.— 
(a) An Advocate-General ; 


(b) A standing Counsel ; 


(e) A Government Advocate or Assistant Government 


Advocate ; 


posts 


(a) A Government Solicitor ; 
and whose pay is fixed at a definite rate, but his whole-time is 
not retained for the service of Government, may be granted 
Jeave as follows, it being permissible to combine leave under 
(2 with leave under any other clause : 
on full pay during the vacation of the High 
Court; provided that no extra expense is thereby 
, caused to Government. Such leave will be counted 


as duty. 

(b) Leave OH half-pay for not more than six months once 
only in his service after six years of duty ; provided 
that no extra ‘expense is thereby caused to 
Government. 

9 


rae 
⁄ 


H 


8C Bors 
Law officers. 
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Part time Govt. 
employees. 


Govt. employees 
remunorated by 
fees. 


During 8 period 
of probation or 
apprenticeship. 


(e) On medical certificate, leave on half-pay up to a maxi- 
mum of 20 months at any one time; provided that 
three years of duty must intervene between any two 
preieds of leave on medical certificate ; provided that 
no extra expense is thereby caused to Government. 


(d) On the conditions Prescribed in clause (1) of rule 175, 
extraordinary leave up to maximum of 3 months on 
any one occasion. 


215. Law Officer to whom, if they were whole-time 
Government employees, the rules in Section Ii of this Chapter 
would apply will be governed in respect of leave by rule 214, 


save that the grant to them of leave on medical certificate will 
be regulated as follows :— 


Leave on medical certificate may be allowed subject to 
maximum of 12 months during the Ww 


board. Leave on medical certificate ma be t i t 
the restriction prescribed in clause (c) 7 Santed withou 
to the proviso that no extra e 
Government. 


216. A Government Pleader or a Government 'OSseci 

is entitled to such leave of absence and to such sS 
when on leave, as the authority who appoints him may think 
fit to grant, provided that no extra expense be caused to 
Government. 


2172 Any other part-time Government employee, whether 
permanent or temporary, may be granted leave under the same 
terms and conditions as temporary and o ciating whole-time 
Government employees under the rules in Section TI of this 
Chapter. 


218., A Government employee remunerated by fees 

granted leave on the terms laid down in rule 215) pa i bs 
he makes satisfactory arrangements for the performance of his 
duties, that no extra expense is caused to Government, and that 
during leave of the kind contemplated by clause (b) of rule 214 
the whole of the fees are paid to the person who officintes in hi i 
post. 


219. During their period of probation or apprenti ‘ 
probationers and apprentices: are entitled to leave as follows D 


(i) Probationers, to the leave admissible under the leave 
rules which would be applicable to them if the 
held the posts substantively otherwise than ed 
probation ; and 


ii) Apprentices—to leave on medical certificate on leave. 
G) PE lars equivalent to half-pay for a period net 
exceeding one month in any year of appesticeship 
and to extraordinary leave. 5 
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220. Leave as admissible to temporary Government Govt employees 
paid from ‘con- 


employees may be allowed to the following classes of Government 
employees paid from contingencies : tingencies 
() Wholetime and employed throughout the year. 


Gi) Wholetime but not employed throughout the year. 
Section Vi—Leave procedure. 


‘overnment regulating leave procedure, Leavo procedure 


221. Rules made by G 
cords of service, are contained 


including the maintenance of re 
in Appendix No. T: 


CHAPTER XVI—OCCUPATION OF GOVER 
RESIDENCES MENG 


rinted later on after amendments of the rules 


N.B.—To be p 
in this chapter are made in consultation with Housing Deptt 


and Public Works Depit. 


x 
Ort» We, 


Library 


9a 
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APPENDIX No. 1 
Heads of Department 


[Rule 5(16)] 


The following have been declared to be Heads of Departments 
for the purpose ‘of those rules and of the West Bengal Service 


Rules, Part I :— ° 
(1) Director of Agriculture and Food: Production. 
(2) Milk Commissioner. 
(2A) Director of Animal Husbandry. 


(3) Director, Vetermary Services. 

(4) Director of Industries. 

(5) Director of Cinchona. 

(6) Director of Medicinal Plants. 

(7) Mining Adviser and Ex-officio Director of Mines. 
(8) Chief Electric Inspector. 

(9) Controller of Weights and Measures. 

(10) Registrar of Co-operative Societies. 

(11) Development Commissioner. 

(12) Chief and Superintending Engineers in the Construc- 
tion Boards Branch of the Department of Public 
Works. a 

(13) Chief and Superintending Engineers in the Roads 
Branch of the Department of Public Works. 

(13A) Director, Roads and Building Research Tnstitute, 
(14) Chief Electrical Engineer and Electrical Adviser to 
the Government of West Bengal in the Electrical 
Development Branch of the Development Depart- 
ment. 
(5) Director of Public Instruction. 

(16) Commissioner of Excise. 


(17) Director, Bureau of Applied Economics and 
Statistics. 
(18) Commissioner, Commercial Taxes. 
(19) Commissioner, Agricultural Income Taxes. 


(20) Director of Fisheries. 
(21) Director of Rationing in the Department of Food and 
Supplies. 
1A) Director, of District Distribution, Procurement and 
g Supply in the Department of Food and Supplies. ! 
2) Director of Consumer’s Goods in the Departm | 
ee Food and Supplies. ie ae 
Director of Textiles in the Department of Food and 


Supplies. ? 
Director of Storage in the Department of Food and 


Supplies, 


(23) 
(24) 
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(25) Director of Transportation in the Department of 
Food and Supplies. 


(26) Director of Statistics in the Department of Food and 
Supplies. 


(27) Controller of Finance in the Department of Food 
and Supplies. 


(28) Director of Relief in the Department of Food and 
Supplies. 


(29) Chief Conservator of Forests. 
(29A) Conservators of Forests. 


(30) Omitted. 
(31) Director of Health Services, f 
(32) Chief Engineer, Public Health Engineering. 
(33) Director, Social Welfare. 
(34) Principal Officer, Mercantile Marine 
Calcutta District, Calcutta. 
(35) Director, Public Vehicles Department, 
(36) Director of Tourism. 
(37) Inspector-General of Police. 
(38) Commissioner of Police, Calcutta. 
(39) Inspector-General of Prisons. 
(40) Director of Informations and Public Relations, 
i and erintendi i a 
OO cae of ep 5 5 n 


Department, 


(42) Chief and Superintending Engineers in the Depart. ` 


ment of Irrigation and Waterways. 


(43) Chief and Superintending Engineers i 
ment of Public Works. © 7S in, the Depart. 


(44) Director, River Research Institute. 

(45) Commissioner of Labour. 

(46) Commissioner of Workmen’s Compensation. 

(47) Chief Inspector of Boilers. 

(48) Chief Inspector of Factories. 

(49) Director, National Employment Service, 
(49A) Chief Inspector of Shops and Establishment. 

(50) Board of Revenue. 

(51) Commissioners of Divisions. 

(52) Director of Land Records and Surveys, 

(53) Superintendent and Remembrancer of Legal Affairs 

(54) Chief Judge, City Civil and Sessions Court, 

(55) Chief Presidency Magistrate, Calcutta, 

(56) Chief Judge, Small Causes Court. 

(57) Administrator-General and Official Trustee, 

(58) Official Receiver, Calcutta. 

(59) Official Assignee. 


(60) District and Sessions Judges, 


Cy 
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(61) Tnspector-General of Registration. 
(62) Director of Panchayats. 
63) Director of Fire Service. 
(64) Omitted. 
(65) Director of Scheduled Castes and Tribal Welfare. 
(66) Director, Cultural Research Institute under the 
Department of Scheduled Castes and Tribal Welfare. 
(67) Advocate-General. 
(68) Sheriff, Calcutta. 
(69) Chairman, Public Service Conimission. $ 
(70) Secretaries to Government (or where there is no 
Secretary, Joint Secretaries-in-charge of the Depart- 
ment in respect of officers who are not subordinate 
to any of the other Heads of Departments mentioned 
in the list). 
(71) Director, State Lotteries, West Bengal. 
(72) Secretary to the Governor of West Bengal. 
#(73) Secretary. State Soldiers’ Sailors’ and Airmen’s 
Board, West Bengal. 
*(74) Vigilance Commissioner,, West Bengal. 
“*(75) Registrar-General of Births, Deaths and Marriages, 
West Bengal. 
*(76) Director, State Drugs Control and Research 
Laboratory. ~ 
*(77y Director of Treasuries and Accounts, West Bengal. 
*(78) Commissioner of Urban Land Ceiling. 
*(79) Director of Pension, Provident Fund & Group 
Insurance. ' 
- APPENDIX NO. 2 
*(80) Director, Administrative Training Institute Govt. of 
West Bengal at Bidhannagar, (Salt Lake City.) 
Members of Clerical Staff: 


[Vide Note 1 below rule 5(8)] 


1. Office Superintendent (Non-gazetted). 
2. Head Assistant, Assistant-in-charge, Section-in-charge, 
3, Posts of Clerks of any. designation such as Chief Clerk, 
‘clerk, Principal Clerk, Upper Division Clerk, Lower 
+ Clerk, Senior Clerk, 2nd Grade Clerks, 3rd Grade 
Clerks, Junior Clerk, Corresponding Clerk, 
hop Clerks, Burmese-Knowing Clerks, Chinese Clerks, 
Work sowing -Clerks, Statistical Clerk, Calculators. 
posts of Assistants of any designation such as Upper 
4. K ocistants, Senior Assistant, Lower Division Assistants, 
Division 4; tants ecurity Assistants, Statistical Assistants, Assis- 
lish ment), etc. (but not the Laboratory Assistant in 
tant (Esta artment of Government), the Information Assis- 
t of Publicity) of the Health Assistants, 
rants, X-Ra ‘Assistants, Dark-room Assistants 
Assis ants (in the Directorate of Health). 


1,2 
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5. Stenographers, Personal Assistants (hitherto designated 
as Stenographers), Steno-typists. ç 


6. Typists, Clerk-Typists. 
7. Despatcher. 
8. Time Keeper, Assistant Time Keeper. 


9. Chief Store Keeper, Store Keeper, Assistant Store 
Keepers, Storeman, Miscellaneous Store Keeper, Assistant | 
Miscellaneous Store Keeper, Stock-taker. 


10.. Librarian, Assistant Librarian, Library Assistants. 


11. Omitted. 
12. Clerk Interpreter, Chinese Interpreter, Assisant Chinése 
. Interpreter. 


13. Confidential Record Keeper of Governor’s Secretariat, 

14. Nagri Munsi. 

15. Sheristadar, Record Keeper, Assistant Record Keeper, 
Peshkar, Nazir, Translator, Copyist,+ Touzi Navis, . Revenue 
Peshkar. ; Á | 

16. Assistant Tahsildar, Tahsildar, Naib, Mohutrir. 

17. Checker, Notice Writer. 

18. Accountants of any designation such as Senior Accoun- 
tant, Junior Accountant, Store Accountant, Assistant Accoun- ` 
tant, etc. 

19. Clerk Supervisor. 7 

20. Treasurer, Assistant Treasurer. 

21. Cashier, Nazir, Assistant Cashier, Toll Daroga, Toll 
Collector, Assistant Toll Coliector, Treasurer, Nazir-cum-Cashier, 
Cash Sarkar, Rent Collecting Sarkar, Rent Collector, Bed Rent 
Collector, Diet Sarkar. ; 


22. P. A. to the Principal, Bengal Engineering 
(None-Gazetted). 


23. Stewards and Care-takers of Government Colleges. 


24. Head Reader and Assistant Readers in the office of 
the Registrar of Publications. 9 


25. Milk Recorder and Egg Recorder in the Directorate 
of Animal Husbandry and Veterinary Services. 


26. Vehicle Superintendent, Supervisor, Store-Verificatien 
Officer, Officer-in-charge, District Revenue Store and Inspector 
of Accounts in the Directorate of Health Services. 


27. Instrument Care-taker, Linen Keeper, Linen. Store- 


Keeper, Inspector (Stores) and Laundry charge women in Offices 
under the Director of Health Services. 


College 


APPENDIX No. 3 
** Omitted 
APPENDIX No. 4 
** Omitted 
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J **APPENDIX No. 5 
Study Leave 


los Conditions for grant of studu leave—(1) Subject to the 
conditions secified in this Appendix, study leave may be granted 
to a Government employee with due regard to the exigencies of 
public service to enable him to undergo, in or out of West Bengal 
India, a special course of study consisting of higher studies or 
specialised training in a professional or a technical subject having 
a direct and close connection with the sphere of his duty. 


(2) Study leave may also be granted— 

(i) for a course of training or study tour in which a 
Government employee may not attend a regular 
academic or semi-academic course if the course of 
training or the study tour is certified to be of 
definite advantage to Government from the point of 
view of public interest and is related to the sphere of 
duties of the Government employee, 

` Gi) for the purpose of studies connected with the frame- 
work or background of public administration subject 


to the conditions that— 
(a) the particular study or study tour shall be approved 
by the authority competent to grant leave; and 


ployee shall be required to submit, 
full report on the work done by 


manner likely to improv 
ip him better to collaborate 


employee and to equip t 
with thee employed in other branches of the public 


service. 
Note.—Applicatic 
clause (Hi e 
case in consultation 
Finance. f 

(3) Study Jeave shall not be granted unless— 

(i) it is certified by the authority competent to grant leave 
that the proposed course of study or training shall 
be of definite advantage from the point of view of 
public interest, 
is for prosecution of studies in 
academic or literary subject, 

(iii) the Department of Economic Affairs of the Ministry 
ease of foreign exchange 


of Finance agrees to the rel 
involved in the grant of study leave, if such leave 


js outside India. 


ication of study leave in cases falling under 
) shall be considered on merits of each 
with the Department of 


(ii) it subjects other than 


tudy leave out of India shall not be granted for the 

Oran studies in subjects for which adequate facilities 

past in India or under any of the Schemes administered by this 
Government of by the Government of India. A 
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(5) Study leave shall not ‘ordinarily be granted to a 
Government employee— 


G) who has rendered less than five year’s service under 
the Government, 


Gi) who is due to retire, or has the option to retire, from 
the Government service within three years of the 
date on which he is expected to return to duty after 
the expiry of the leave. ; 


(6) Study leave shall not be granted to a Government 
employee with such frequency as to remove him from contact 
with his regular work or to cause cadre or service difficulties 
owing to his absence on leave. 


2. Maximum amount Of study leave—The PEOR 1 
amount of study leave which may be granted to a Government 
employee shall be— 


(a) ordinarily twelve months at any one-time, and 


(b) during his entire service, twenty-four months 
(inclusive of similar kind of leave for 
training granted under any other rule). 


in al 
study or 


3. Applications for study leave—(1) (a) Eve wes 
for study leave shall be submitted through proper chance 
authority competent to grant leave. ° 


(b) The course or courses of study contemplated by th 
Government employee and any examination which he aie ° 
a to undergo shall be clearly specified in such application, pases 
(2) Where it is not possible for the Government empl 
to give full details in his application, or if, after leaving Inde” 
he is to make any change in the programme which has D Ne 
approved in West Bengal|India, he shall submit the particu, Sn 
` as soon as possible to the Head of the Mission or the auth S 
competent to grant leave, as the case may be, and Hale, 
unless prepared to do so at his own risk, commence the Shee: 
of study or incur any expenses in connection therewith nih re 
receives the approval of tbe authority'competent to grant he 
study leave for the course. the 


4. Sanction of study leave—(1) A report regardi 
admissibility of the study leave shall be obtained from thea 
of Office : ead 


Provided that the study leave, if . any, already availed 
by the Government employee shall be included ir the feport of 


(2) Where a Government employee borne permanently o 
the cadre of one department or establishment is serving tenipo- 
rarily in another department or establishment, the grant of stud 
leave to him shall be subject to the condition that i 
concurrence of the department or the establishment to which 
he is permanently attached is obtained before leave is granted, 
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(3) Where the study leave is i 
Ç granted for 
studies abroad, the Head of the eee son sss pista S 


informed of the fact by the authority granting the leave. 


Note.—The Head of the Mission shall b 

[ S e contacted by t 

Government employee for issue of any jetters at 
-introduction or for other similar facilities that may 


be required. 


(4) (a) Every Government employee in permanen 

who has been granted study leave ar Senso: of s s 

Jeave shall be required to execute a bond in Form 2 or Form 3 

as the case may be, before the study i 

o him commences.’ 

employee not in permanent employ 

or extension of such study 
i xecute a bond in Form 4 or Form 5, 

be, before the study leave or extension of such 

ted to him commences. 

grant leave shall send to 

ffect that the Govern- 

Jause (b) has 


as the case may 
study leave gran 

(c) The Authority competent to 
the Head of Office a certificate to the e 
ment employee referred to in clause (a) or C 


executed the requisite bond. 

(5) (a) On completion of the course of study, the Govern- 
ment employee shall submit to the authority, which granted him 
the study leave, the certificates of examinations passed of 
special courses of study undertaken, indicating the date of 
commencement and termination of the course with the remarks, 
if any, of the quthority-in-charge of the course of study. 

(b) If the study is undertaken in a country outside India 
where there is an ndian Mission, the certificates shall be sub- 
mitted through the Head of the Mission concerned. 


(6) The competent authority to grant study leave is the 


Government only. 

_ Accounting Of study leave and combination with leave 
of other dei Study leave shall not be debited against the 
leave account of the Government employee. 

(2) Study leave may be combined with other kinds of leave, 
t of this leave- in combination with 


but in no case shall the gran a 
teave, other than extraordinary leave, involve a total absence 
of more than twenty-eight months from the regular duties of the 
Government employee. 
Explanation —The limit of twenty-eight months of absence 
prescribed in this sub-rule ` includes the period © 


vacation. 


(3) A Government employee granted study leave in com- 

«vation with any other kind of leave may, if he so desires, 

undertake or ommence a course of study during any other 

e and subject to the other conditions laid down in 

satisfied, draw study allowance in respect thereof : 

Provided that the period of such leave coinciding with the 
course of study shail not count as study leave. ` 


[App. 5 


leave or- extension of such 


App. 5, 
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ion Of study leave extending beyond course of > 
ape ee ie ot study falls short of study leave 
granted to a Government employee,-he shall resume duty on 
the conclusion of the course of Study, unless the previous 
sanction of the authority competent to grant leave has been 
obtained to treat the period of shortfall as ordinary leave, 


e—(1) During study leave 
Government employee shall draw 
leave salary equal to the pay (without allowances other than the 
vernment employee drew while 

ately before Proceeding on 
dy allowance admissible in 
f rules 8 to 10. 

(2) (a) During study leave availed i 
employee shall draw Teave salary equ 
allowances that the Government emplo 
with Government immediately before Proceeding on such leave. 


(b) Payment of leave salary at full Tate under clause (a), 
shall be subject to furnishing of a 


certificate by the Govern. 
ment employee to the effect that he is not in receipt of any 
scholarship, stipend or remuneration in respect of any part-time 
employment. 


(c) The amount, if any, received by a Government employee 
during the Period of study leave as 

remuneration in respect of any part-time 
envisaged in sub-rule (2) of rule 8, shi 


n India, a Government 


al to the pay. without 
yee drew while on duty 


ance shall be paid during Study leave for 
Courses of study in India. 


Note.—A Government employee who 
shall be entitled to draw 


8. Conditions for grant Of Study allowance—(}) A 
allowance shall be granted to a Government employee wh, 
been granted study leave for studies outside India for the pe: 
spent in prosecuting a definite course of study at a recognised 
institution or in any definite tour or inspection of any Special 
class of work, as well as for the period covered by any examina- 
tion at- the end of the course of study à 


Study 
9 has 
riod 


loyee has been 
2) Where a Government employ 

BH and retain, in addition to his leave salary, 
ship or stipend that may be awarded to him from 


Permitted to 
any sholar- 
a Govern. 


- ment or nor-Government sources, or an 

I nt s S? other remunerati 
In respcct of any part-time EPIO ment ee 
(i) no study allowance shall be admissible in case the net 
amount of such scholarship or stipend or remunera- 
tion (arrived at by deducting the cost of fees, if 
any, paid by the Government employee from the 
a of me scholarship or stipend or remunera- 
on) exceeds the amount of study allowanc - 

wise admissible, 4 ee 
(b) in case the net amount of scholarship or stipend or 
remuneration is less than the study allowance other- 
wise admissible, the difference between the value 
of the net scholarship or stipend or any other 
remuneration in respect of any part-time employ- 


(Apr. Š 


ment and the study allowance may be granted by ` 


the authority competent to grant leave. 


(3) Study allowance shall not be granted for any period 
during which a Government employee interrupts his course of 


study to suit his own convenience : 


Provided that the authority competent to grant leave or the 
Head of Mission may authorise the grant of study allowance 
for a period not exceeding !4 days at a time during such inter- 
ruption if it was due to sickness. 

(4) Study allowance shall also be allowed for the “entire 
period of vacation during the course of study subject to the 


conditions that— 

(a) the Governm 
special course of 
the direction of the Go 
competent to grant leave, as th 

(b) in the absence of any such direction, he produces satis- 
factory evidence before the Head of the Mission 
or the authority competent to grant leave, as the 
case may be, that he has continued his studies 
during the vacation : 

Provided that in respect of vacation falling at the end of 

study it shall be allowed for a 


the course of 
maximum period of 14 days. 


: (5) The period for which study allowance may be granted 
shall not exceed 24 months in all. 


study allowance—The rates of study allowance 
d shall be at the rates fixed by Government 
loyees from time to time. 


ent employee attends during vacation any 
study or practical training under 
vernment or the authority 
e case may be; or 


. 


9. Rates of 
for countries abroa' 
of India for its emp. 

10. Procedure for payment of study  allowance—(1) 
Payment of study allowance shall be subject to the furnishing 
of a certificate by the Government employee to the effect that 
he is not in receipt of any scholarship, stipend or any other 
remuneration in respect of any part-time employment. 

(2) Study allowance shall be paid at the end of every month 
provisionally subject to an undertaking in writing being obtained 
from the Government employee that he would refund to the 
Government any overpayment consequent on his failure to 
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i erti a his failure 

ce the required certificate of attendance or on 
ee the A competent to grant leave about the proper 
utilization of the time spent for which study allowance is claimed. 


(3) (a) In the case of a definite course of study at a recogni- 
sed institution, the study allowance shall be payable by the 
authority competent to grant leave, if the study leave availed 
of is in a country where there is no Indian Mission, and by the 
Head of the Mission in other cases, on claims submitted by the 
Government employee from time to time, supported by proper 
certificates of attendance. 4 


(b) The certificate of attendance required to be submitted 
in support of the claims for study allowance shall be forwarded 
at the end of the term, if. the Government employee is under- 


going study in an educational institution, or at intervals not 
exceeding thr 


ee months, if he is undergoing study at any other 
institution. 


(4) (a) When the programme of study approved does not 
include, or d, 


oes not consist entirely of such a course of study, 
the Government employee shall submit to the authority compe- 
tent to grant leave direct or through the Head of the Mission a 
diary showing how his time has been spent and a report indica- 
ting fully the nature of the methods and operations which have 
been studied and including suggestions as the possibility of 
adopting such methods or operations to conditions obtaining in 
India. 


(b) The authority competent to grant leave shall decide 
whether the diary waa report show that the time of ‘the 
Government employee was properly utilised and shall determine 
accordingly for what periods study allowance may be granted. 


ll. Admissibility of allowances in addition to study 
allowance—No allowance of any kind other than dearness 
allowance and house rent allowance teferred to in Note below 
rule 7 and study allowance where admissible, shall be admissible 
to a Government employee in respect of the Period of study 
leave granted to him. 


12. Travelling allowance during study leave—a Govern- 
ment employee to whom study leave has been granted shall not 
ordinarily be paid travelling allowance but the Governor ma 
in exceptional circumstances sanction the Payment of such 
allowance. 


13. Cost of fees for study—A Government empio 
whom. study leave has been granted shall ordinarily be reai t9 
to meet the cost of fees to be paid for the study but in exceptional 
cases, the Governor may sanction the grant of such fer 

Provided that in no case shall the cost of fees be Wady 
Government employee who is in receipt of scholarship or stipend 
from whatever source or who is permitted to receive x ripene 
in addition to his leave salary, any rémuneration in respect of 
part-time employment. 


23 
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re 14. Resignation or retirement after study leave—(1) If a 
overnment employee resigns or retires from service or otherwise 


[App. 5 


quits service without returning to duty after a period of study ` 


leave or within a period of three years aft 
he shall be required to arid: st m ss s 


(i) the actual amount of leave salary, stud: 
2 A y allowance, cost 
of fees, travelling and other expenses, if Say 
incurred by the Government; g 


(ii) the actual amount, if any, of the cost incurred by other 
agencies, such, as foreign Governments, foundations 
and Trusts in connection with the course of study, 


w 
3 together with interest thereon at rates for the time 
3 > being in force on Goyernment loans, from the date 
ae. of demand, before his resignation is accepted or 
permission to retire is granted or his quitting service 


otherwise : 


Provided that nothing in this rule shall apply— 


(a) to a Government employee who, after return to duty 
from study leave, Is permitted to retire from 


service on medical grounds; or 


(b) to a Government employee who, after return to duty 
from study leave, is deputed to serve in any 
statutory or autonomous body or institution under 
the control of the Government and is subsequently 
permitted to resign from service under the 
Government with a view to his permanent 
absorption in the said statutory or autonomous 
body or institution in the public interest. 


(2) (a) The study leave availed of by such Government 
employee shall be converted into regular leave standing at his 
credit on the date on which the study leave commences, any 
regular leave taken in continuation of study leave being suitably 
adjusted for the purpose and the balance of the period of study 
leave, if any, which cannot be so converted, treated as extra- 


ordinary leave. 


` 


) In addition to the amount- to be. refunded by the 
Mi Government employee under sub-rule (1), he shall be required 
3 cess of leave salary actually drawn over the 


to refund any exce: E 
leave salary admissible on conversion of the study leave. 


1 

(3) Notwithstanding anything contained in this rule, the 
Governor may, if it is necessary or expedient to do so, either in 
public interest or having regard:to the peculiar circumstances 
of the case or class of cases, by order, waive or reduce the 
amount required to be refunded under sub-rule (1) by the 
Government employee concerned or class of. Government 
employees; 


App- 
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Form 1 


BOND FOR TEMPORARY GOVERNMENT EMPLOYEE . 
GRANTED EXTRAORDINARY LEAVE IN TERMS OF 
RULE 175(2)Gii) OF THE WEST BENGAL SERVICE 
RULES, PART I, FOR STUDY. 


KNOW ALL MEN BY THESE PRESENTS THAT 


“go dg tho oi aw bi coe ane eRe Saa resideat of 
+ Ag aed tee ob icicle. ite Lie es bo) ESTE in the district of 
osa yari Qaqa oqka Ea aa ar eee at present employed as 
cS ok AGEL We PAPA EN h Am. in the Department|Office of 
Leh) Spee fesse. rereua a o (hereinafter called “the 


) together 
overnment 


ts between attorney and client 
and all charges and expenses that shall or may have been 


WHEREAS the Government has, 


at the request fo; 
above bounden Shri|Shrimati|Kumari °. oe 


SERI, anted hi 
regular leave, followed by extraordinary leave wit te 


thout 
allowance for a period of ...........,.. months... Be ma 
days Wilh cilect tom (Jos. ES N a. in per 
enable him|her,to study at Ode to 


AND WHEREAS the Government has 
to appoint a substitute to perform the duties of. . 2... 


during the period of absence of Shri[Shrimati|Kumari. || Eo 
on extraordinary leave ; E 


AND WHEREAS for the better protection of the Govern. 
ment, the obligor has agreed to execute this Londa en 
sureties with such condition as hereunder writte o 


n; 
AND WHEREAS the: said sureties have agreed to 
this bond as sureties on behalf of the botinden 7 saccute 


> 


i VE WRI 
OBLIGATION IS THAT in the event of the above Ca 
ShrilShrimati|Kumart 2... 2.25.52. 5 ns $ 


T 3 R t 
rejoin on the expiry of the period of extraordinary leave, the bee 
overnment after 


ears as the Government may require or Tefusing to serve the 
Government in any other capacity as may Tequired by the 


10 
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Government on a salary to which he|she would be entitled under 
the rules, the said ShrilShrimati/Kumari ...-..-........-.-- 
E AE ML ah rc Wty eo or his|her heirs, executors and 
the said sum of RSie eea E eee Sees together with 
interest thereon from the date of demand at Government rates 
for the time being in force on Government loans ; 


and virtue : 


PROVIDED always that. the liability of the sureties here- 
under shall not be impaired or discharged by reason of time 
being granted-or by any forbearance, act or omission of the 
Government or any person authorised by them (whether with or 
without the consent or knowledge of the sureties) nor shall it 
be necessary for the Government to use the obligor before suing 
the sureties Shri|Shrimati|Kumari ......................... 
and Shri|Shrimati|Kumari ...............-..-++-%- or any 
of them for amounts due hereunder. 


The bond shall in all respects be governed by the Laws of 
West Bengal for the time being in force and the rights and 
liabilities hereunder shall where necessary be accordingly deter- 
mined by the appropriate Courts in India. 

The Government of West Bengal have agreed to bear the 
stamp duty payable on this bond. 


+ Signed and delivered by. the obligor aboyenamed Shri 
Shrimati|Kumari ....---. 20-0222 eset rere teers in the 
presence of 


Witnessesi) pl.) Ipu t ay cles rier Is. 
2) 


Shrimati|Kumari ...... ..............k........... in the 
presence of 


Witnesses pE Ni Ue basa cyan Glen Feld cis 


ACCEPTED 
for and on behalf of the Governer 
of West Bengal. 


{Agp. 5 


App. 5 


O 
d administrators to pay ‘ 

to the Governor ` of “st Bengal (hereinafter called ee 
“Government”) on demand the Sum of i) RS aia 
USES Pa aaa a tie Sara ak togetl rith 
interest thereon from the date Of demang at ver ertee mies 
for the time being in force o Overnment ] if payment 
is made in a country other t ndia, th uivalent f the said 
amount in the currency of that conn Converted at the official 

- rate of exchange between that count š 

TOGETHER With all Cos w 


13) 


For >) 


, [See Rule 4(4)] 

T 

] TO BE EXECUTED BY A GOVERNMEN r 

a s ss N PERMANENT EMPLOY, WHEN 
PROCEEDING ON STUDY LEAVE 


KNOW ALL “MEN? By, 
Te Byler z 


r 
LS in the district. of 
ean at present employed 
Ce = 


Soe nin jn the 
bind myself and my heirs, executors and gar: l 


cou and India AND 
tween attorney and <7! “a 
charges and expenses that Shall or May ha 
‘the Government. - 


WHEREAS I 


anted Study leave by Govern: 


' 


+. have been 
AND WHEREAS for 
Government J have 


agreed to. 
Condition as hereunder jg Written 


W THE CONDITIO 
OBLIGATION IS THAT in the 
duty, or resigning or ing pag from s 
seryice Without returning to duty, after the ex i 
of the period of study Ja ‘to at AMY time oi Paaation 
three years after my return to duty, g shall for, a ot 
the Government Or as may be directed by the Geith 
demand the said S RO Sove 
1 ee aa i a nR 
Ge interest thereon om the date’ as demang 7 Only opbether 
rates for the time being in force on Govern ° 
NDiupon my making Such aymep 
eblien eA shall be void and pe ot no aaa, MnO ° isha 
be and remain in Go) force. and virtue. (thie. ie shal 


er Protection Of © the 
execute this bond With such ki 
; 


The Bond shall in 21] FESPECtS be BOVerned b the laws o£ 

West Bengal for the time being in force and the Tights and 
bilities hereunder Shall, è necessary, be according 

powers by the appropriate Courts in India, 


Asp. 5 
Signed and dates this ............ day of one t ' 
nine andred ANG EEE EE E s, ` Nousan 


Signed and delivered by laL, < sG 
“in presence of Pare sks 
Witnesses: 1. 


203 ' BOND TO BE EXECUTED 
ut EMPLOYEE IN PERM A , 
GRAN R ANEN GO 
TED EXTENSION ON STUDEMPLOSRNMEN + 
' KNOW ALL ME ~ CRAVE WHEN 
OMEN BY. THESE PRESENTS THAT 
RITIN A SUN SNIP resident of 
aou OS. ae bed 9 a a Ee in the district of 
SANTO Ra tiem te at present employed as 
in the Department|Office of — | RO DRO uka GRR o 
hereby bind myself and my heirs, executors: and administrators 
to the Governor of. West Bengal (hereinafter called “the 
Government”) on demand thessu m OMRE EE EA mies yeh 
RUPEE 7 A Pee u s rS Th EN AE I SL Ys ) only together 
N with interest thereon from the date of demand at Government 
rates for the time being in force on Government loans or, if 
payment w made in a country other than India, the equivalent 
of the said amount in the Currency of that country converted 
‘at the oficial rate of exchange between that country and India 
AND TOGETHER with all costs between attorney and client 
and all charges and expenses that shall or may have been 
incurred by the Government ; 


Bites on Dats Oa w. 
granted study leave by Government for the period fro 


⁄ consideration of which I executed a bond dated 


Tor aa Niger se Bio plone sea a... (RUDESSE SEEN neem s 
FNE 5 sassa) Only in favour of the Governor of West 


as 
m 


AND WHEREAS the extension of study leave has been 
granted to me at my request until ; 


18s é AND WHEREAS for the better protection of the 


Government I have agreed to execute this bond with such 
condition as hereunder is written ; 


. 
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"Form 2. 
[See Rule 4(4)] 


BE EXECUTED BY A GOVERNMENT 
ENO IN PERMANENT EMPLOY, WHEN 
PROCEEDING ON STUDY LEAVE 


KNOW ALL MEN BY THESE PRESENTS THAT 


ON oe E rig) ea Wenn ne Tesident of 

ABATE na AE E DAAN in the district. of 
a Nš PAY RU ats presentiemployedvas}: ar A EEE ET in th- 
Departmento Mice OFM a E A do Heceby 
° pa 
Bengal. (hereinafter called ine 
“Government”) on demand the sum of Rs 


he cas eels e ya eee 


at country and India AND 
TOGETHER with all costs between attorney and client and all 
charges and expenses that shall or may have been incurred by 


WHEREAS I Sa rege Diag On kapaka wlan sh 
granted study leave by Government ; 

AND WHEREAS for. the better 
Government I have agreed 
condition as hereunder is writ 


Protection of“ the 
to execute this bond with such 
ten ; Ç 


NOW THE CONDITION OF THE ABOVE WRITTEN 
OBLIGATION IS THAT in the event of my failing to resume 


duty, or resigning or retiring from service or otherwise quitting 
Service without returnin 


| & to duty, after the expiry or termination 
of the period of Study leave -or at any time within a period of 
three years after my return to duty, I shall forthwith pay to 
the Government or ‘as 


1 is directed by the Government on 
demand the said sum of Rs y 


AND upon my making such payment the above 
obligations shall be void an 


d be of no effect, otherwise 


writter 
be and remain in full force and virtue. 


it shal" 


The Government of West Ben 


À gal have agreed to bear the 
stamp duty payable on this bond. 


<; 


ma 


Signed ande@atesmthis hres nawan day of one thousand 
mne hundred andy-,2 a g atas Ran sss kinetic eee ee 


Signed and delivered Dy z ma AVA OnE SEARE aie 


“in presence of 


Witnesses: u nlisne sires amc site a Sad eke ch eee aeich ans < 


ACCEPTED 


for and on behalf of the 
Governor of West Bengal. 


Form 3 
` [See Rule 4(4)] 


BOND TO BE EXECUTED BY A GOVERNMENT 
EMPLOYEE IN PERMANENT EMPLOY, WHEN 
GRANTED EXTENSION. OF STUDY LEAVE 


| KNOW ALL MEN BY THESE PRESENTS THAT 


Papa eae so LR wy Y at present employed as ..........0..., 
in the Department|Office of ........--.......... STIRS” do 
hereby bind myself and my heirs, executors: and administrators 
to the Governor of. West Bengal (hereinafter called “the 
Government”) on demand the sum of Rs. ................, 
(Rupees) 2.......... aerea nun e epis ee a ) only together 
with interest thereon from the date of demand at Government 
rates for the time, being in force on Government loans or, if 
payment is made in a country other than India, the equivalent 
of the said amount the currency of that country converted 
‘at the official rate of exchange between that country and India 
AND TOGETHER with all costs between attorney and client 
and all charges and expenses that shall or may have been 


incurred by the Government ; 


WHEREAS ML OW aS Pi. a e ee Bole vee s: was 
granted study leave by Government for the period from 
ste low ORs Os athe Foote Sas LOWS. hitch ustream eens eae in 
consideration of which I executed a bond dated ............ 
for Rs. ..--- Oy ENS Ch Rc rae Moen Sh ey UPEES AK SAR eR ee 


Bengal ; 


AND WHEREAS the extension of study leave has been 
granted to me at my request until ........0...........5. ; 
ò 


š AND WHEREAS for the better protection of the 
Government I have agreed to execute this bond with such 
condition as hereunder is written ; 


iAgp. 5 


App. 5 


il 


NOW THE CONDITION OF THE ABOVE WRITTEN 
OBLIGATION IS THAT in the event of my failing to resume 
duty, or resigning or retiring from service or otherwise quitting 
Service without returning to duty, after the expiry or termination 
of the period of study leave so extended or any time within 
a period of three years after my return to duty, I shall forth- 
with pay to the Government or as may be directed by the 
Government on demand the SaldysumlofeRss een evans 
GRIPE 2 age SS Susu ese yE ee s ) 
interest thereon from the date of demand at 
for the time being inforce on Government lo: 


AND upon my making such payment the above written 
obligation shall be void and be of no effect, otherwise it shall 


be and remain in full force and virtue, 

The Bond shall in all respects be governed by the laws of 
West Bengal for the time being in force and the rights and 
liabilities hereunder shall, where necessary.” be according] 
determined by the appropriate Courts in India. y 


The Góvernment of West Ben 


ans. 


gal have agreed t z è 
stamp duty payable on this bond. Ë 9 psan thè ; 


Signed and dated this 


E S ORO O S tie, ste s 


one thousand nine hy 


day of 
ndred and 


Signed and delivered LPN GG ase ona a 
in the presence of UNO en On Beaton ae 


Witnesses: 1. 


` ACCEPTED 


for and on behalf of the 
Governor of West Bengal. 


Form 4 


[See Rule 4(4)] 


BOND TO BE EXECUTED By 
EMPLOYEE NOT IN PERMANENT EMPLGRNMENT 
PROCEEDING ON STUDY LEAVE Y, WHEN 


KNOW ALL MEN BY THESE ‘PRESENTs THAT 


> Tesident of 
Matai Sella 82.055 at pret employed as © district. of 
o 


Oy 


son|daughter Of ................. sis. ett eee tees 
PL tae Wat elo hee nals ta elise di (hereinafter;called 


o 
“the sureties”) do hereby jointly and serverally bind ourselves 
and our respective heirs, executors and administrators to pay 
to the Governor of West Bengal (hereinafter called “the 
Government”) on demand the sum of Rs. -.--.+-+2+++ trr. 
(Rupees ............. eet eee ees ) only together 
with interest thereon from the date of demand at Government 
tates for the time being in force on Government loans or, if 
payment is made in a country other than India,, the equivalent 
of the said amount in the currency of that country converted 
at the official rate of exchange between that country and India 
AND TOGETHER with all costs between attorney and client 
. and all charges and expenses that shall or may have been 
incurred by the Government ; 


WHEREAS the obligor is granted study leave by the 
Government ; š 


AND WHEREAS for the better protection of the 
Government, the obligor has agreed to execute this bond with 
such condition as hereunder is written ; 


AND WHEREAS the said sureties-have agreed to execute 
this bond as sureties on behalf of the above bounden ; 


NOW THE CONDITION OF THE ABOVE WRITTEN 
OBLIGATIONS IS THAT in the event of the obligor Shri| 
faili 


Shumat Kumari |). rs... sort ak 


to resume duty, Ë 
service without returning to duty, after the expiry of termina- 


tion of the period of study leave or at any time within a period 
of three years after his return to duty, the obligor and the 
sureties shall forthwith pay to the Government or as may be 
directed by the Government on demand the said sum of 
RRC a a Sea ATELA SNo AAEN (Rupees SO = RO 
eeeeees ) only together with interest thereon 


from the date o 
being in force on Government loans ; 


AND upon the obligor ShrilShrimati|Kumari........... ayy 


andlor ShrijShrimati/Kumari .......... 
PPLE gan ae ALY s aE andjor Shri/Shrimati|Kumari 
i the sureties aféresaid 


making such payment > WI 
void and be of no effect, otherwise it shall be and remain in 


full force and virtue : 


PROVIDED ALWAYS that the 1 
or discharged by reasons of 


hereunder shall not be impaired aso 
time being granted or by any forbearance, act or omission of 
the Government or any person authorised by them (whether 
with or without the consent or knowledge of the sureties) nor 
shall it be necessary, for the Government to sue the obligor 
before suing the sureties ShrilShrimati|Kumari -............. 

e ce eer and Shri!Shrimati/Kumari ........5... 
Sal i or any of them for amounts due 


hereunder. 


e liability of the sureties 


© 
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hall in all respects be governed by the laws of 
West ‘Benoat for the time being in force and the rights and 
liabilities hereunder © shall where necessary be accordingly 
determined by the appropriate Courts in India. ‘ 


The Government of West Bengal have agreed to bear the 
stamp duty payable on this bond. ; 


Signed and dated this 


Signed and delivere, 
Shrimati|Kumari 


aang eiA uya n Sa Pusa in the 
presence of 
OCS ea EAEE uA PAN A 

Signed and delivered by the surety àbovenamed Shri! 
Siren Sekh CS de ah awe Suen in the 
Presence of = 
Rees AW Wee tem vomit EELA TE ile a. 

2 


Signed and delivered 
Shrimati Kumari 


Presence of 
Witnesses: 1, 


by the surety abovenamed Shri! 
asss CA AOA I in the 


ACCEPTED 


for and on behalf of thè 
Governor of West Bengal. 


‘Form 5 


[See Rule 4(4)] 


BOND TO BE EXECUTED BY A GOVERNMENT 
EMPLOYEE NOT IN PERMANENT 


EMPLOY, WHEN 
GRANTED EXTENSION OF STUDY LEAVE 


‘KNOW ALL MEN BY THESE PRESENTS, THAT 


122. a a a SP PPP tPS SAWKAQ: : s Tesident of 

HARE tite SEM esa WIMA Wiwa In the District of 
(SL, u SA MOP SSW ONS at prescnt employed as 
ae bar. ot: in the Department|Office as... PATA EAR 
(Berelnafte called. “the obligor”) and Shri|Shrimati|Kumari 
toe RE iy e A sonjdaughter of i. o L EEA 
rt | oa and ShrilShrimatilKumari |||) )°" "°° 
cheteiuatter called “the sureties”) do hereby joint] 


y and severally 


bind ourselves and our respective heirs, executors and adminis- 
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trators to pay to the Governor of West Bengal (hereinafter 


[Ang- S 


called “the Government’) on demand the sum of Rs : 


(Rupees W nterest 

4 EE A AN RA T O O ) only togethe i i 

Š ge r with 

thereon frc m the date of demand at Government rates for the 

time being in force on Government loans or, if payment is 
` 


the official rate of exchange ji 

ti change between that count i 
AND TOO san with all costs between rhe a eae 
z all charges and expenses that shall or Pas 
incurred: by the Government; gas aye sen 


WHEREAS -the obligor was 

Government for the period from Branted study ee by the 
in consideration of which he executed a bond 

for RS see .... (Rupees ae eae GET eee aoa 
in favour of the Governor of West Bengal ; chalet Sa 737 ) only 


AND WHEREAS the extension of 

granted to the obligor at his ae eee Hasgucce 
AND WHEREAS for the better protectio ai 
‘ment, the obligor has agreed to execute OB p noveen 


zondition as hereunder is written ; 


AND WHEREAS the said sureties hay is 
“his bond as sureties on behalf of the above ea E area 


Shrimati/Kumat! `: š TONA GOMES Ao q: 
duty, or resigning from service or otherwise quitting servi 
ing to duty after the expiry or tera tion of TA 


extended or at any time within a period 


of three years ate". 
guretics shall forthwith pay to the Government or as may be 
Government on demand the said sum of Rs. 


directed by the 

EMRE aa eN (Rupees aa a Arus e eae) Only, 

together WI interest thereon from the date of demand at 

Government rates for the time being in force on ovement) 

joans. 

AND upon the obligor Shri|Shrimati|Kumari .... 

US ee Perea andlor Shri[Shrimati|Kumari =. = - + - seee 

RR the sureties aforesaid making such pasar 
ligation shall be void and be of nani 


the above written o all | 
hall be and remain in force and virtue : 


PROVIDED ALWAYS that, liability of the sureti 
hereunder shall not be impaired or discharged by reason oe 
ç granted or by any D ass act or omission of 
tment OF any person authorised by them (wheth 
the Gove out the consent of knowledge of the sureties) ‘oe 


A w 
with of he necessary for the Government to sue the obligor 


shall it i|Shrimati | 
: sureties ShrilShrimati|Kumari ....... N 
before suing MP ong ShrilShrimati|Kumari TE ECR E 
hem for amounts due hereunder. 
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i y the laws of 
d shall in all respects be governed by th 
West | Beal for the time being in force and the rights „and 
liabilities hereunder shall where necessary be accordingly 
determined by the appropriate Courts in India. 


The Government of West Bengal have agreed to bear the 
stamp duty payable on this bond. 


Signed and dated this ............ dayiofy eben. 
ene thousand nine hundred and 


Signed and delivered by the obligor above named Shri] 
Shrimati|Kumari ....-.............. aR in he presence 


jo 
Witnesses: 1. 


Signed and delivered by the obligor abovenamed Shri! 
Shrimati|Kumari 


BUST OS aonad A LC us a k in the 
Presence of k 
Witnesses:; WO ies aars eea EE ran a. 

Jp.) d Eo AAA A 

Signed and delivered by the surety abovenamed Shril 

Shrimati|Kumari an s Ta O AT U, in the 
presence of ° 
Wynitiessest: ads soe Oh ken a 

3 


ACCEPTED 
for and on behalf of the Governor 
of West Bengal. 
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APPENDIX No. 6 


GOVERNMENT OF WEST BENGAL’ 
FINANCE DEPARTMENT 
Audit Branch 


NOTIFICATION 
No. 2888-F. 
Calcutta, the 7th August 1959 


In exercise of the powers conferred by the proviso to Article 
309 of the Constitution of India, the Governor is pleased to 
make the following rules regulating the conditions of service 
relating to conduct of persons appointed to public services or 
posts in connection with the affairs of the State, namely : 


RULES 


1. Short title and applications.—(a) These rules may be 
<: ed the West Bengal Government Servants’ Conduct Rules, 
1959 They shall come into force with effect from the 7th day 


of August 1957. 
hall apply to the members of Police and Jail’ 
EO saq the purview of the Jail Code : 
i that nothing in these rules shall apply to persons 
SE any all-India service- : 
2 pefinitions.—In these rules, unless the context otherwis. 


raul ay hority” in relation t G 
à inting authority in relation to a overnment 
(a) Appa yee ‘means the authority empowered :to make 
appointment to the service or post held by him 
yy for the time being : 
, 
7 t in respect of a Government employee referred 
Provided tra Explanation I or Explanation II of clause (d), 
` : ; the appointing authority shall be the appointing 
authority in respect of the post or service held by 
him substantively, before his services were placed 
at the disposal of, or transferred to, the body or the 


` Ë Government referred to in those Explanations. 


A 


s «foreign service” means service in which a Govern- 
©) Eee employee receives his pay with the sanction of 
`. Government, om any source (including - the 
revenues of a local fund) other than the consolida- 
ted fund of the Government of India or of a State 

Government. 
means the 
” means any person appointed 
or post in connection with the 


-nment” Government of West Bengal. 
ament employee 
public service 

the State. 


i O co 


d) “Gover 
C 
añairs O 
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Explanation I.—A Government em 
`- to be a Government 
services have, for th 
foreign service at the 


ployee shall not cease 
employee merely because ‘his. 
e time being, been placed on 
disposal of a company, corpo- 
ration, organisation or local authority and his Pay, 
allowances, or other benefits are drawn from Sources. 
other than the consolidated fund of the State. 


(e) “Members of the family,” jn relation t 
employee, means— oia Governmeat 


G) the wife, child or step-ehild of such 


employee whether residing with him Government 


where the Govern: 


or not ; 
husband; but do 


ment employee is a wo an the 
r m: 
es not include— 


(1) a wife or husband legally separat AINON 
her; and ` y Separated from him >a 


(2) a child or step-child who is no longer, 


dependënt on him or her or of whose creed? 
he or she has been deprived by law; and H 
(i) any other person related, whether | bl 
. marriage, to the Government sa d 10 the 
Government employee's wife or husband 
wholly dependent On such Govern 


ment employee. 


(f) “State” means the State of West Bengal. 
3. General.—Every Government empl 

s atte 2 2 ; ployee shall, at an 

times, maintain a very high standard of integrity, i HRS 

devotion to duty. gnily, impartiality and: 


4, Improper and unbecoming conduct —N 
employee shall behave in a manner Which is Naot 
unbecoming of a public servant: and derogatory to ten 
of Government. Prestige 


Explanation I—Any Government employee who takes 
in a demonstration of any kind in a Public street Which inter. 
feres with the movement of people or traffic or involves any 
other offence, shall be deemed to be behaving in a m 
which is improper and u selis of a public servant and 
derogatory to the prestige of the Government, š 
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*Explanation II.—A Government employee who. while 
present on any premises including any open space under the 
control of the Government, holds or participates in meetings 
without prior permission of the (Government or holds any 
demonstration or raises any slogan or indulges in objectionable 
writtings or disorderly conduct or interferes in any way with 
the smooth running of office work, shall be deemed to be 
behaving in a manner which is improper and unbecoming of a 
public servant-and derogatory to the prestige of the -Govern- 
ment. : ; 


+4. Consumption of intoxicating drinks and drugs.— 
A Government employee shall— 3 


(a) strictly abide by any- law relating to intoxicating drinks 
or drugs in force in any area in which he may” 
happen to be for the time being; 


(b) not be under the influence of any intoxicating drink 
or drug during the course of his duty and ` shall 
also take due care that the performance of his 
duties at any time is not affected in any way by 
the influence of such drink or drug; 


(g) refrain from consuming any intoxicating drink or drug. 
š. in a public place; 

as not appear in a public place in a state of intoxication; 

(e) not use any int yxicating drink or drug to excess. 

Explanation 1.--For the purposes of this rule, ‘Public Place’ 


s any place of premises- (including a conyeyance) to which 
mea bic is or are permitted to have access, whether on 


payment or otherwise. 
non DS phe term Ube Piace' also means any 
s su either on payment of some. consideration 


to which ublic, i 
e AES pas a right to access and includes hotel, bar, 
réstaurant, mess, club, cinema or theatre etc. Thus, for 


vation of the question whether any place or premises 

brane area ‘Public Place’ within the meaning of the rule, the 
accessibility of the place or premises to members of the public 
In other words, even in the case of | 


is the deciding factor. ; 
clubs exclusively open to members only, if non-members are 
permitted by the clubs to be invited as guests of members, W 


would legally amount to the club authorities permitting access 
to the public. Then: the club will be a public place not only 
for the non-members guests but also for the members so that 
the restriction as fo consuming any intoxicating drinks or drug 
would be attracted to the latter also. 


5 Cases: in which a Government employee or a relation 
of his is personally interested —Where a Government employee 
in the discharge of his official duties is called upon to decide a . 
I ich he or a relation of his 1s financially interested, 


in whic : x 
SN Mahe earliest possible opportunity, bring the facts to 


the notice of the authority to whom he is subordinate. 
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6. Use of Government vehicles and Safes—Subject to any 
tules and orders made in this behalf no Government employee 
shall use or permit any member ` 
Government vehicle not meant for hi 
cost of petrol, oil, lubricants, etc., 
any member of his family to use 
custody of his personal valuables, 


S use even on payment of 
nor shall he use or permit 
any Government safe for the 


Tmission o 


k f Governme 
itions as Go at 


a vernment may 
impose. 

Note.—If a question arises whether a Government employee's 
duties involve the carrying out of Scientific or technical Tesearch 
within the meaning of this rule,, the decisi 
shall be final. 


ion of Government 
9. Employment of oficial subordinates. No i 


employee shall employ any official subordinate 
domestic service. 


10. Gifts—(1) Save as otherwise provided in this 
no Government employee shall except with the pre 
of the appointing authority, accept eithe 


Government 
on regular 


T directly indi 
on his own behalf or on behalf of any other SAG ey 
any member of his family so to accept from Permit 


gift of more than trifling value : 


Provided that gifts of a value, Teasonable in 
of the case, may be accepted from relations 
‘or presented to such Persons on occ: 
anniversaries, funerals and religious fy 
or receiving Sa zin is & 

ligious or social customs ; acceptar g, : 
than those of a (müinp vale shoul er euch gifts other 
appointing authority and a gifts shall be qi Spor a 
a manner as he may direct. 


all oursumstances 


+S and personal fri 
sions s fri 


as 
nctions, when weddings, 


n sich 


i i hether an fi hi 
2) If a question arises w ype A a 
oot hae bd to him i of Pie Sin ange gale 
not, ift offered ‘to i a ting val an 
"Si be made i = appointing ces ma 
Government a sball be aN ecision of (he aPpointing 
authority thereon shall be : 


of his family to use a` 


` 


s a 
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Explanation—Whether. or not a gift should be treated as 
of a trifling value shall depend on who the donor is and the 
circumstances in which the gift is made. A gift exceeding in 
value 1|20th of the monthly emoluments of a Government 
employee or Rs. 20, whichever is less, from a person who is 
not his relation or personal friend shall ordinarily be regarded as 
a gift not of trifling value. Gifts from relatives and personal 
friends up to the value of 1|8th of the monthly emoluments of 
the Government employee or Rs. 50, whichever is less, or even 
up to the value of one-half of such emoluments or Rs. 200, 
whichever is less, on special occassions, such as mentioned in 


`- TApp- & 


the proviso to sub-rule (1) may be regarded as of trifling value. 


(3) If. a Government employee or any member of his 
family cannot, without giving undue offence, refuse a gift of 
substantial value, he may accept the same, but the fact should 
be reported by the Government employee to the appointing 
authority who may in his discretion either permit him or the 
member of his family to retain the gift or direct him to returm 
it to the donor or to deliver it to Government. : 


(4) Nothing in this rule shall be deemed to prevent any 
Government employee from sitting at the request of any public: 
body, for a portrait, bust or statue. 


Note 1—For the purpose of this rule, the following shall 
also be included amongst gifts, namely— ; 4 


(a) habitual use of vehicles or animals belonging to & 
person who is not his relation or a personal friend ; 


(b) travelling free of charge, in any public conveyance ; 
and ` 


(c) accepting, free of charge or without making adequate 
payment, any provisions Or supplies or other 
articles which a Government employee may receive 


from others. 


i ded.in any circums- 

ote 2.—No sanction shall be accor 
Rees to accept gifts of more than trifling value by a Govern- 
ment officer from the subordinates at the time of transfer. 
r. no objection to accept gifts from the sub- 


is, howeve r i S 
ie stall on the eve of retirement subject to the provisions. 


of rule 10 ibid. 
*j0A. Dowry.—No Government employee shall— 


(i) give or take or abet the giving or taking of dowry ; or 

(ii) demand, directly or indirectly from the parents or 
; guardian of a bride or bridegroom, as the case may 
be, any dowry. 


4 Jon. — For the purposes of this tule, “dowry” has 
ene meaning as in the Dowry Prohibition Act, 1961 (28 
of 1961). 
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Say he 7 rei in honour of Government 

11. unas sess smua shall, except’ with the 

avec, NGA of the appointing authority, receive ay 

preyIous sane or valedictory address or accept any testimonia 

SEVERED meeting or entertainment held in his honour, o; 

in MENE of any other Government employee : 
in the 


Provided that nothing in this rule shall apply to— ` 
r 


(i) a farewell entertainment in honour of. a Government 
1 


)1 t employee on the 
€ or any other Governmen 
oes of his retirement or transfer ; “and 


(ii) the acceptance of simple and ine 


“ expensive Entertain- 
ments arranged by public bodies 


or institutions, 
i buildings, roads, bridges, etc.—No Govern- 
12. Nae ae without the previous Sanction of his 
ment emp RT allow- any buildings, roads, bridges, parks 
appoioung SOHO such as hospitals, schools or colleges to 
at A ~ 
be pained after him. 


a 'iptions.—Save, as otherwise rovided in this 
13. ee age employee shall, except us accordance with 

rule, ee S of Government as may be issued fon fine oe 

Bu OnE a ask for or accept contr ne {0 time 

RRE himself with, the raising of 

any object whatsoever. 


Note.—See Annexure IT for clarification. 
OLE.—SE : 
14. Lending and borrowing.—{1) Subject to 


d (3) below, no Government 
Eau the erent sanction of the ap 
exce 


the provisions 
-at employee shall 
Pointing authority 
(a) lend or permit any member of his family to len 
aj 


d 
: ey (whether with or without interest) ff 
G) iene possessing land or valuable Property cy 
carrying on business or Tesiding within the locat 
limits of his authority ; or 


(ii) money at interest to any other Person : 


Provided that he may make an advance o 


i i T Permit any 
member of his family to make an advance a 
pay to a private servant or give a loan 


any member of his family a 
small amount free of interest to a Personal frie 
or relative, even if such person possesses kad 
or valuable property or carries on usiness S 
resides wifhin the local limits of his authority, 


t permit 
to make A permit 


(b) save in the ordinary course of busine 
s 


+ SS with a bank 
a firm of standing, borrow Money from 
Stewie place himself under a pecuniary o 
o 


idi ; Y obligation 
ny person Tesiding, Possessing land or valuable 
to a 1 or carrying on business within the local 
fne a his authority or any other per 
1 


son with - 


ip 
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whom he is likely to have official dealings; nor 


[Apa. 6 


shall he permit any member of his family to enter 


into any such transanction : 


Provided that he may accept or permit any member of 
his family to accept a purely temporary loan of small 
amount, free of interest, from a personal friend or 
relation or operate a credit account with a bona 
fide tradesman. ; 


(2) Sub-rule (1) in so far as it relates to the lending to or 
‘borrowing by Government employees from Co-operative 
Societies as defined in the Bengal Co-operative Societies Act, 
1940 (Bengal Act XXI of 1940), shall be subject to any generai 
© special restrictions or relaxations made or permitted by 
Government. 


(3) When a Goverñment employee is appointed or transferred 
to a post of such’a nature as to involve him in the breach of 


` any of the provisions of any of the aforesaid sub-rules, he shall 


fosthwith report the circumstances to the appointing authority 
through the usual channel, and shall thereafter act in accordance 
with such orders as may be passed by him. ⁄ 


15. Movable, immovable and valuable property.—i1) No 
‘Government employee who is in any way connected in his 
official capacity with the disposal of any kind of property, 
movable or immovable. at a sale on account of Government dues 


or under the order of the Court or otherwise shall either himself’ 


-or through any “benamdar” acquire or attempt to acquire any 
interest in the property scld or shall permit any member of his 
family to do so 


(2) No Government employee shall, except with the previous 
(knowledge of the appointing authority— ~ 


(a) Acquire or dispose of any immovable property by- lease 
mortgage, purchase, sale, gift or otherwise, either in 
his own name or in the name of any member of his 
family nor shall he permit any member of his 
family to do so. ` 


4b) Enter into any transaction concerning any movable 
property exceeding one theusand rupees in values, 
whether by way of purchase, sale or otherwise, nor 
shall he permit any member of his family to do 
so: 


-Provided that, in either case, any such transaction con- 
ducted otherwise than through a regular or reputed 
dealer shall require the previous sanction of ¿he 
appointing authority. 


4c) Allow himself or any member of his family to be a 
“penamdar” for the acquisition of any king of 
person. 


4 ` 14 
App. ĉj $ : ast 


(3) Notwithstanding anything contained’ in these rules, 2 
Government employee who is about to quit the station, district 
or other local limits for which he has been appointed may, 
without reference to any authority, dispose ‘of or Permit any 
member of his family to dispose of any of his movable property 
by circulating a list of it among the public generally or by: 
causing it to be sold by public auction. 


(4) Subject to the provisions of any general or Special order. 
every Government employee other than one in Group D 
(inferior) service,- shall submit to the appointing authority, in 
the form in the Annexure to these rules, a periodic return of 
the movable and immovable properties and other assets owned, 
acquired or inherited by him or by any š 


Provided that when a person enters Governm l 

the first time, he shall, within a period of three Rosas te 
joining Government service submit his first return showing | 
his assets as they stood on the Ist January immediately 
preceding the date of his joining ang shall at 


p there i 
periodic returns like all other Government after submit. 


employees. 

State Government decision in 
questions have been raised : 

Gü) whether a Government 

of properties, etc., of 

(which may. include 

necessarily dependent upon hi 

ii) whether a Government em loyee 4 

( the joint family (as describe above ane ot 

a ‘sebait of any Devottar Property’ has + y e: 

returns of such property; o submit 


Gii) whether a Government ‘emplo ee h 
returns of any property which he Has ano 
endowed for public use, charity, 

(iv) what it the definition of “Benamdar” menti ` 
Government employees’ Conduct Rule in the 
‘Instructions for filling up the Decl in c 
(Annexure to the Rules). aration 


A parents, etc., not 


submit 
as dedicat, $ 
ete. ; ed or 


After careful consideration of the 


oints rai 
Governor has been pleased to decide as EE raised, the- 


(i) a Government emplcyee should submi 
the properties standing in his osr s .9f all’ 
name of his wife, his children and depen E 

(ii) if'a Government employee or any member ni ; 
family derives any benefit from the “Devt his 
property it should be mentioned in the retin 

(iii) the property which has been dedicateq or end 3 
for public use need not be shown Ndowed 

(iv) as to the definition of “Benamdar” jt A 

) that “Benami” property and (Benen a Observeg 

known terms and as such ate 
clarification. 


Note 2.—See Annexure II for clarification. 


2 


member of his family : 


2 


x Tie __ u s 
+ 


11 
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l6. Speculations and invéstments——(1) No Government 
employee shall speculate either himself or through any 
“Benamdar” nor shall be permit any member of his family to 
do so. : F 

Explanation.—The following will be treated as speculation: 


G) the habitual purchase and sale of securities of 
- notoriously fluctuating value and ‘speculative dealings 
with the stock exchange ; 


(i) regular participation in gambling on the turf. < 


(2) No Government employee shall either himself or through 
any “Benamdar” make any investment which is likely to influ- 
ence or embarrass him in the discharge of his official duties nor 
shall he permit any member of his family to do so. 


17. Private trade or employment—(1) No Government 
employee shall, except with the previous sanction of the 
Government, engage in any trade or undertake any employment 
other than his public duties or carry on directly or indirectly 
any business or undertaking or use his position as a Govern- 
ment employee to help such business or undertaking. 


(2) A Government employee may undertake honorary work 
of a social or charitable nature or work of a literary, artistic 
or scientific character, provided that his official duties do not 
suffer thereby but the appointing authority may, in its discretion, 
at any time¥forbid him to undertake, or require him to abandon 
any such work, if it is in its opinion undesirable or likely to 
occupy so much of his time as to interfere with his official 
duties. 


Note 1.—Promoting the sale of shares of Companies as 
defined in the Companies’ Act, 1956 (I of 1956), or taking 


-up insurance agencies will be regarded as carrying on business 


for the purpose of sub-rule (1). Canvassing by a Government 
employee in support of the business of (a) companies as defined 
in the Companies’ Act, 1956 (I of 1956), and (b) an insurance 
agency, commission agency, etc., owned or managed by his 
wife or any other member of his family shall also be regarded 
as a breach of sub-tule (1). š 


Note 2.—An honorary chairmanship or honorary secretary- 
ship of philanthropic, charitable religious or co-operative 
societies is not employment within the meaning of this rule. 
The secretaryship of a club consisting mainly of Government 
employees does not constitute employment in the sense of this 
tule, provided that it does not occupy so much of an officer’s. 
time as to interfere with his official duties and that it is an 
honorary office. In all these Cases, however, the Government 
employee concerned may be required by his appointing authority 
to abandon the work either because the work is interfering with 
the official duties of the: Government employee concerned or 
because it is undesirable in any other way. 
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a fined in the Banking 
Companies” Act, T949 (Act X of 1949), 


1956 (Act I of 1956). 


Note—A Government I í 
promotion, registration or management of a co-operatiye society 
as defined in the Bengal Co-operative Societies Act, 
(Bengal Act XXT of 1940), or a literary, scientific or charitable 
society registered under the Societies Registration Act (XXI of 
1860), 


Overnment employee 
Ce or depart- 
nt unless the 


or such other Government 


St. 


š must submit’ his application 
for such an appointment through his a ointin it 
shall decide whether he may be pe pp S pri y who 


(3) Bar to candidature for dire 
eligibility for promotion —A Government emp 
lien for a conditional lien on a permanent post, 
for appointment by promotion to any other service Or post, 
shall not, unless otherwise provided “jn € recruitment rules 
relating to such other service oT post, apply for appointment by 
direct recruitment thereto : 


Ct appointment in cases of 


loyee having a 


2) Where a Government employee has been adjud 
He or when a part of the Salary of the S sn 
employee is being repeatedly attached or has been Continuous]y 
under attachment for a Period exceeding two ears, or j 
attached for a sum which in ordinary circumstances, ¢ 
be repaid within a period of two Yeats, the matter shall ise 
reported by the immediate Superior of the Government 
employee concerned to the appointing authority of the 
Government employee. The report shall show what is the 
proportion of debts to the salary ; how far they 


detract from 
debtor’s efficiency as a Government emp yee; whether the 


who is eligible ` 


annot’ 


Q 
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debtor’s position is irretrievable ; and whether in the circums- 
tances of the case, it is desirable to retain him in the post 
occupied by him at the time when the matter was brought 
to notice or in any other post under Government. 


(3) In every case under this rule, the burden of proving 
that the insolvency or habitual indebtedness is the result of 
circumstances which, with the exercise of ordinary diligence, 
the ae ear have ous or, over which he hadino 
control and has not proceeded from extravagant or dissipated 
habits, shall be upon the debtor. S š s: 


21. Submission of petitions —No Governmeñt employee 
shall submit any petition direct to Government or to any ker 
authority otherwise than through his immediate E EA 
superior and no Government employee shall send copies of such 
petitions to outside authorities that is to say, duthorities who 
are not directly connected with the consideration thereof (e.g. 
Ministers of other departments, Members of Legislature), 


Note.—A Government employee, wishing to press a claim 
or to seek redress of a grievance in any matter connected with 
the service rights or conditions shall address his immediate 
official superior or the head of his office or such other authority 
at the lowest level, as is competent to deal with the matter. 
An appeal or representation to a higher authority must ‘not be 
-made unless the appropriate lower authority has already rejected 
the claim or refused relief or ignored or unduly delayed the 
disposal of the case. When such’ an appeal or representation 
is made, it shall be submitted through the proper channel, 
though an advance copy of the appeal or representation ‘may 
at this stage, be sent direct. R 


A 22. Canvassing of non-Oficial or other outside influence,— 
No Government employee shall bring or attempt to bring any 
litical or other outside influencedto bear upon any superior 
authority to further his interests in respect of matters partain- 
ing to his service under Government. 


23. Unauthorised communication of information.—No 
Government employee shall,, except in accordance with any 
general or special order of Government or in the performance 


in good faith of the duties assigned to him, communicate directly . 


r indirectly to Government employees belonging t 

departments, or to non-official persons, or to The: s: 
document or information which has come into his possession 
in the course of his public duties, or has been prepared or 
collected by him whether from official sources or otherwise : 


Provided that nothing in this Tule shall be deemed to 
prohibit disclosure of any information or document by a 
Government employee to Ae Vigilance Commission, West 
Bengal, on 2 bona fide belief that the information will lead 
to checking corruption or other malpractices or in detecting or 


punishing delinquents. 
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2 iscussion of the policy or action of Government, — 
a tea employee shall, in any radio broadcast or in 
any document published anonymously or in his own name or 
ea ihe name of any other person or if any communication to 
the press or in any public utterances, make any statement of 
fact or opinion— ; 

G) which has the effect of an 
current or recent policy 
of the Central Gover 
any other State ; or 


y adverse. criticism of any 
or action of Government or 
nment or the Government of 


(ii) which is capable of embarrassing the relations between 
Government and the Central Government or the 
‘Government of any other State; or 

(iii) which is capable of embarrassing the relations between 
Sermon and the Government of any foreign 

tate : 


Provided that nothing 
statements made 
ment employee i 
due performance 


apply to any 
by a Govern- 
ity or in th 
of the duties assigned to him. z 

25. Connection with the press or radio.—(1) No Govern. 
ment employee shall, except with the Previous sanction of 
Government, own whollly or in part; or conduct, or Participate 
in the editing or managing of any newspaper or other Periodical 
publication. 


(2) No Government employee shall— 


(a) participate in a radio broadcast except wi 
previous sanction of Government, or Pt with the 


(b) contribute, without _the previous sanctio 
appointing authority, any article or write ano] 
eiher anonymously or in his own name el etter 
name of any other person to any newspa o the 
periodical: ` Paper or 

Provided that the no such sanctio; 

broadcast or such contribution 
or scientific character and does 
a Government employee is forbi 


n shall be re, 


is of a quired if 


purely literaly Such 
not contain any marg *tist 
dden by rule 24 to dac ich 
Note 1.—A Government employee who has been Ç 
deliver a broadcast talk shall while asking for thessanon 
Government under sub-rule (2) report the aq anction of 
department of Government under whic ie aie 
subject of his proposed talk, whether it is connect d yed the 
official work or not. Wi N 


Note 2.—If the talk is on a Subject direct] pa 
connected with the official work on whith he Ë = indirectly 
employed or on which he has been em 
to the administrative department of G 
he is employed the full text of the 
the talk shall not be delivered 
of Government, 
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26. Taking part in politics and ; ⁄ 
Government employee shall be a member Se ig are No 
associated with, any political. party or any organisation which 
takes part in politics nor shall he take part in AN ch 
aid of, or assist in any ‘other manner, any political See hare 


or activity. 
(2) No Government employee shall canvass or otherwis 
his influence in connection with or stand as A 


interfere or us 
candidate or take part im an election to any legislature or local 


authority : 
Provided that— ra 
(i) A Government employee qualified t I 
e ) I o vi 
election may exercise his right to aces allen 
he does so, he shall give no indication of the 
manner in which he proposes to vote or has soei 


(ii) A Government em loyee shal 
contravened S manas Pact Ps eee 
only that he assists in the conduct of FN Section 

in the due performance of a duty imposed TRA 
by or under any law for the time being in ER 


Note 1.—The display by a Governmen ° 
person or vehicle or residence of any bray Ployee og HS 
amount to use his influence in connection with Ma ol shall 
within the meaning of this rule. election 
Note 2. A Government employee who has š 
that attempts are being made to induce Rte akuna 
provisions of this rule by or on behalf. of an official superi the 
superiors shall report the facts to the Chief Secret: ene š Or or 
Government of West Bengal. : o the 
Note 3,—Proposing or seconding the nominati A 
candidate at an election or acting as a palling NSS a ad K A 
deemed as an active participation in the election. be 
Note 4,—If any question arises whether an 
activity falls within the scope of this rule, Ps aes or 
Government thereon shall be ` ion of 
Mh Demonstration and strike.—(1 
hall make any CT aaa in fy Coe 
g 


employee $ 
P. y ditions of service. 


his con! 
Government employees shall n i 

(2) +g their conditions of Reece “he Rao ee 

y 


for discussing oan : 
mployee participate in any such meeting or public 


Government © 
discussions- 
@) No Government employee shall— 
if or participate in any demonstration, 


: engage, it ° d gee 
(i) ene hich is prejudicial to the interests of the soverei 
id integrity of India, the security of thi Peel 
friendly relations with foreign States, public cae 
id er, 


[App 6 


App. 6] 


SS aoa 198 


R A i 
cency or morality, or Which involves contemp 

a Court: defamation or incitement to an offence, or 
< 


indication of acts and character 

ee eon No Government employee shall 
empl a sanction of Government, have reg, 
pa the press for the Vindication of an 
been: the subject matter of adverse cri 
defamatory character. 


of Government 
> except with the 
ourse to any court 
y Official act which has 
ficism or an attack of 

tion.—Nothing in this rule 
See Ak Government employee from v 
P erueten or any act done by him in his 


Evidence before C. ; or any other aut 
(1) Say as provided in sub-rule 3 


hority, 
ith the preyj gia ti n Yernment employee 
sept: Š ans Sanction o| the ointin 
EE as evidence in connection Wi Pp 


< the g 
z Ç any inqui 
by any person, committee or authority, Y Inquiry Conducted 


(2) Where any sanction has been accorded un als 
(1), no Government oyee giving Such evidence sha; 
A i ctio; Ve 
Rn aysa nt or © Central 
Sone or the Government of any other Stata, a 
(3) Nothing in this rule shall apply to— 
aN eas iven at an ingui bef l 
ey Revadence, salve Y before an authorit 
ointed by Government, b ; y 
State Legislature ; or y Parliament or b 
(b) evidence given in any judicia] ingy om 
Vidence given at an ; departmental Fake 
(e) Š authorities subordinate to Governa Ordered by 
; ridges. No Gove 
30. Bigamous marriages ernment an 
has a wife living, spall contract another marriage wine, Who 
obtaining the permission of the appointing authority Hat first 
standing that such Subsequent Marriage rmissiblo “ge With. 
personal law for the time being applicable to him, 
. Joining of Associations by Governme,, b 
N E employee shall join or continue g b Ployees __ 
AE Association the objects or activities 


ea 
š : Of Which ie Member 
cial to the interest of the Sovereignty of India or p 
or morality. i 


ceptance of employment during Teh 
H msn. on leave may not tak, an E 
m 


ioe TA Go 
Hi Service o Vern. 
ployment without the prior Sanction of ` T accep 
em 


any 
or, if the Proposed Servi 

(a) ihe ee in ‘India, ; and oe E “™Ployment - 
ies elsew Sole? 

lies x ) his appointing authority, if 4h 


z © *Proposed Servi, 
loyment lies in India: ice or 
emplo 
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. Provided that a Government employee who has been 
4 granted permission to take any service or accept any 
employment under this rule during any leave prepara- 

tory to retirement, shall be preciuded, save with the 
specific consent of the Governor, or the appointing 
authority, as the case may be, from withdrawing his 
request for permission to retire and from returning 


to duty. 
Note—This rule shall not be construed as permitting a 
Government employee who avails himself of leave on medical 
grounds to- undertake regular employment during such leave. 


33. Control of Government employees Outside India.— 
Government employees visiting foreign countries whether on 
official duty or private affairs, continue to be subject to all the 
provisions of the West Bengal Government Employees’ Conduct 
Rules, 1959. They shall not therefore give expression to views 
on India or foreign affairs in a manner contrary to these rules 
and in particular make any written or oral statement in the press, 
on the platform or over the radio without the specific prior 
consent of the Head of the Indian Mission accredited to the 
country visited. 

34. Interpretation —If any question arises relating to the 
interpretation of these rules it shall be referred to Government 
whose decision thereon shall be final. 

_ Repeal and saving.—Any rules corresponding to these 
rules in force immediately before the commencement of these 
rules and applicable to Government employees to whom these 
ites apply are hereby repealed 

provided that in respect of anything done, any act committed 

ee omission made by any Government employee before the 
commenceme t of these rules, the rules regulating the conduct 
t employees which were in force when the thing 


vernmen es 
of Go ted or the omission was made, shall 


one, the act was commit 
ey eed to continue rnd to have always continued to apply. 


` 


By order of the Governor, 
H. N. RAY, 
Secretary to the Government of West Bengal. 
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ANNEXURE I 
[See Rule 15(4)] 


Name (in full) of Officer ..-.----+-*+-7 > 

Designation viel IA AA 

Substantive Pay ........ eset 
Specia Pay s sss 

INSTRUCTIONS FOR 

ik (a) Every Government employee employed under the 

f West Bengal, other 


ol of the Government o 
shall submit to the proper 


than a person in inferior service, 
e movable and immovable 


authority an annual return of th 

V: i r inherited by him, or his wife 

or dependants or held on lease o ither in his own 

i r of his family or of any 

other person. ly to member of the 

All-India Services who are_gove f Rute 16 
(Conduct) Rules, 1968. 


of the All-India Service 
always refer to the 


n of Assets must 

f the current year. Any asset acquired between 

the 1st January and the date of declaration should not ordinarily 
i i of doubt regarding 

tion may be entered for the 

r but should be repeated in_the declaration of the 

It is best to gubmit the Declaration of Assets as 


next year too. t 
Day as possible. 


soon after New Year's 
on who has entered Government Service for the 
bmit the return within three months of his 
joining Government t should relate to his assets 
as they stood on the Ist of January immediately preceding his 
date of joining.’ 
2. If there is no change of assets on the 1st January of the 
previous year the declaration should never be nil. There should 
be a fresh Declaration of Assets in full as on the 1st January 


of every year. ; 
y artion of Assets must show the assets belonging 
to the Government employee even though they may stand in 
the name of his wife (in the case of a male Government 

other dependants or benamdars, and must 


loyee), children, d 
empoy ) the assets belonging to the wife of a male Government 


also show the t 1 
employee or to his dependants even though they are acquired 
by the wife oF dependants in their own right. 


Ann. q 


by 154 


SS difficulty arises regarding the declaration of 

AE Oe employee’s wife (in the casé of a male 
EERE employee) or dependants, the matter should be 
reported to Government with full particulars and furher 
instructions sought. 


4. Any officer making a declaration discovered to be 
materially incomplete, misleading or false will earn for himself 
the penalty of immediate Suspension, drawing up. of proceedings, 
which may ultimately result in dismissal from Government 
Service with forfeiture of pension and all other discretionary 
benefits. A subsequent explanation that the failure strictly to 
comply ‘with the instructions or the Presence of material defects 
in the declaration were by oversight or ignorance will not be 
accepted. Ambiguity in a declaration Must be avoided as any 
ambiguity will be liable to be interpreted against him, 


5. In declaring shares and stocks and other _ securiti 
jewellery, motor cars, motor cycles, refrigerators, other yale 
movable articles ‘and immovableipropsniy,, the actual price paid 
by an officer must -be mentioned, whatever the face v aee 
depreciation ‘might be. Movable articles costing Jess than Rs 
500 for each item need not be me s s 
Part A(1), 6 of Parts A(2) and AG), and 5 of Parts B(1) ana B(2) 
of thé form of Declaration of Assets, the manner Reece 
of thé property must be clearly and ee tion 
whether the property was acquired savings from 
the Government employee’s salary ome frem e: 
other source, or by loan in cash or by inherits U 
by any other perns tos Re ee If an i 
movable property 1s i cess of acquisition, for 
a piece ot landed property which is being Aa at sample, 
ments or under one of the various. mortgage Schemes, ç aS 
car or a refrigerator or. other pieces of furniture or iewell a 
are being paid for under a hire-purchase Scheme in instalm ery 
or are mortgaged while being acquired, the full parties 
such properties should be given even though the title to E 
property may not yet have devolved Upon the Governm A 
employee making the declaration. Tt is mMcumbent y on Pot 
declarant in such cases to state the amount ie 
televant date for the ‘purchase of the particular Property o the 

6. In declaring Insurance Policies,- the number of 
or policies, the amount of Insurance, the name and adarË 
the Company, the number of years during which oa SS of 
to be paid must be mentioned. Fully or partly paid-up Polic: 
Single or Limited Payment Policies must be descri AG 
Any omission in this respect will be liable to be inte sasa 
an attempt to conceal real assets. „The names and addres s. 
of the Banks of the declarant and his dependants together With 
the nature and number of the accounts should be given, th 


declaration. must be made in thee 
Prg es d the prescribed declaration at the foot of bed 
page must be signed. 


immovable ç; ` 
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8. If in the declaration it is not i i 
À possible to giv 
statement of every assets as it stood exactly on a ig) Tana 
the statement should. be correct to the nearest date and AN 
ste aoe be oO (Sometimes it is difficult to get i 
precise statement o ank-Accounts, f 
De ait RTAS or example, as they stood 
9. A Government employee whose service i 
` men e is 
temporarily at the disposal of the Central or any Rees 
Government or any other authority should be required to submit 
ration of Assets to the Government of West Bengal 
mentioned in brackets in th 
ly illustrative and not meant 


the Decla 

10. The categories of assets 

rinted declaration form are mere 
to be exhaustive. 

P la cea pre : 

- A—Immovable roperty— 1) Lands, (2) Houses, record 

and full address including the number of municipal holding 

municipal areas and C.S. Plot numbers, 


with street and Jane in m à 
number, yillage, union, thana, subdivision and 


12. In column 6 of Al and column 4 of A2, please 
the full value of, the land and the house. If the eae eee 
yet been determined please state how much has generally been 
oii i case of a building, state the actual amount of money 
that has been spent up to Ist January or as near that date as 
n if the construction may be incomplete or just 

e case of land, please state the amount of loan 
ken in cash, and in the case of house the amount óf 
ya sh or kind including the value of materials 


mia of this Declaration of 
aeta 5 ar for assets as they stood 
Assets 18, anuaty of that year, Gazetted Officers will 


the previous st Janu: 
sont ese declarations by 
in double sealed cover: 


expense in (Ores in 
iti arie: n 
rities /Secre The outer se ed cover will be addressed to the 
rities /Secretartes in- charge of administrative 
concerned ani should not contain any indication 

of the contents. e inner sealed cover should contain the 
name of the officer, his service, rank and address and a 
f the date for which the declaration stands (in the 
Declaration of Assets aS they stood on 1st January 
i of the declarations the appointing 

overnment should send them to the 
ive department concerned who will 
under his, custody. Non-gazetted 
declarations in sealed cover to their 
respective : for safe custody, the. above instruc- 
ing followed mutatis mutandis. Government employees 

ol o supply more, than ore ry of the return 

are D tructions for submission of returns in duplicate; triplicate, 
i 2 


[Ann. i 


ise location in column 2 of Schedule 


Ann.1] 


‘Serial | Pre- 
No. | cise 
loca- 
tion 
1 2 
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A—Immovable Property 


(1) Lands 
i | | In whose 
1 | name (wife, 
Area | Nature | Extent | Value | child, depen- | Date and Remarks 
- | ofland: of | dent, other | manner of 
interest relation or | acquisition 
| benamdar) 
| the asset is 
3 4 5 6 | 7 8 9 
a Se ts 
è 


No. |location 


interest 


(2) Houses 


Š In whose name (wife, 
Serial | Precise 


Extent of | Value 


ghild i: dependent, 


D: Rem 
other relation or maana S E) 
benamdar) the asset 
is 


acquisition 
4 ' 
EENIGE TRN S ie 
hd eel 


Signature of Declarant 


157 “ [Ann. | 
(3) Immovable Properties of Other Description 
(Including mortgages and such other rights) 
| | In whose name 
z 4 1 | (wife, child, depen- 
Brief | Extent of| value | dent, ofher relation} Date and] Remarks 
descrip- | interest or benamdar) the | manner of = 
tion _ asset is acquisi- 
. | tion 
4: | 5 j AE E 
* 1 — 
t | > 
= | | 
(ie ieee s CaaS AAN 


(1) Cash, Bank Balance, Credit, 


Soria | Descrip- | Value 
No. | tion of 
item 
3 
ae 


1 2 
* — n | 
Ly 
\ 
vig vase trees 


B—Movable Property 
Insurance Policies, Shares, Debentures, etc, 


| | 
In the case of 


In whose name Date and | Remarka 
(wife, child, loan the name | manner of į 
dependent, of the person | acquisi- 
other relation | from whomthe| tion 
or benamdar) | loan was taken I 
the asset is | and the rela- 
tionship of the 
loanee with 
that person! 
4 4A 5 š 
ss |; Nad at 


Signature of Declarant 


i d 
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(D, No subscription box should be placed in any public a 
i (Rule 15) 


The phrase “dispose of any immovable property by lease” i 
West Bengal Government Employees’ Conduct Rules, 1959, incl 15 of the 
a house, whether in whole or part, to a person on a monthly rent. S letting out 
immovable property is a transfer of a right to enjoy certain BORE A lease of s., 
a certain time, express or implied or in perpetuity, in consider ga made for 
to be rendered periodically to the transferor by the transferee The of money 
is called the lessor, the transferee is called the lessee and the he transferor 
rendered is called the rent.* mens ae 


The 20th May 1970 A. BHATTACHA y 
HAR YA, 


A. 
Superintendent and Rene DB, 


mi 
Afaia Cet of Legal 


The*20th May 1970 


sa 


$ 


1P, D. Memo. No. 1156 (175)F., dated 15th T 
SE 


119 
2F, D. Memo. No. 2122F., dated Iih Sune 6l. SN 


1970, 


161 EApp. 6A 
** APPENDIX No. 6A 


1, Short title, application and commencement—(1) These rules may be called 
the West Bengal Services (Duties, Rights and Obligations of the Government 
employees) Rules, 1980. 


(2) They shall apply to all employees ot che Government of West Bengal.: 


Provided that nothing in these rules shall apply to persons appointed to 
any All India Service and members of the Police, and Jail Staff falling under 
the purview of the Jail Code. 

(3) They shall be deemed to have come into force with effect from the 
Ist day of June, 1980. 


2. Definitions—In these rules, unless there is anything contrary to the 
context,— 


a) “appointing authority” in relation to a Government employee. me 
PP gnau i ployee, ans 
the authority empowered to. make appointment to the service or 
_ post held by him for the time being; 


(b) “Government” means the Government of West Bengal ; 


(e) “Government employee” means a person appointed to a service or 
post in connection with the affairs of the State : 


(d) “member of the family”, in relation to a Government employee, means 
the wife or husband, as the case may be, and the child or tha 
Step-child of the Government employee; 


(e) “public servant” has the same ‘meaning as in the Indian Penal Code 
(45 of 1860); = 


(f) “State” means the State of West Bengal; 


(g) “strike” means strike as defined in clause (q) of section 2 of the 
Industrial Disputes Act, 1947 (14 of 1947). 


3. Duties—The following shall be the duties of a Government employee :— 


(1) every Government: employee shall bear in mind that he is a public 
servant; he shall faithfully discharge his duties, shall always be- 
have courteously with the members of the public or colleagues 
with whom he has to come in contact in the discharge of his duties 
as a public servant and shall always try to help them in all possible 
we through quick and faithful discharge of the duties assigned to 

? 


"D 14 
(2) every Government employee shall in the discharge of his duties rise 


above all personal, political and other considerations and maintain 
integrity, impartiality and devotion to duty ; 


(3) every Government employee ‘shall, notwithstanding his personal views 

on any matter relating to State Policy and programme, carry out 

j faithfully the duties and responsibilities entrusted to him as a 
public servant ; 


12 


App. 6A] Mie 


(4) every Government employee shall practise, 
collective functioning in the interest of the 
and apply his personal initiative to the e 
duties ; Y 


Promote and encourage 
administrative efficiency 
flicient discharge of his 


(6) every Government employee (other than a Group D employee) shall, 
once in every year, submit in the Prescribed form to th inti 
authority a return of movable and immovable Prope: 
assets owned, acquired or inherited by him or any Member of his 
family. 


4. Rights—The following shall be the Tights of Governm 


ent employee :— 
(1) every Government employee shall have the right to form Associati 
Unions|Federative bodies of the employees ; noes 
(2) every Government employee shall have full trade union ri: 
the right to strike. The right to strike shall 
to compliance with the provisions laid down in Appendix ; 
Note.—The right to strike shall not, however, be available to the members 
of the W.B.C.S. (Executive and Judicial) and other allied executive 
administrative, medical, engineering and educational Services; ° 
(3) every Government employee shall enjoy full democratic tights except 
being a member of any political party. 


Explanation.—These rights do not however include any which ; ibi 
under the law of the land. !S prohibited 


ghts including 
; however, be subject 


(4) any Government employee may, with prior intimation to [ 


and subject to the conditions laid down in clause (7) ve authority 
these rules, participate in a ‘radio or televi 


Provided that nothing should be said in such prog 


ramme which— 
(a) incites communal andlor parochial feelings 


B 


(b) goes against the unity and integrity of the Country ; 


(5) any Government employee may contribute any literar ARER, 
writing or write any letter to any newspaper or periodica] entific 
to the provisions laid down in clause (4). 


5. Obligations—Every Government employee shall haye th : 
obligations :— e following 


Government employee shall commit an misconi 5 

ee in section 5 of the Prevention of Cormiption Ach toe i Bot down 
or take any gratification other, than the legal Temuneration of 1947) 
valuable things without consideration or for Consideration OF obtain 
knows to be inadequate, from Persons concerned in 
or business transacted by such Govern 


Proceedings 
y ment emplo: F 

in section 161 and section 165 of the Indian Benal coa detailed 
1960); ; E 


> Subject 


” 
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o Gove: 
rnment employee shall, except with prior s 
` anction of 
the 


appointing authority, 
by lease, mortagage, sale, gift or otherwise either in h 
er in his own 
name 


or in the name of any member i 
i e of his famil 
er t trr 
. ner ly th eee of ie Or purchase of 
ote —The movable or immovable Ë ale. T: e o 
nt A properties ow 
ghe anib, OS a ova Ea — e 
=: uni sa aa : 
not come under the provisions of this Se inherited by ‘cone 
3 of these rules ; use or clause (6) of will 
rule 
ernment employee shall lend 
ç id money to, D 
enoi mae business house E optan loan from 
official capacity directly > gader with whom 
irectly ; 


(2) ni 


memb 


he has to 
—A co-operative society shall not, however com 
e within 

the purview 


Note. 
of this clause ; 
(4) no Government employee who has a wif 
í Pea us e|hus' oka 
the es marriage withov obtaining PT living shall contr 
the first marriage in accordance with any le y the dissolutio; act 
in force oinin aqa eton N rie the time bak ioe 
e community to which ermissibl 
he or she € under 
belon 
gs; 


. any person 
(5) no Government employee shall emplo 
any private domestic or person: y or engage any s . 
than official business ; personal service or for ae eee for 
e oth, 
(6) no Government employee shall use or permit is 
a Government vehicle or a safe or any ut any, otber son t 
j for any purpose other than official busines 5: overnment pr 2 use 
; e 
(1) no Government employee shall except in accord ; perty 
or special orders of the Government comm ance with any 
directly to officials not concerned or SRE directly general 
ress any secret document or information ficial person or oE in- 
knowledge 12 course of his public duties ; at may come i ie 
8) no Government employee shall— š z 
(a) violate any law relating to intoxicating drinks 
(b) consume or | beseni the influence of any TA drugs; 
urse of his duty andlor in Ey pub arisk or drug 
c place ; 


during 

Government employee shall. withou 
rine i > t the 5 
appointin authority, accept cither di previous sanctio: 
ire eon 

own behalf or on behalf of any other aed or indirectly a ho 
5 trifling value ; son any gift of more th is 
Note.—Gilts jn conformity with religious 1 
the purview of this clause 5 social customs shall not co: 
J me 


(3) no Gov! 
an 


acquire or dispose of an 
y immovable 
Property ' 
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y Government employee 
secking redress of his or 
service condition shall 
level competent to deal with the 
matter or the authories superior to the office i 


A Government employee may, 


if necessary, 
application direct to the addressee, 


send an advance copy of an 


ly ‘Interpretation—If any question arises Telating to int i 
these rules, it shall be referred to the Governmen: Arjin a tation of 
shall be final. š 


nt whose decision thereon 


7A. Rules not to be in derogation of the West Ben al Gove , 
Conduct Rules, 1959— Nothing in these rules shall Ge constried jo eam 
derogation of the provisions of the West Bengal Government Servants’ Conduct 
Rules, 1959, 


8. Repeal and savings—(1) Subject to the of 
the coming into force of these rules, the West Bengal G ae is » as from 
Conduct Rules, 1959, shall, in relati 


, 
, in relation to the Governmen| Servants 
these riles apply, stand repealed, 


ything done or any act ¢ itted 
OM Mitte 5 
ployee before the coming fra tole 
e when such thing was done or stich 
emed to continue 
9. Any violation or infringment of these rules shall be’ deemed to 
and sufficient reason within the meaning of rule 8 of the 


be a good 
(Classification, Control and Appeal) Rules, 


ne West Beno: 3 
1971, for Imposing penal Vices 


APPENDIX I 
Procedure to be followed before going on strike 


1, No employee shall go on strike without— 


i) completing the process of Conciliation or Negotiation ın Y: 
z id down hereunder; and tie manner 


ii) giving notice of at least 14 days to the appropriate authority „> 
ONE strike shall not commence before expiry of the period yt me 
For public utility services (as detaile 


d below) the period ; notice, 
shall be thirty days. hii: of notice 


fb 
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Note.—The following services shall be included i s: 
utility services : 3 í ed in the category of public 
(1) All services directly connected with the running of hospitals 


(2) Fire Brigade—operational services. 

(3) Drinking Water Supply—operationl services. 

(4) Milk Supply—operational services. 

(5) Ration Shops of the Food and Supplies Department. 


(iii) Matters over which Government employees can go on strike should 
relate to conditions of service and work, welfare of the employees 


and improvement of efficiency and standard of work. 


2. The following shall be the process of negotiation or conciliation :— 


(a) There shall be a State Negotiating Body under the State Gove 
The body shall be headed by a Senn Officer of the Gotan 
of the rank of Secretary of a department and shall consist of fous 
other members not below the rank of Joint Secretary of a De ‘our 
ment. The body shall function under the direct control and epart- 
vision of the Chief Secretary. : ind super- 


arate establishment of its own and shall be 


(b) The Body shall haye a sep 
entrusted with the, task of holding negotiation with Associati 
Unions|Federative Bodies on the grievances of the peared 


of general nature or of departmental or sectional character 


fc) The Unions|Associations|Federative Bodies after exhaustion of 
tiation with the appropriate departmental or Ministerial level aao: 
place their points of grievances to this Negotiating. Body in w shall 
on receipt of which the Negotiating Body shall call the ag ‘iting 
' party and may also call the authorities concerned for A e oe 
settlement of the grievances. — The Negotiating Body shall on and 
s except with mutual agreement of the Body take 
and 


more than 30 day: 

the aggrieved party to complete the negotiation. It shall 5 

responsibility. of the Negotiating Body to make its recomme: e the 

to the appropriate authority and settle the grievances within Od 
the 


period of 30 days. 


> negotiati : settlement of the grieve a 
_ If the negotiation falls and no set Ye grievances is re 
ithin the stipulated period noted above, the Federative Bode Das i 
W notice to the Appropriate Authorities under i saa 

mti- 


a ay serve a strike n š : 

See Pais Body mentioning the points of grievances. 
ma 
š i tice the Negotiating B 
Git receipt of the. strike no g Body may take fur 

site to resolve the dispute and make all efforts to that effect, eo further 

tia “ion between the aggrieved party and the authorities concerned aanging 

jscus uch -discussion the aggrieved party shall have the Tight a case 

Š 9 give 


ure of s ç 
of failure O" ike notice. 


ffect to the stri 
ke a s after the 
a strike which commences a procedure la 
Fore has be i complied with continues for more than a E here- 
eriod, 


inbefore has, ee Authority may refer the disputes|grievance. 

the Appro riale composition of which may be by agreement t s ane of 
ig no agreement between the|amongst the partic e Parties. 

the Board of Arbitrators, such a Board of Arbit: Tegarding 

ated the Government which shall consist of not more a shall 

ia J its of Whom shall be other than Government employees, three 
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6. The Board of Arbitrators shall here all the parties to the dispute and 
give its award within a period of one month. 


7. After the grievances|disputes leading to the commencement of a strike 


are referred by the Appropriate Authority to a Board of Arbitrators, the Govern- 
ment» by an order may prohibit continuance of the strike. 


APPENDIX No. 7 
Rules prescribing Leave Procedure 
(ule 221) 
Note.—The rules of this Appendix are numbere 
e.g. “rule (15),” References to rules without the 


are, unless the contrary is expressly stated, refe 
West Bengal, 


d throughout in parenthesis, 
parenthesis in this Appendix 
rences to the Service Rules, 


I—General 


(1) [Omitted]. 
**(2) (a) [Omitted]. 
**(b) [Omitted]. 


(c) in the case of Government employees to whom leave rules in: Section 
Il of Chapter XV apply, a leave account shall be kept in the fo i 
in Schedule II to these tules - š ee 


Provided that in the Case of special disability leave granted und 
only half the amount of earned leave under clause (b) of sub-rule (7) cy ee 
rule nat be counted as ‘earned leave taken and entered in the 
records, 


Note 1, “The form appended in Schedule II of th 
ese rul i 
case of each Government employee be attached to his Service tere oe 
**(3) (a) The leave account of a G 
be maintained by the head of the office wich one yed 
(b) The leave account of a G 
shall be maintained by the head of Geta s: Widnes is empire PRR 


s Ployee shall 
e is employed k 


ernmen employee applyi 
4 ying for leave. Tn the 
the head of office. The applies ee, m application should be sent through 
employ shall be sent through the Audit One Gane, aa ns in forei 
tion recovered from the foreign employer, e contribu- 


**(5) Fractions of a day should not a i 2 
below 4 should be ignored, and those of Beat in the leave acc 


ount, fracti 
2 or more should b ck ae 
one day. ° ; 


© Teckoned as 


A 
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*{6) A separate account should be kept of the leave earne: 
ment employee serving under a Government and then EE i ples 
Government and all leave taken after the date of transfer should be debit d 
to this account so long as the balance under it is not exhausted. and th 
allowances drawn during all leave, which is so debited, should be Unseged t 


that Government. 


*(7) Medical Officers must not recommend the gra i 
case in which there appears to be no reasonable eee ah aero ay 
employee concerned will ever be fit to resume his duties. In such cone ile 
opinion that the Government employee is permanently unfit for Go a 
service should be recorded in the medical certificate. ea 


#(8) Every certificate of a medical committee or a i 
mending the grant of leave to a Government employee prepa t ed sere 
that no recommendation contained in it shall be evidence of a claim aa 
Jeave not admissible to the Government employee under the t SPs 
contract or of the rules to which he is subject. Sma oF his 


**(9) Before a Group A Government employee c. 
an extension of leave on medical certificate, he Prat esata sane ae a 
panied by a Statement of his case in the following form :—- aye: 


Name (to be filled in by the applicant in 
the presence of the Medical Officer 


of Health) i 
Appointment T 
` Age 
Total Service R 
Previous period of leave of absence op 
‘medical certificate 
Habits ae 


Disease 


I, Medical Officer at —————___ 
ersonal examination of the case hereby certify fig og? O careta 
bad state of health, and I solemnly and sincerely declare that is in a 
best of my judgement a period of absence from duty is essenti according to 
for the recovery of his health and recommend that he ma Se ially necessary 
months’ leave with effect from y be granted— ` 


Medical Officer of Health 


Dated, the 
Note 1.—This form should be adhered to as cl 
be filled in after the signature of the applic as closely as possible a 
officer is not at liberty to certify that the te al en, taken. he contin 
to a particular locality, or that he is not fit to POLAS a change from aE 
Such certificate should only be given at the explicit desi © a particular locality 1 
authority concerned to whom it is open to decide WHER a a m, administrative 
ounds has been made to him, whether the applic an application on S ne 
Medical Board to decide the question of his fitness my should go biore a 
: Š Service, ca 
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i ificate, the Government employee must, 

Wo Foyns ee ae day, abate the permission of the head of his 

enon if he ‘himself is the head of an office, of the head of his department 

cues sei before a Medical Committee. He should then present himself with 
RE RE of the statement of his case before such a committee. 


i i š j inistrative 
ttee will be assembled under the orders of the administra 
ALR officer of the State who will, where practicable, preside over it, The 
oaile will be assembled cither at the headquarters of the State or as such 
other place as Government may appoint. 


*(11) Before the required leave or extension of leav 
the Government emplo 


following effect :— 


e can be granted, 
yee must obtain from the committee a certificate to the 


We do hereby certify that, according to the best of our professional . 
judgement, after careful personal examination. of thè case, we 


consider the health of C.D, to be such as to render leave of absence 
for a period of months absolutely necessary for his 
recovery. 


(12) Before deciding whether to grant or refuse the certificate the committee 
may in a doubtful case, detain the applicant under professional observation for 
a period not exceeding fourteen days. In that case it should grant to him a 
Certificate to the following effect :— 


C.D. having applied to us for a medical certificate recommending the grant 


to him of leave, we consider it expedient, before granting or refusing 
such a- certificate, to detain C.D under professional observation 
for days. 


*(13) (1) If the state of the applicant’ 


s health is certified by a commissioned 
medical officer of 


Government or by a medical officer in ch 


(a) a certificate signed b 
medical officers 


y any two medical Officers, being commissioned 
whatsoever State 


or medical officers in‘ charge of civil station, in 
they may be serving; or 


pi i i signed by an officer in medical 
g ivil sta i 
district or the Com 


(2) Notwithstanding anything contained in 
competent to sanction leave may, w 


authority 
medical attendant or the Medical 


] authorised 
of the hospital in which the 
J eeding one month, 
Own in rules (10) and (11) and grant leave 
ich’ Medical 


*(14) The grant of a certificate unde rules (11). (13) or 1 
z ; 3 , t employee concern 
sel’ confer upon the Governmen ° 
TIR ad be forwarded. to- the authority c 
and the order of the authority should be awaited, 


(17) does no in 
ed any right to leave, The 
ompetent to grant the leave 


ft 


_ purpose he may el 
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**(15) Every application for leave on medical certificate made by a Gr 

Group C or Group D Government employee shall be accompanied by a ney B 
certificate given by a registered medical practitioner defining as clearly {i € E 
the nature and probable duration of the illness, or by a request for the E a 
a requisition for examination by a medical officer of Government. s 


(16) The authority competent to sanction leave may, at his discretion, secu 
a second medical opinion by requesting the Presidency Surgeon or the’ Dist Ë 
Medical Officer of Health to have the applicant’ medically examined. Gahan 
he decide to do so, he must arrange for the second examination to be made | 
on the earliest possible date after the date on which the first medical opinion 
was given. 

17) lt will be the duty of the Presidency Surgeon or the District Medical 
Officer of Health to express an’ opinion both as regards the facts of the illness 
and as regards the necessity for the amount of leave recommended and for this 
ther require the applicant for leave to appear before himself or 


require the applicant for leave to appear before a medical officer nominated by 


himself. 

*(18) The following form of medical certificate is prescribed for Group B, 
Group C or Group D employee recommended for leave or extension or commuta- 
tion of leave :— 

(Signature* of applicant) ` 


nal examination of the 


Le E E E ras So AT A after careful perso! t 1 
case hereby certify that ...... ttti whose signature given above, is suffering 
CPOE + thos ee eet and I consider that a period of absence from duty, of 
dea W aW a us as is absolutely necessary for the restoration of his health. 
Dated, 
The š ; 
i Government Medical Officer or 


Registered Medical Practitioner. 


Note 1.—The nature and probable duration of the illness, should be specified, 


yide rule (15). 
Note 2.—This form should be adhered to as closely as possible, and should 
the signature of the applicant has been taken. The certifying 
certify that the applicant requires a change to (or from) 
a particular locality, or that he is not fit to proceed to a particular Iceality. 
Such certificate should only be given at the explicit desire of the administrative 
hom it is open to decide, when an application on 


atithority concerned, to W : ; 
such grounds has been made to him, whether the applicant should go before a 


Medical Board to decide the question of his fitness for service. 
2 (19) The -medical certificate of fitness required by rule 159 shall be as 


prescribed below :— 


(a) if the leave is taken 
“ ify. that we have carefully examined A.B. of the, 

We certily Service and find that he is in good 
health and fit to return to his duty in India. We also certify that 
before arriving at this decision, we have examined the original 
medica) sui) and statement(s) of the case (or certiñed copies 
thereof) On which the leave was granted or extended, and have 


taken these into consideration in arriving at our decision.” 


outside India, 
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**In the case of a Group A employee in India, such certificate shall be 
obtained from a Medical Committee except— 


(i) in cases in which the leave is for not more than three months, or 


(ii) in cases in which the leave is for more than thre 
three months or less is extended beyond t 

Medical Committee granting the original cert: 

for extension state, at the time of granting s 

t Government employee need not appear 
7 Committee for obtaining the certificate of 


Note 1.—A certificate signed by one or two medical officers obtaining under 
rule (13) shall be deemed equivalent for the purpose of this rule to a certificate 
obtained from a Medical Committee. 


e months or leave for 
hree months, but the 
ificate or the certificate 
uch certificate, that the 


before another Medical 
fitness. 


(20) The original medical certificate(s) and Stateme 
copies thereof) on which the leave was originall 
produced before the authorities asked to issue 
rule (19). 


nt(s) of the case (or certified 
y gtanted or extended shall be 
the certificates prescribed in 


**(21) In support of an application f 


or'leave, or for an extension of leave, 
on medical certificate from Group D emplo 


i J ees, the authority competent to 
tant the leave may accept such certificate as ` 


he may deem sufficient, 
II— Grant of leave 


(22) In cases where all applications for leave Cannot, in the interests of the 
public service, be granted, an authority competent to grant leave should in 
deciding which application should be granted. take into account the following 
Considerations :— 


(a) The Government employees who can, for the time being, best be spared 

(b) The amount o° leave due to the various applicants, 1 

(e) The amount and character of the Service rendered b eac i 
since he last returned from leave. Y each applicant 


(d) The fact that any such applicant was com ulsoril ' 
last leave. p Y recalled from his 


(e) The fact that any such applicant has been refused 1 i a 
interests, fave in the public 


Note.—Grant of leave on private affairs to the men of the Milita 
is subject to the condition that the number absent on leave on half 
salary, whether on medical certificate or not, does not exceed 5 per ce average 
Battalion from 15th October to 15th April, and 10 per cent, from ‘i f the 
to 14th October. th 


April 

*(23) When a medical committee in India has Teported that th 
reasonable prospect that a particular Government employee will evens S no 
return to duty, leave may only be granted by Government and on the foll i re 
conditions :— Owing 

: i nittee is unable to sa ith : 
(a) If the medical commi i say with certaint 

a Government employee will never be fit for Service agan, that the 
exceeding twelve months in all may be granted. Such "eave not 
not be extended without a further reference to a Medica] commie 
Ittee, 


“x 
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(b) If the medical committee declares that Government employee t 
completely and permanently incapacitated for further service oa 
Government employee should, except as provided in clause (c) b T x 

be invalided from the service either on the expiration of the roe 
already granted to him, if he is on leave when examined b See 
committee, or, if he is not on leave, from the date of the Coma Sers 


report. 
(c) A Government employee declared by a committee to be completel, d 
permanently incapacitated may, in special cases, be granted ieee 
or an extension of leave, not exceeding six months as debited 
against the leave account, if such leave be due to him. Special 
circumstances justifying such treatment may be held to exist when 
the Government employce’s breakdown in health has been caused 
in and by Government service, or when ‘he Government employee 
has taken a comparatively small amount of leave during his service 
or will complete at an early date an additional year’s service for 


pension. 


Notel_—A report from a si 
of leave under this rule in case 
granting invalid pensions. 


ngle Medical Officer shall be” accepted for purposes 
s where such a certificate is deemed sufficient for 


(24) Leave should not be granted to a Government employee who ought at 
once to be dismissed or removed from Government service for misconduct or 
general incapacity. 

e (24) an authority competent to remove 
a Government employee from service decides, before such Government employce 
departs from India on leave, that he will not be permitted to return to duty in 


India, the authority shall inform him to that effect before he leaves India. 


(25) If, in a case not covered by rul 


pout to depart from India, on 
f removing him for incapacity, 
e that it is impossible to 
t or temporary or 


decide, before he leaves India, i 
if for ‘any reason it is consi d inexpedient that a Government employee on 
leave should return to India, a full report of the circumstances, shall be made 

i in time to enable him to take any 


by Government to the Higl 1 J 
AES measures before the Government employee would in the ordinary 
course be ermitted to return, to duty. The report should, in any case, reach 
E i three months before the end 


the office of the High Commissioner at the latest 
of the Government employce’s leave. 
ployee absent 


he substantive post of a Government em Ë 
Š k the High 


T bolition of t l 1 
on Cee ‘outs of Asia should be immediately communicated to 


Commissionet. 


(28) When 
employee, if su 
North Africa, 
forward a copy 


Jeave on medical certificate has been granted to a Government 
ch Government employee proposes to spend his leave in Europe, 
America of the West Indies, Government shall without delay 
of the Medical statement of the case to the High Commissioner 


for India. a4 
nt employee who has been granted leave for reasons 

(29) When a Governmen Ç TP cities named in rule (28), the authority which 
for India whether a 


any o “eq 
of health proceeds o em ea ish Commissioner 


he leave sn $ $ A 
ie of fitness is required under rule 15 
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ernme loyce proceeding on leave out of Asia should 

Go = n ns wid take with him a copy of the memorandum 
meats issued for the guidance of Government employees proceeding on 
of iotormanon iis If the leave has been granted on medical certificate, he must 
ee ey of the medical statement of his case also. 


nt employee taking leave out of India mus 

Goan Gate epee his embarkation, through that 

weet which granted his leave in such form as the G 
prescribe. 


t, if so required 
Officer, to the 
Overnment may 


**(32) A Group A employee, on return from leave, must report his return 
to Government or Head of Office. 


(33) On return from leave exceeding two months aG 
must obtain orders as to his Posting. On return 
months, a gazetted Government employee may resume 


before going on leave unless he receives ordets to the 


roup “A” employee 


Note.—Authorities empowered to grant leave ma 
permit group “A” employees to return from leay 


'y when they sanction leave, 
resume the post which they held before going on | 


© exceeding two manths to 
leave, 


(34) Unless specially otherwise or 


dered, leave Must begin within 35° d f 
it i : ays 
of the date on which it is granted, y 


(35) Omitted. 


IV—Records of Service 


*(36) Omitted. 


*(37) A service book in such form as the Auditor-General may ` 
must be maintained for evcry whole time Government employee othe. prescribe 
employed casually on daily wage basis, =H 


be maintained in 


inistr  OWEVer, b 
Admini ; be 
ill be kept with the Gove: eee 


*(39) Every step in the Government emplo 
in his service book, and each entry m 
or, if he himself is the head of the offi 
of the office must See that all entries 


yee’s official life 
ust be attested by the head pe a Orded 
ce, by his immediate 


Superior, 
are duly made and attested ae he head 
book contains no erasure or OVer-writing, “all corrections being madas the 
properly attested. e ang 


d time early in the year the service books sho 
a by the head of the office or other officer mg a Bon u 
authorised by Government in s behalf who, after satisfying himself pocially 
services of the Government wag i eee are Correctly recorded j, the 
service book, should record in it a certificate in the following form Over te 
signature : t his 
“Service verified up to (date) from (the records from which the verifies 
is made)”. ation 


e 
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The officer in recording the annual certificate of verification should in th 
case of any portion of service that cannot be verified from office reco: d : 
distinctly state that for the excepted periods (naming them) a statement an 
writing by the Government employee, as well as a record of evidence of his 
contemporaries, is attached to the book. is 


The verification of service referred to above should be in respect of all 
service qualifying for pension whether permanent, provisional, temporary or 


“officiating. 


Before the establishment pay bills are destroyed, the. periods of te rary 
officers as may be specially authorised by Government in this behalf, Hom ae K 
pay bills concerned and the fact of verification recorded under proper 


attestation in the service books. 
and officiating service should be verified by the Heads of Offices or such other 


Such officers should also invariably give necessary particulars-with a view 
to enable the Audit Office to decide later on by reference merely to such 
particulars whether the temporary or officiating service will qualify for pension 
or not. 

When a Group A, Group B, Group.C and Group D employee is transferred 
from one office to another, the Head of the Office or such other officers as may 
be specially authorised by Government in this behalf under whom he was 
originally employed, should record in the service book under his signature the 
result of the verification of service, with reference to pay bills and acquittance 
rolls, in respect of the whole period. during which the officer was employee 
under him, before forwarding the service book to the office where the services 


are transferred. 

“The entries in the copy of the service book’ which will remain in the 
personal custody of the Government employee will be made up-to-date at least 
once a year and also when a Government employee is transferred, under proper 
attestation by the Head of the Office or by any other officer authorised by the 


Head of Office. 


Any addition, alteration or overw 
copies of the service book will not be 
attested by the competent authority. 
The service book will be made in Bengali or in Nepali (for the Nepalese 
speaking Government employees) in addition to English. 


riting in the entries made in any of the 
accepted as authentic unless the same is 


\(40) For the words “in any entry made across the page of the service 
evant column of the service book”. 


book” substitute by the words “in the rel 


41) Personal certificates of character must not unless the head of the 
an be centered in a service book, but if a Government 


department so directs š f 
Pes d to a lower substantive post, the reason of the reduction 


employee is reduce 
i b: briefly shown in the relevant column. 


(42) It shall be the duty of every Head of ite C ow 
the service book to Government employees under his administrative control 
every year and to obtain their signature therein in token of their having 


servi ti effect that he has done so in 
inspected the service books. A certificate to the effect l > 
Tepe of the preceding financial year should be submitted by him to his next 
superior officer by the 15th March of every year. The Government ys, 
shall, inter alia, ensure before affixing their signature that their. services ave 


Office to initiate action to show 
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been duly verified and certified as such. In the case of a Government 
employee on foreign service, his signature shall be obtained in his Service book 
after the Audit Officer has made therein necessary entries connected with his 
foreign-service. r ç 


hall b i 
, after being duly verified to date and : q ade in < 
Head of that Office or such other Officer 


_ Offic as may be specially b 
Government in this behalf, shall be transmitted to the Head of the Offi y 
‘Which the Government employee has been transferred who will the x 
have the book maintained in his office. 


**(44) Omitted. 


(45) If a Government employee is transferred to Íoreign servi 
of his Office or department Just send his service book to nach Ace On Head 
the Auditor-General may prescribe. The Audit Officer will return cer as 
noting in ‘it, over his signature, the order Sanctioning ‘the transfer, the ff 
the transfer in regard to leave admissible during foreign Service an d s ect of 
particulars which he may consider to be necessary. On the 
employee’s retransfer to Government Service, his service book must agai 
sent to the Audit Officer who will then note in it, over his signa ae 
necessary particulars connected with the foreign service. No ure’ all 


. ñ ñ 5 en r i 
the time spent in foreign service may be attested by any authority oenig to 
the Audit Officer. 


*(46) Omitted. 
*(47) Omitted. 
*(48) Omitted. 
*(49) Omitted. 


**Schedule I—Omitted, 


— —— mM 
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Schedule II 
[See rule (2) (c)) 


FORM OF LEAVE ACCOUNT 


EARNED LEAVE 


Particulars of Completed months | E.L. credited at | No. of days of E.0.L. 
service in the half | of service in the | the beginning of | (Col. 36) availed of 


year ofa calendar | half year of a half year during the previous 
year calendar year calendar half year 
From To 
1 2 3 4 5 


š <———— n h n ys 
]Á— 


E.L. to bededue- | Total E.L. at Leave taken Balance of E.L. 
ted. (1/10th of | credit in days on retar, ron 
the period in | (Col. 4+-11—6) leave (Col.7-10) 
Col. 5) 
From To | No.of 
days 
6 7 8 9/ 10 11 
Se RAU cie sheen.) 
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HALF-PAY LEAVE TAKEN 


(on Private Affairs and Medical Certificate including 


`+ $ 
E Commuted leave and leave 


| Eronen S 72 eT a, 


„Lengt of service Credit of leave 


— I -— = Sein ee ae 


=< S... 


I | 
From | To | No. of completed | Leave earned (in + Leavy + 
| = day) Moa ae 


JAPAS 14 15 i 


ae a A A NS tee Sie 


j Ç ) Co ted | —. 
Leave against the earning on half-pay mmuted leave on medical certifi 
on full pay ate 


PAE SD OE ES EON a E S 22 


From To No. of days From To = Wire A 
: No. of days 
iv 18 19 20 21 
US Ratio sy —— a s itl 98 
s, ir e 


Ay 
pl 
i 
4 1 
i 
w 


yas Š tApp. 7 
HALF-PAY LEAVE TAKEN 
i serti te including Commu 
i l Medical Certifica! 
ivate Affairs and 
(on Privat 


ted leave and leave 
not due): 


————_ 


Commuted loave 
converted into half 
Pay leave (twice 
2 and 25) 


tified À ificate for studies 
2 mt Medical Cert x „Studios 

Commuted leave a interest limited to wog ays HPL 

N So be "90 days’ commuted leave in 

converted into 


TaD Spa e aR days in entire service pay 


—T ‘On Medical Certificate Otherwise ee 


on M 
s limited t 1 e, 
Ta aa Saa 
RRO. Sas pany 
From 


ee AQ 
dical ç 
80 days Certificate 


From | 
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es 
| < *Other kinds of 
“Dp, Balance ot half- pay 
f leave not |- Total ake ‘Col. leave on return from! leave taken 
aoe l. 29+32) be ele N leave (Col. 16—34) 
due (Col. = 


35 36 
o 
ENEN N 
/ 
| 
Comore pees ee eth be nea 


xpressed in days, 


Vote 2. When a Gov 
we a half year of a 


loyee is appointed durir 
ar Year earne, leaye shall b, 
“2 Cays for each completed calend, 
fraction of day will he rounded to th 

Vote 3. The entires in column 6 Shall be in complet, days, 
Note day shall be rounded to the nearest dag S. 


hall be noted in red ink, 
Note 5. The entries in columns 12 and 13 shall indicate only the beginnin 
and end of ene Years of service at the time the haltany Var 
mences. here a “OYernment eraploss vOe 1 
of dobre while ón half-pes asss qhe Xtra, eto 
calms: Upay WAY WAKAN su 


ther year 
able aay ‘Ta credit shall be oe 
‘be taken into account while co eting «it 


Fraction of 
Note 4. Period of extraordinary leave și 


a qo Shown in 
š ries and thi 
mpl column 3 5, this should 
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APPENDIX No. 8 
Concordance showing the source of each rule in the West Bengal Service Rules, Part I 


N. B.—AIl references to the old rules in this Appendix relate to the rules in the 
West Bongal Service Rules, Part I (Corrected up to October 1971) 


CHAPTER I—EXTENT OF APPLICATION 


Rules 1—4 .. os .. Based on old rules. 
CHAPTER IL—DEFINITIONS La 
Rule 5 
Clause 1 À a .. Based on old rule. 


Clause 2 and notes therounder:.. Amended under Notification No.10300F, 
dated 1-11-86, in view of the provisions 

; laid down in Momo. No. 3869-F, dated 

25-3-78 altering the concept of average 


pay. 

Clause 3 re .. Based on old rule. 

- Clause 4 Has been changed as per Govt. decision 
contained in Finance Department No 
10606-F, dated 25-9-78. 

Notes 1(a).. , do. 

Proviso to 1(a) Tr ans Beet ee decision No. 10606-F, 


Proviso to 1(b) Based on old rule. 


septa O Has been retained. 
Gyre. slap kp ae RRR 
pay scales in 1981 ROPA 
Rules. 
Omitted in view of the new classification 
of servives. 


Notes 3—4 NY ., Based on Finance Deptt., Memo. No. 4809-F 
dated 18-5-79 and Govt. division, ? 


Noto 2 .. pia ie 


Based on old rule. 


Clause 6 x, 
Clause8 .. na .. Based on now classification of services, 
Clauses 9—11(a) (DAER .. Based on old rules, 


Based on F.D. Nos. 5532-F, dated 9-11-71 
and 7970-F, datod 1-11-73. 


Omitted as unnecessary. 


Note below 11 (b) 


Sub-olause (c) 


From sub-clause (d) of clause 11 .. 
to olause 12 


Clause 13 .. 


Based on old rules. 


Adopted the definition from FR and SR 
Vol. I. 7 


Clause 14 .. a .. Based on old rule. 
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Clause 15 . . 


Clauses 16—20 
Clause 21(a)(b) 


Clause 22 


` : Clauses 23—42 
Rule 6, 1 ish eh 


180: d 
Has been amended in view of provisions 
laid down in WBS (APC) Rules, 1979. 
° š [ 3 
Based on old rules. Piper iad 
Omitted “in view of the provision laid 
down in No. 3868-F, dated 25-3-78 


Adopted the definition from Govt. of 
India rules in. FR and SR, Vol. T 


Based on old rules, 


Based on old rule. 


CHAPTER TII GENERAL CONDITIONS OF SERVICE 


Rules 7—9 ws 
Note 2 bélow rule 9 and LR. 
decision 
Rules 102-15 tse 
Rule 16 


Rules 17—18 

Rule TOENI: 
Note 1 ` 
Note eT an, 


Rule 20 
Sub-rule 1.. 
Sub-rule 1 (b) 


Sub-rule l(c) 
Sub-ruie 2,, 
Sub-rule 3.. 
Sub-rule 4.. 


‘Notes land 2 


Rule 20 
Sub-rule 5, , 
Sub-rule 6.. 
Note 1 and 2 


Rule 21 
Rules 22 to 25 + He 
Rule 26 and Note thereunder 


; 


Based on old rules, 


’s Based on Govt. decision on L.R,’g advice, 


Based on old rules, 


cant ‘nd Sh WoL N Pi of ralo 
Based on old rules, 

Based on old rule, 

Omitted as unnecessary, 


Based on the Provisions laid do in W 
(APC) Rules, 1979 and Gee canes 


thereunder, Vt. decision : 
Based on old rule. 
Omitted in vi Ç à 
DERA AA nie of India utes. 


Based on old rule. 
Based on FR, 14° 
Based on old tule, 
Based on old rule, -> 


Substituted on 
rules in F.R, 14, 


Based on old rule, 


Based on old Tule. ` 
Has ‘been inserted on tl asi 
of India rules in FR Hees 
Substituted on the ] 
Based on old Tules, - 


ines of FR, 14A. 
Substituted as 


er in Rs 
TH0-F, dated 7.1.79 nent in p ‘D. No. 


7-1-72, 


of < 
-and SR. in aR ; 


Rules 27 to 31 


Note 4 below rule 31 .. 


` Rules 32—33 
‘Rule 34 


Rule 34 A and Note 


S & © Rule 34B 
Rules 35—37 


. Rules 38 to 42 


Notes 1—5 of rule 42 


Note 6 
Rule 42A 


Rule 42 B 


Rule 43 
Bule 44 


Note 6 of rule 44 
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Based on old rules. 


:. Amended as per Govt. decision in No. 


5778-F, dated 20-6-80. 
Based on old rules. 


Based on Govt. of India rules framed on 
Supreme Court ruling and formally 
adopted under Notification No. 10300- F, 
dated 1-10-86. 


Main rule based on old rule and Govern- 
ment decision on the advice of L.R. 


Based on old rule. 


CHAPTER IV—DOMICILE 


Based on old rules, 


CHAPTER V—PAY 


Based on old rules. 
Based on old rules. 
Based on F.D. No. 2729-F, dated 28-7-75, 


Based on rule 11 of WBS (ROPA) Rules, 
1981, as clarified in Finance Deptt. No 
13452-F, dated 15-12-82 and also F. D. 

` Nos. 14919-F, dated 15-12-83 and 3721- F, 
datod 12-4-83. 


Based on rule 9 of WBS Raat Rules 
1981. 


Based on old rule. 
Based on old rule. he 


As amended in Notification No. 7265-F, 
dated 27-10-75, 


‘Based on old rule. 


Rule 45 
t Rules 46 and 47 .. Based on old rules. 
| ule 48 
Ç + uns (a) with note thereunder and Based on old rules. 
Ms Clause (D) 


ie / Note below Clause (b) 


Clause (bb) 
Clause (bbb) 


Note below Clause (bbb) 


Omitted in view of the provisions in WES 
(APC) Rules, 1979: 


Based on old rule. 


Has been retained excepting the bracketed 
portion whith is unnecessary. 
Amendment made in view of the revised 


classification of services and F.D. No. 
7265-F.. dated 27-10-75. 
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Rest of the Clauses .. 
Rule 48 A 


Rule 49 .. 
Rule 49 A 


Rules 50—53 .. .. 
Note below Rules 52 and 53 


Rule 54 
Sub-rule 1.. 


Note 2 below sub-rule 1 


Sub-rules 2 and 3 

Sub-rule 4.. 
Rule 55 

Sub-rule 1 

Sub-rule 2 

Sub-rule 4 


.. . 


Rule 55 A 
Rule 55 B 


Notes 1 and 2 
Note 3 


Clause (b) 
Rules 56—61 ., 


CHAPTER 
Rule 62 
Clause (a) 


Proviso 


Clause (b) and Notes 1 and 2 


Note 3 


182 ` 


Based on old rules. 


Based on F.D. Notification No. 1084-F, 
dated 1-3-84 and No. 7407-F, dated 
24-7-74. 


Based on old rule. 

Based on the provisions laid down in rulo 
10 of WBS (ROPA) Rules, 1981. 

Based on old rules. 


Based on administrative instructions Nos, 
2 and (3) of F.R. 29 of F.R, and §.R. 
olume I, i y 


/ 
Based on old rule; only paragraphs ha; 
been renumbered. TEAS ys 


Based on amendment made in F.D, Notifi- 
cation No, 1867-F, dated 3-4-72, ma 
Based on old rules, 


Based on Government decision, 


Based on old rulo, 


Is a redraft on the lines of Rule 49 A 


Based on FD, No. 3368.7 
No. 8268.F, dated Pitt ERE 
4066-F, dated 25.6.73, á 


Based on old rule, 


Based on old rule 


3 Proviso 
-D. Notification 
25.6-73, We 


is based on 
4066.F, dated 
Based on old rules, 


Based on 10107-F, dated 9.11.79 
Based on old Tule, i 


Based on old Tules, 


VI—FEES AND HONORARY A 


Based on Fina: 

dated 72.80. Deptt, Memo, No, 941-F, 
Based on old rule, ` 
Omitted in term: 

dated 31.3.79. °F FD. No, 3292. 


F, 
Based on o]d rule. 


Rules 72—72A and 72B.. “tions No. 5935-F, dated 9.19.7 
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and aS Have been modified on. the basis of F.D. 
Neen (S) ©) No. 941-F, dated 7-2-80 read with Ne 
10109-F, dated 20-9-84. 


Note 5 .. ve Omitted. 
‘Note 6 .. Af Based on old rule. 
FA Based on old rule and F,D. No. 941-F 
ya 821 dated 7-2-80. sf 
y BO 30 .. Based on Finance Deptt. No, 3292-F 
Bulo q: dated 31-3=79. + 


CHAPTER VII—COMBINATION OF APPOINTMENTS 

Redrafted on the basis of F.R. 49 keeping 
in view the principles of grant of deputa- 
tion allowance. 


; ke . Based on para l(a) of Fi D 
Note .. . No. 6725-F, dated 29-6-79. Pts 


CHAPTER VIII—DEPUTATION OUT OF INDIA 
Based on old rules, 


Rulo 65 BA 


Rules 65A—69 `: = 
Ç OHAPTER IX—DISMISSAL, REMOVAE AND SUSPENSION 


Based on old rule. 


BO Nae Based on old rules and ord 
À ased on old rules and orders and al ` 
Rani U of India’s provisions in F.R. 53 fF ROM 
Vol. I., formally adopted under nolife 
cation No. 10300-F, dated 1-10-8600 


“< 
Based on old rules as amended in notifica 
l road with 
No. 652-F, dated 11-2-74 and we 
in FR. 54 of FRSR,, Vol. 1, po ion 
adopted under notification No. 10300. 
dated 1-10-86, L 


les, 73—74A Based on old rules, 
Rules, /o— 
CHAPTER X—COMPULSORY RETIREMENT 


Based on amendment made in F.D. 


‘Rule 75(a) -- H — = Nos. 3426-F, dated 29-4-76, 3329-1" 


dated 26-4-76, 4961-F, dated 28-4-83 and 
10606-F, dated 25-9-78. 


Vide Education Department notification 


Second proviso’ ° No. 1995-Edn(A), 1-10-81. 
: low 2nd proviso . Based on Government’s decision, 
v 2n¢ 
Note bees Note -- .. Based on old rules and F.R. 56(II) of 
Rule 76(aa) and No F.R.S.R. Vol. I. ; 


Notes .. Based on Govt. of India’s decisions below 
Rule 75(aaa) and No F.R. 56 of F.R.S.R., Vol. I. : 
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rule as amended under noti- 

ea Main No. T dated 29-4.76 and 

Govt.’ decision regarding classification 

of services and consequent upon pay 
revision in 1981. 


3 Based on old rules. 
Rules 77—79A 


CHAPTER XI—JOINING TIME 
j ] sed old rule and Govt. of India’s 
Rules80 ~. 2: 9: Poes, CCS. (Joining Time Rules) 
° 1979, formally adopted under notification 
No. 10300, dated 1-10-86, 
eae As in Rule 80. 

JUL 

Rule 82 As in Rule 80, 

RE Omitted. 

Rules 84—86 Based on old rules, 

Rule 87 As in Rule 80. i 

Rules 88—89. Based on old rules, 

Rule 90 

Sub-rule 1.. H -- Based on old rule. 
Note I ots +. Omitted, st 
Sub-rule 2.. as -= Based on S.R. 293A of F.R. and S.R., 
. Vol. IT, 
Rule 91 
Sub-rule 1.. ae - Asin Rule 80, 
Sub-rule 2.. be +» Based on old rule. 

Rule 92 Based on old tule except the concluding 
protion which has been modified on the w: 
model of rule 2(1) of J. oining Time Rules, 

1979 of Govt. o ndia under notification 
ç No. 10300-F, dated 1-10-86. 

Rule 93 + Be Based on old rule and Rule 7 of Joining ` 
Time jules, 1979 of Govt, of India, 
formally adopted under tificati 
No. 10300-F, dated 1-19.96, "°tification 

Rule 94 Be 58 ++ Based on old rule, > q 

Rule 95 a feds +: Based on old rule, K 

Note RA š? < Based on F.D, No. 4728.7, dated 107.75, EN 

Rule 96 wf i oe ++ Based on old rulo, he. 

CHAPTER XII— FOREIGN SERVICE 
Rules 97—101 ++ Based- on old rules, 
Rule 102 .. os 


Based on old tule ai 
dated 6.5.76., © 224 E.D. No. 3589-7, 
d 
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l 
| E Rule 103 2 .. Based on old rule, 
' ~  lause G) and (ii) of Sub-rulo (2) amended 
Ne à as per F.D. notification No. 11295-F, 
dated 4-11-82. 
Notest ' wu. kz Based on old rule. 
Í Rule 105 a5 S .. Based on old rule. 
ey Rule 106 .. ih .. Amended as per notification No. 6312- 
dated 17-5-83. Sea 
Rules 107—116 bi .. Based on old rules. 
CHAPTER XIN SERVICE UN DER LOCAL FUNDS 
` Rules 117—118 .. .. Based on old rules. 
` CHAPTER XIV—PASSAGES FROM OR TO INDIA 
Rules 119—143 fe ’.. Based on old rules. 


CHAPTER XV—LEAVE 
G SECTION I—GENERAL CONDITIONS 


Rule 144... £ .. Based on old rule. va 
Rule l45 V Lit aye .. Based on rule 4 of C.C.S. (Leave) Rules, i 
Ñ 1972 and in terms of Finance Deptt. 
Š No. 9326-F, dated 12-10-78. 
ERARA EA ©. Based on old rulo and rule 5 of C.C.8. 
l t Rua (Leave) Rules, 1972, formally adopted 
under notification No. 10300-F, * dated 
1-10-86. 
i fee .. Based on old rule and rulo 9 of 6.0.5 
Rale IAT ia (Leave) Rules, 1972 as amended by 
i Government of India, formally adopted 


under notification No. 10300-F, dated 


{ 1-10-86. 
I ' aS K .. Omitted as redundant in view of the fact 
EMO AS nian? that there is no difference between per- 


manent and temperary omployees in the 
leave matters. 


L Redrafted on the basis of Rule 34 of 


Rule l4 >- 4 Government of India’s COS. (Leave) 
Oe Rules, 1972. Formally adopted under 
oh notification No, 10300-F, dated 1-10-86. 
JE .. Redrafted in terms of Finance Deptt. 
Wags. Ro 160  -. if No. 3522-F. dated 6-5-81. 
Ë _.. Verbal changes have boen made in view of 
1 Rul J51 + “tt new classification of services. 
Ë f .. Based on old rules. 
R Noeli j .. Omitted. 
his Note2 «+ A Ñ Based on old rules. 


el SEA Note 3 
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gent i aos Tw E D ae 
Notel .. a -- Omitted. 

Rulo 153 
Sub-rule (1) 5H -. Based on old rulo. 

_ Sub-rule (2) ë ZB 


Notes Based on old rules. 

Rule 154 Redrafted Cortain portions and Notes: 1 
and 2 which are not relevant have boen 
omitted. 

Rule 155 Redrafted on the model of rule 22 of G.O.S. 
(Leave) Rules, 1972 ag amended formally 
adopted under notification No. 10300-F 
dated 1-10-86. 

Bule 156 Based on old rulo. i 

Rulo 157 Redrafted excluding the portion ‘or joining 
time’, 

Rule 158 Redrafted on tho model of rule 23 of 
vee Rules, 1972 ag amended, formavit 
adopted under notification y E 
dated 1-10-86. No. 10800-F, 

Rule 159 Basod on old rule. 

Rule 160 

Sub-rule 1.. Based on old rule, 
° al A k e 
Sub-rulo 9.. ene BE view of the Provisions made in 
Rule 161 


Based on old rulo. 


Redrafted in view of the isi idea 
West Bengal Govt. Sora en 
Rules, 1959 and Wos n a EA 
(Duties, Rights and Obligation vices 
employees) Rules, 1980. ° of Govt. 


Rule 162 & Notes 1 and 2 


SECTION I1_LEAVE RULES 


A. 
i 
(The term revised has been omitted from the head-line and in al] Tul ) 
’ 88 
Rules 163—165 f ++ Based on old rulos, I 
Rule 166. -_ tt -. Based on old rule. 
° x. -- Redrafted on t © model of 
Rule 167 .. (Leave) Rules, 197201 ee Loft cog, 
under, formally adopted gens there. 
tion No, 10300-F, dated 1-10-86. Notifica. 
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Bules 168, 168A, 168B, 1680, and .. Based on old rule and Finance ! 

168 Momo. No. 3871-F, dated ae IE i 
amended in No. 7810-F, dated 27-71-78 
No. 4118-F, dated 3-4-78, and 5638-F, 
dated 14.6-79 and rulos 38 and 39 of. 
G.C.S. (Leave) Rules, 1972, formally 
adopted under notification No. 10300-F. 
dated, 1-10-86, Momo. No. 9046-F, dated 
6-9-78 and 3190-F, dated 29-3-79 are 
also relevant. : 


Rules 169—170 —  .. Based on E.D. Nos. 3868-F, dated 25-3-78, 
. 6029-F, dated 10-5- 83, and rule 26(3) of 
6.0.8. (Leave) Rules, 1972 and decisions 
of this Government. 
Rules 171—172 si .. Based on Finance Deptt. No. 3033-F, dated 
28-3-80, issued in consultation with 
Judicial Deptt. and Hon’ble High Court. 
Rul 173 a _. Based on amendment made in F.D. No. 
j 8309-F, dated 10-9-80. 
Note Based on Govt. decision. 
Rulo 174 .. AS .. Based on the 2nd Pay Commission’s T9- 
_ commendations and Govt. of India’s 
Rules, formally adopted under notifi cation. 
No. 10300-F, dated 1-10-86. 


Rule 175 +» Ditto. 
Rul 176 .. O .. Redrafted on the lines of Finance Deptt. 
; Memo. No. 3869-F, dated 25-38-78 and 

also on O.C.S. (Leave) Rules, 1972, 
formally adopted under notification No. 
10300-F, dated 1-10-86. 

fi SEOTION II—ORDINARY LEAVE RULES 

Rulos 177—194 4 .. Omitted. 


SECTION IV—SPECIAL KINDS OF LEAVE 


Rules 195 & 106 =e .. Based on 2nd Pay Commission’s reco- 
mmondations and C. ©. 8. (Leave) Rules, 
1972 as amended, 
Based on old rules, 

Rule 198 .. .. .. Redrafted on the model of C. G. S, (Leave) 
Rules, 1972 and Finance Department 

No 8536-F, dated 10-10-36. 
Rule 199. -- .. .« Redrafted on the recommendations of the 
2nd Pay Commission and Rule 43 of 
G. ©. 8, (Leave) Rules, 1972, adopted 
under notification No. 10300-F, dated 
1-10-86 and also on the Medical Termina- 

tion of Pregnancy Act, 1971. 


Rule 197 -> i 
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Rules 200—204 
Rule 207 


Note I 


Rules 208—220 


Rule 221 


CHAPTER XVI—OCCUPATION 


Appendix I., 


Appendix 2., 


Appendix 3 & 4 


Appendix 5 


Appendix 5A 


Appendix 6 
Annexures I & JI 


SECTION V—SPECIAL PROVISIONS 


188 1 
Based on old rulos. 
Based on old rule, 


Basod on Note 3 below Rule 196 of the 
old rulo which has boon omitted, 


Based on old rules. 


VI—LEAVE PROCEDURES 


Based on old rulo, 


1 


OF GOVERNMENT RESIDENCES 
APPENDIX 


Fresh compilations on tho basis of amond- 
Ments so far mado, Nand 
Based on old Appendix as amended in 
F. D. NO. 1024-F, dated 5-3-75, 


Omitted. in view of dologation of powers ` 
of sanotioning loave to More and more, 
subordinate authorities. 


A ‘Note’ in both thoso Ap 
been inserted to 
Sanctioning leaye by 
wero empowered to 


To o so y 
` existing gencral or Spec 


£ andor the 
ial ordors. i 


Baes tonn O ONSA (Leys ) Rules, 1972 
as avers With suitablo Modifiations 
under noit Cation No, . 10300. 

1-10-86. O.F, dated 


Based on old Appendix, 
PI 


Rulo ](b) has been amonrded una 
tion No, 10299. F, dated 1-10-8 
ments made in Finance 
No. .445-F dated 30-1-74, 
dated 10-9-75, (3) 465-F, d 
(4) 6200-F, dated 2-6-78 
dated 22-4.78, (6) 4196-7 
have boon incorporated, 


` 


4 


large 


“Appendix 


"Appendix 


Appendix 6A 
1 


bt 


Appendix 


Appendix enS 


Appendix 9 
; 0 


_ 


~ 


1 
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West. Bengal Sorvices (Duties, Ry { 
and Obligations of the Goyernm, 
employees) Rules, 1980 as amended unà. 
notification No. 10298-F, dated 1-10-86, 


Based on old Appendix and revised cla- 


ssification of Government employees 

and amendments made in F. D. No.’ 
10607-F, dated 25-9-78, No. 11914-F, 
dated 26-9-83, No 5400-F, dated 7-6-85.. 


Concordance showing tho sources of each 
tue in this. volume. 


Omitted. 


Procedure Based on old Appendix. and 
F. D. No. 3836-F, dated 13-5-76. 


Based on F. D. No. 7766-F, dated 16-10-81" 
and also Government of India’s Rules 
in this regard as formally adopted under 
No. 10300-F, dated 1-10-86. 


| 
l 


| 
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APPENDIX No. 9 À 
(Omitted) Š 
APPENDIX No. 10 


App. 9; 


Instructions regarding the grant of Casual Leave 


` 1. The Heads of Offices or the Heads of De 

themselves are the Head of Offices, may grant casual isa a When they 

staff under them, provided that where the question relates to the Officers an 

of the Head of the Office or the Head of the Department hi if Casual leave 

the next higher authority to whom he is directly subordinate shall pa action of 
e 


A TENIR Obtained 
NorE.—The power to grant casual leave to  subordi . 
may, at the discretion of the Heads of Offices or the Hew p icer and stak 7 
the case may be, delegated by them to some other offic SPartmen; i any 
deemed necessary for administrative convenience, a Seelow them if 


**1A, Half-a-day’s casual leave or compensato casual | ; 
for by a Government employee, may be granted to him for the eve, if applied 
or the afternoon session, as the case may be, in cases an Orenoon sessio, 
employee may have some urgent private work which does AL a Overnm a š 
day’s casual or compensatory casual leave, For the pu Ot Tequite a full a th a 
half-a-day’s casual leavejcompensatory casual leave, the CRETE of grant tt | 
forenoon and afternoon sessions for the purpose should be 13 line for R 
person who takes half-a-day’s casual leave|compensatory ep m., ie 
forenoon session is required to attend office at 1-45 p.m al 1 e fos pie 
takes leave for afternoon session may be allowed to leave. ie a Tson e 
In offices which follow different office hours, the dividi lin: at 1.45 who 
of half-a-day’s casual leave|compensatory casual Teves tas for the P.m. 
suitably by the respective Head of Office. Shall be aden 


. The privilege of taking half-a-day’s casual leave 
shall not be admissible — [compensatory Casual Tea 
ve 


(a) on any day in which the office is not held for the full a 


; ayna 
(b) on any day on which a Government employee is «7? ang 
[2 t ; 

office late or leave office early by any general o; jen to at H 


2. (a) Casual leave is not treated as absence from duty 
No substitutes in place of officers absent on such 
allowed. Casual leave 


“(b) The anay wanking the leave should ensure as far ag 
ublic services do no suffer in any way from the abs Possi 
Pasal leave. T ass ee (Bat 
on 


Will be 


3. Casual leave granted in any one calendar yea, 
ays for all offices under the Government of West epee Ae exceed 

absence of more than 7 consecutive days at a time includi Su Shall iç = 14 
or weekly off days except for very special circumstances to says, ogail 
writing : Tecordeg iN 

rovided that Sundays, holidays and weekly offs recedin 
A tallina within the period of casual leave shall not be coonted as Meng a 
% of the 


easual leave. 
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.. e should only be granted for adequate reasons and 
re e ua òf right or allowed when the interests of public service 


forbid it. 


of casual leave must not be converted into an 
carned leave and grant of casual leave is subject to 
in rule 207. 
akes casual leave when on tour is not entitled to draw daily 
casual leave. ` 


unauthorised syste 
the condition Spec: 

(©) An officer 
allowance during 


which grants casual leave shall cause a register of 
tained in the following form. The register should be 
Inspecting Officers. 


and rank of officer. 
granted (a) From, (b) To. 
of absence. 

s while on leave. - 

of Head of Office. 


5. Every au 
such leave to be 
regularly examine 


APPENDIX No. 11 


Leave fer participation in Sporting events, cultural 
Grant ot Special krities and mountaineering expeditions 


Special casual leave may be allowed to a Government 
not exceeding 30 days only in any one calendar year 
sporting events of national or international importance 
Opvernment employee concerned is selected for such parti- 
5 the f international sporting events by ane National Sport 
; espect recognised by the All India Council o; Sports an 
approved (soci pistty of Education, Government of India. The said 


limit of 30 the } includes the period of attending the coaching or training 
camps s ays af the recognised organisation for a particular sporting 
Ponsoreg 

event. $ 

2. Cult vitles : Government employees who | participate in 
cultural a, val Ale dance, drame, music, poetic symposium, etc., of an All 
India or “tivities, aracter organised by or on behalf of the Central Secre- 
tariat § Tnter- gat Board maybe allowed special casual leave for a period 
not exces eralt limit of 30 days only in one calendar year. Special 


casual leave win? psi a sil for practice or for participation in cultural 
activities Organiced 

3. M ng Expeditions : Government employees participating in 
mountaing, Untainee ditions may be granted special casual leave not exceeding 


30 days ih ee ex[calendar year, subject to the following conditions : 
(a) any oD! dition has the approval of the Indian Mountaineering 
that the oD) an š 
Found 


bo no change in the overall limit of 30 days special 
eav? for one calendar year for participation in sporting 
i | ee National or International importance. 
Va ; seðCe in excess of 30 days should be treated as regular 
Wwe oe Period of “amissible under the leave rules applicable to the person 
uCerneq. To dis petpose Government employees may be permitted as a 
a Case to dibine Special casual leave with regular leave. 
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